


S. No. Topic Venue Mode Dates Institute Name

1 implementation of International Financial
Reporting Standards (IFRS)/lnd-AS in CPSEs Online Synchronous Sep 12-16, 2022

ICMAI Management Accounting Research 
Foundation Promoted by The Institute of Cost 
Accountants of India, New Delhi

2 Outsourcing and Contract Management for Competitive 
Advantage Kharagpur Residential Sep 19-22, 2022 Indian Institute of Technology, Kharagpur 

3 New Labour Codes for employers and professionals of 
CPSEs/ SLPEs. Kodaikanal Residential Sep 19-23, 2022 National Productivity Council, New Delhi

4
Strategic Marketing Management Experience
Design and Technology Management Approach in Digital 
Era

Guwahati Residential Sep 19-23, 2022
Indian Institute of Technology, Guwahati 

5 Communication and Persuasion in the Digital Age Jammu Residential Sep 19-23, 2022 Indian Institute of Management, Jammu

6 Capital Market Reforms Hyderabad Residential Sep 26-20, 2022 Administrative Staff Collage of India, Hyderabad

7 Project Planning and Monitoring Hyderabad Residential Oct 10-14, 2022 Administrative Staff Collage of India, Hyderabad

8 Building Competencies for Personal Excellence Shillong Residential Oct 17-21, 2022 Art of Living Foundation, Bengaluru

9

Effectiveness of Compliance Management focusing DPE 
Guidelines, Companies Act 2013 and SEBI regulation for 
better Governance and Responsible Business for New 
India

Imphal Residential Nov 07-11, 2022

Indian Institute of Corporate Affairs, New Delhi

10 Empowering Decision Making with Data Analytics Amritsar Residential Nov 14-18, 2022 Indian Institute of Managementm, Amritsar
11 Industrial Artificial Intelligence in Industry 4.0 Guwahati Residential Nov 14-18, 2022 Indian Institute of Technology, Guwahati 
12 Supply Chain Management Kharagpur Residential Nov 14-18, 2022 Indian Institute of Technology, Kharagpur 

13

Training Programme on Contract 
Management/Safeguards in tendering, public 
procurement and contracting with special focus to Public 
Procurement Policy for Micro and Small Enterprises 
(MSEs) vide Order, 2018 and public procurement 
(Preference to Make in India) order 2017 

Puri Residential Nov 14-18, 2022

National Productivity Council, New Delhi

14 Stategic Leadership Program for Public Sector 
Enterprises

Vishakhapatn
am Residential Nov 14-18, 2022 Indian Institute of Management, Visakhapatnam

15 Risk Management (Total/Enterprise) Hyderabad Residential Nov 28-Dec 02, 
2022

Administrative Staff Collage of India, Hyderabad

Calendar of Training Programmes for the year 2022-23



S. No. Topic Venue Mode Dates Institute Name

Calendar of Training Programmes for the year 2022-23

16 Building Competencies for Personal Excellence Gangtok Residential Dec 05-09, 2022 Art of Living Foundation, Bengaluru

17 Corporate Branding In Digital Era Online Synchronous Dec 12-16, 2022 Indian Institute of Management, Visakhapatnam

18

Training Programme on Contract 
Management/Safeguards in tendering, public 
procurement and contracting with special focus to Public 
Procurement Policy for Micro and Small Enterprises 
(MSEs) vide Order, 2018 and public procurement 
(Preference to Make in India) order 2017 

Puri Residential Jan 16-20, 2023

National Productivity Council, New Delhi

19 Building Competencies for Personal Excellence Bangalore Residential Jan 30-Feb 03, 
2023

Art of Living Foundation, Bengaluru

20 Ethics in Governance and Preventive Vigilance Faridabad Residential Jan 30-Feb 03, 
2023

Arun Jaitley National Institute of Financial 
Management, Faridabad

21
Training Programme Regulatory framework/guidelines for 
CSR activities by CPSEs, its challenges in 
implementation and sustainable reporting

Srinagar Residential Feb 06-03, 2023

National Productivity Council, New Delhi

22 Infrastructure Financing Faridabad Residential Mar 20-24, 2023 Arun Jaitley National Institute of Financial 
Management, Faridabad



S. No. Topic Venue Mode Dates Institute Name

1 Negotiatin Skills Kharagpur Residential Aug 22-23, 2022 Indian Institute of Technology, Kharagpur 

2
General/ Office Administration and HR related issues like RTl 
Act, Establishment Rules, Review under FR (56)j, Enquiry & 
Disciplinary Proceedings, Vigilance etc.

Online Synchronous Aug 23-25, 2022
National Productivity Council, New Delhi

3 Certificate Course in Insolvency and Bankruptcy Laws and 
Procedure Manesar Residential Aug 29-30, 2022 Indian Institute of Corporate Affairs, New 

Delhi

4 Gender equality and Women empowerment Delhi Residential Sep 14-16, 2022 Indian Institute of Public Administration, 
New Delhi

5 Leadership Development Programme for rofessionalizin 
below board level officials Mumbai Residential Sep 14-16, 2022 Indian Institute of Corporate Affairs, New 

Delhi

6 Managing Stress and Health issues Delhi Synchronous Oct 10-12, 2022 Indian Institute of Public Administration, 
New Delhi

7 Contract Management Safeguards to be taken in tendering, 
procurement and contracting in CPSEs Delhi Non-

Residential Oct 17-18, 2022
ICMAI Management Accounting Research 
Foundation Promoted by The Institute of 
Cost Accountants of India, New Delhi

8 Gender sensitization and women empowerment of CPSEs/ 
SLPEs Online Synchronous Nov 09, 2022 National Productivity Council, New Delhi

9 Registration; E- Invoicing; Returns; TDS & GST TCS under 
GST Law and Advance Ruling under GST Law Delhi Non-

Residential Nov 14-15, 2022
ICMAI Management Accounting Research 
Foundation Promoted by The Institute of 
Cost Accountants of India, New Delhi

10 Introduction to intellectual property IP and managing firm IP Indore Residential Nov 30, 2022
IIT Indore, Ahmedabad University and 
Centre for Technology, Innovation and 
Economic Research

12 Public Grievance Management and Citizen Centric 
Governance, development of Citizen Charter Online Synchronous Dec 20-21, 2022 National Productivity Council, New Delhi

11 Two days Workshop on RTl Act, 2005 Faridabad Residential Jan 23-24, 2023 Arun Jaitley National Institute of Financial 
Management, Faridabad

13
General/ Office Administration and HR related issues like RTl 
Act, Establishment Rules, Review under FR (56)j, Enquiry & 
Disciplinary Proceedings, Vigilance etc.

Online Synchronous Mar 06-08, 2023
National Productivity Council, New Delhi

Calendar of Workshops for the year 2022-23



Nodal Officer Manual 
Registration 

CPSEs/SLPEs are requested to nominate a Nodal Officer who will be responsible 
for confirming nominations of the participants. 

For Registration Nodal Officer may access following url: 
https://dpedbt.gov.in/otns/nodal_officer_registration 

Following page will be shown to Nodal Officer, in which Nodal Officer has to 
select CPSE/SLPE name, fill the basic details and upload the scan copy of the 
official circular confirming the appointment of Nodal officer as shown in Fig.1. 
It’s a one-time activity unless CPSE/SLPE desires to change it formally. 

 

 

Fig.1 

https://dpedbt.gov.in/otns/nodal_officer_registration


Once it will be verified by DPE Coordinator, Nodal Officer will get a system 
generated email for confirming her/him as Nodal Officer with OTNS login 
credential. 

Login 

i) In order to access the application, Nodal Officer may access the URL of 
the application  https://dpedbt.gov.in/otns 
 

ii) The login window for OTNS appears as shown in below Fig.2 

 

 
 

Fig.2 

https://dpedbt.gov.in/otns


 

 
 

DASHBOARD for Nodal officer (Fig.3) 

Here, Nodal Officer can see 6 Tabs in the left side panel such as Dashboard, 
Institute, Nomination Status, Registered Beneficiary, Update Password, 
Logout.  

Dashboard  

Dashboard represents the default starting page of OTNS application. It primarily 
shows the details of scheduled training programs and workshops. It shows the 
topic name, schedule date, institute name, total number of seats allocated by 
DPE, total number of participants applied, total number of participants 
nominated, total number of participants in waiting, coordinator details and 
documents uploaded related to that particular program as shown in below 
Fig.4. Completed Programs are displayed in orange colour. 



 

Fig.4 

Institute 

Institute menu contains the details of Institute Coordinator and Program 
Coordinator. 

Nomination Status 

This menu primarily shows the Nomination Status of Participants as describe 
below.  

Confirmation Pending- Participants applied for training program and it is 
pending with Nodal Officer for confirmation 
Nominated Participants- Participants applied for training program and it is 
confirmed by Nodal Officer. 
Waiting Participants- Participants applied for training program and it is 
confirmed by Nodal Officer but due to unavailability of seats it is in waiting list. 
Withdrawal Pending Participants- Participants applied for withdrawal from 
training program and it is pending with Program Coordinator. 
Withdrawal Confirm Participants- Participants applied for withdrawal from 
training program and it is confirmed by Program Coordinator. 
 

 

Registered Beneficiary 



In this menu Nodal Officer can view all the registered beneficiaries details from 
their CPSE/SLPE. 

Update Password 

By using this menu, Institute Coordinator can update the existing password as 
shown in Fig.5 below.  

 

                           UPDATE PASSWORD (Fig.5) 

 

Logout 

By clicking this, Nodal Officer will be logged out from the OTNS application. 

 

 

 



Beneficiary Manual 
Registration  

• For Registration, participant may access the following link: 
https://dpedbt.gov.in/otns/ and click on Participant->Registration tab. 

• For new user registration, the participant has to get themself verified by 
submitting his/her details such as Gender, Date of Birth, Aadhaar 
number/Virtual ID as shown in Fig.1 below. As per policy, the Aadhaar 
Number is not stored in the database in any form. 

• On successful verification, a success message will be shown as in Fig.2 
otherwise failure message will be shown as in Fig.3. 

• Participant may fill the basic details and submit the form as shown as in Fig.4 

• It’s a one-time activity. 
 

 

      (Fig.1) 

https://dpedbt.gov.in/otns/


 

                 

(Fig.2) 

                

(Fig.3) 

                 



Registration Form for New User (Fig.4) 

       Login  

After successful registration, participant has to login into the system  

• For Login, participant may access the following link: 
https://dpedbt.gov.in/otns/ click on Participant->Login tab. Following page 
will be shown as in Fig.5. 
 

 
Fig.5 
 

• Participant may select Company Type (CPSE/SLPE), select its name and click 
on Proceed button as shown as in Fig.5. 

• An OTP will be sent to register mobile number, Participant has to enter the 
OTP to proceed further. 

• On successful verification, it will be redirected to Beneficiary Dashboard 
Page as shown as in Fig.6. 

 

https://dpedbt.gov.in/otns/


 

Fig.6 

Here the Participant can see 4 Tabs i.e. Dashboard, Institute, Update Basic 
Details and Logout in the left side panel.  

Dashboard  

Dashboard represents the default starting page of OTNS application. It primarily 
shows the details of scheduled training programs and workshops. It shows the 
topic name, schedule date, institute name, vacant seats, venue, status of 
nomination, withdraw and documents uploaded related to that particular 
program as shown in below Fig.6. Completed Programs are displayed in orange 
colour. 

Status of Nomination – If the participant is not applied for the training program, 
he/she can be applied by clicking the link as shown in Fig.6. It will be redirect to 
a different page as shown in Fig.7. 



 

Fig.7 

• Here Participant has to upload the approval copy in pdf format then click 
on Apply button. 

• After Applying for the program, nomination status will be changed as 
Applied. 

• Nomination Status will again change as Nominated after confirmation  by 
nodal officer. 

• If Participant wants to withdraw the nomination, then participant may use 
withdraw tab, where participant may give withdraw reason and apply for 
withdrawal as shown in Fig.8. Program Coordinator will approve the 
withdrawal request. 
 

 

Fig.8 

 



Institute 

Institute menu contains the details of Institute Coordinator and Program 
Coordinator. 

Update Basic Details 

By using this menu, participant may update his/her basic details like 
designation, mobile number and email id etc. 

Logout 

By clicking this, Partcipant will be logged out from the OTNS application. 
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