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4. Procetture trnrl Guidelines lbr writing Annual Performance Appraisal Reports.lnPARs) of top

managernent incumbcnts of Central Public Sector Enterprises (CPSEs)

'l-hc unclersigrrecl is directcd to irrvite a ref'erence to the guidelines issued b;- this Departmettt vide its
DO lener datecl 5th April.20l0 (arailable on DPt: website at the follorving link : http://dpe.nic.in/sites/
uploacl_-li les/dpe/fi lcs/nervgl/glch02 ta. pdf) on tlte sub-iect ment ioned abovc.

). 'l'he above guidclines arc bcing inrplenrented liorn the year 2010-ll. W'itlr a view to ensure tirnely
cornpletit-rn of'APAI{ s'riting proccss as r.r'e ll as rccording of the renrarks by reporting/reviewing and accepting

authoril\, in the At'Alts. thc inrplcmentatiorr ol-tlrc abovc guidelines rvas reviewcd and the tbllowing changes in

the existing guidelincs ltale bcert approved.

(i) l'lrc tirne schedule prescribed in -fable No. 2 of para 4.1 of tlre existing guidelines has been

advancecl fbr the flrst tu'o activities and the new cut-off dates rvould be as under:

Table No.2 - Schedule of commencement and completion of PARs

S. No. Activitv Earlier Cut-
ofT Date

New Cut-
off Date

i)

ii)

l"inalization oltargets and relative rveights by the Reporting
Atrthoritl' in consultation'uvith tlre of-ficer reported upon and

seuding a copy thereol-to the Nodal offlcer lbr record

NodaiOflrccr uill circulate one copy of blank PAR forrn to
the officer reported upon specifying the Reporting. Revierving
arrd Ace cptirrg .\utlrolitics

3Oth June l5th May

3Oth September 3 lst July

-:,:
All references to the above- tirne-lines in the Guidelines would stand accordingly modified.

(ii) Appcndix I of the existing guidelines dated 5.4.2010 detailing the format of Annual Property
return and all ref'erences to the format in the guidelines stands renroved. Tlre property return
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(iii)

will be filed as per procedure and format laid dorvn in this regard and the date of filing propeft),
return rvillcontinue to get indicated in col. l2 of the personal Data.

Appendix II of the existing guidelines dated 5.4.2010 detailing Medical checkup repofis lbr
various tests and all references to it stand deleted. Only part (C) of the appendix, i.e. Summary
of the medical report is retained.

A new para6.3.l is added after para 6.3 of the existing guidelines dated 5.4.2010 worded as
under:

"ltl case the officer reported upon is getting retired before the tirne of initiation of ApAR tbr
that year, the APAR of concenred officer rnay be initiated. i.e. he/she may submit self-appraisal
report, within one month of his/her retirement and MOU ratings may be included in ApAR as
artd r'vhen they are available so that APAR could be then reviewed/accepted as per laid down
tirnelirres.

The follou'ing Explanation is added at the end of para 6 of the guidelines.

(iv)

Explanution: For the purpose of these guidelines, a "Minister" shall not be construed as having demitted the
offipe if he continues to be a Minister in the Courrcil of Ministers with a different portfolio or in the Council of
Ministers immediately reconstituted after the previous Council of Ministers of which he was Minister with the
same or a different portfolio provided the Prime Minister, continues in office.

(vi) A new pata 6.7 is added after existing para 6.6 (succeeding paras in the existing guidelines
aocordingly stand renumbered) worded as under:

"6.7 Where the reporting authority has not seen, but the reviewing authority has seen the
performance of a member of the officer reported upon for at least three months during the
period for which the performance appraisal report is to be written, the reviewing authority
shall write the performance appraisal report of any such officer for any such period. Where,
both the reporting authority and the reviewing authority have not seen and the accepting authority
has seqn the performance of the officer reported upon for at least three months during the
period for which the performance appraisal report is to be written, the accepting authority
shall write the performance appraisal of any such officer during such period. Where the reporting
authority, the reviewing authority and the accepting authority have not seen the performance
of the officer reported upon for at least three months during the period for which the repo( is
to be written, the Nodal Officer shall make an entry to that effect in the performance appraisal
report for any such period".

The administrative Ministries/Departments concerned shoutd advise Maharatna, Navratna,
Miniratna and other profit making CPSEs under their respective administrative control to
adopt IT enabled APAR system from the year 2015-16 on a trial basis and to fully implement
the IT enabled APAR system depending upon the experience gained from such trials.

(vii)

3. Al! adnrinistrative Ministries/Depaftments are requested to take necessary action and also bring the
colltellts of this Office Mernorarrdum to the notice of CPSEs under their respective adrninistrative jurisdiction
for information and cornpliance under intimation to this Department.

(DPE F No. l8(l)/2013-GM dated 2nd March 2015)

(v)
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