
CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

1. DPE/Guidelines/II(f)/1 

Report of the Working Group to frame Model Conduct, discipline and Appeal Rules for Public Undertakings 

At the Conference of the Chief Executives of public sector undertakings held at New Delhi in June 1973, it was decided that a Working Group 

to review the existing Rules of Public Undertakings regarding conduct and discipline procedures should be set up with a view to frame a 

model set of Conduct and Discipline Rules for the employees of the public sector undertakings. The recommendation was accepted by the 

Central Vigilance Commission and in consultation with BPE, Department of Personnel, a Working Group comprising of the representatives 

from CVC, Department of Personnel, BPE, Ministry of Labour and Employment, Central Bureau of Investigation, Hindustan Steel Limited, 

Fertilizer Corporation of India, Indian Airlines, Bharat Earth Movers Limited and Heavy Engineering Corporation was set up to frame a model 

set of Conduct and Discipline Rules which could be adopted by the Public Enterprises. 

2. The working Group has since submitted its Report, which contains a model set of Rules which could be adopted by the Public Enterprises 

while framing their Conduct and Discipline Rules. The Report has also been considered by the Executive Board of the Standing Conference 

of Public Enterprises at its meeting held on 7th March 1974, wherein it was decided that the Report in question may be circulated to the 

Public Enterprises, who may consider the adoption of the Rules as contained in the Report with such modifications as they may consider 

necessary, keeping in view their particular circumstances. The Working group had themselves accepted that it may not be possible for the 

public enterprises to adopt these Model Rules in toto and it may be necessary for them to make deviations from these Rules to suit local 

conditions. But since the demand for constitution of the Working Group had come from the Chief Executives themselves the Group did not 

anticipate any difficulty in these Rules being broadly accepted as "Model Rules" by all the enterprises. Section VII of the Working Group’s 

Report refers. 

A copy of the Report is enclosed herewith* for necessary action on the lines indicated above. It is requested that the action taken by your 

enterprise in this regard may be intimated to the Bureau in due course, along with a copy of the Conduct, Discipline and Appeal Rules of the 

enterprise as may be finally evolved. * Not reproduced. 

(BPE No. 2(121)/73-BPE (GM-I) dated 26th April, 1974) 

 
MODEL CONDUCT, DISCIPLINE AND APPEAL RULES 

(Public Enterprises were advised under BPE’s letter No. 2 /(121)/73–BPE (GM-1), dated 26th April, 1974 to frame their own Conduct, 

Discipline and Appeal Rules based on the Model Rules furnished to them. The Model Rules reproduced below incorporate the latest 

amendments) 

Rule 1. Short title and commencement 

i)  These rules may be called --------------- Conduct, Discipline and Appeal Rules 1973. 

ii) They shall come into force on-------------. 

Rule 2. Application 

These rules shall apply to all employees except 

i)  Those in casual employment or paid from contingencies; 

ii) Those governed by the standing orders under the Industrial Disputes Act, 1947. 

Rule 3. Definitions 

In these rules, unless the context otherwise requires- 

a. Employee means a person in the employment of the undertaking other than the casual, work-charged or contingent staff or workman as 

defined in the Industrial Disputes Act, 1947, but includes a person on deputation to the corporation /Company. 

b. Workman means a person as defined in the Industrial Disputes Act 1947, and to whom the provision of these rules shall not apply. 



c. Company/Corporation means the __(name of the Corporation/ Company to be mentioned). 

d. Board means the Board of Directors of the corporation/company and includes in relation to the exercise of powers, any committee of the 

Board/ management or any officer of the Undertaking to whom the Board delegates any of its powers. 

e. Chairman/Managing Director means the Chairman/Managing Director of the Corporation/Company 

f. Disciplinary Authority means the authority specified in the Schedule appended to these rules and competent to impose any of the penalties 

specified in Rule 23. 

g. Competent Authority means the authority empowered by Board of Directors by any general or special rule or order to discharge the 

function or use the powers specified in the rule or order. 

h. Government means the Government of India. 

i. Appellate Authority means the authority specified in the Scheduled appended to these rules. 

j. Reviewing Authority means the authority specified in the Schedule attached to these rules. 

k. Family in relation to an employee includes:– 

i. The wife or husband as the case may be of the employee, whether residing with him or not but does not include a wife or husband as the 

case may be separated from the employee by a decree or order of a Competent court. 

ii. Sons or daughters or stepsons or stepdaughters of the employee and wholly dependent on him, but does not include a child or stepchild 

who is no longer in any way dependent on the employee or of whose custody the employee has been deprived of by or under any law. 

iii. Any other person related, whether by blood or marriage to the employee or to such employee’s wife or husband and wholly dependent on 

such employee. 

l. Public servant shall mean and include a person as mentioned in section 21 of-Indian Penal Code as amended from time to time. 

Rule 4. General 

1. Every employee of the corporation/company shall at all times 

i. Maintain absolute integrity; 

ii. Maintain devotion to duty; and 

iii. Do nothing which is unbecoming of a public servant. 

2. Every employee of the corporation/company holding a supervisory post shall take all possible steps to ensure the integrity and devotion to 

duty of all employees for the time being under his control and authority 

Rule 5. Misconduct 

Without Prejudice to the generality of the term "misconduct", the following acts of omission and commission shall be treated as misconduct:– 

1. Theft, fraud or dishonesty in connection with the business or property of the corporation/company or of property of another person within 

the premises of the corporation/company 

2. Taking or giving bribes or any illegal gratification. 

3. Possession of pecuniary resources or property disproportionate to the known source of income by the employee or on his behalf by 

another person, which the employee cannot satisfactorily account for. 

4. Furnishing false information regarding name, age, father’s name, qualification, ability or previous service or any other matter germane to 

the employment at the time of employment or during the course of employment. 



5. Acting in a manner prejudicial to the interests of the Corporation/ Company. 

6. Willful insubordination or disobedience, whether or not in combination with others, of any lawful and reasonable order of his superior. 

7. Absence without leave or over-staying the sanctioned leaves for more than four consecutive days without sufficient grounds or proper or 

satisfactory explanation. 

8. Habitual late or irregular attendance. 

9. Neglect of work or negligence in the performance of duty including malingering or slowing down of work. 

10. Damage to any property of the Corporation/Company. 

11. Interference or tampering with any safety devices installed in or about the premises of the Corporation/Company. 

12. Drunkenness or riotous or disorderly or indecent behaviour in the premises of the Corporation/Company or outside such premises where 

such behaviour is related to or connected with the employment. 

13. Gambling within the premises of the establishment. 

14. Smoking within the premises of the establishment where it is prohibited. 

15. Collection without the permission of the competent authority of any money within the premises of the Corporation/Company except as 

sanctioned by any law of the land for the time being in force or rules of the Corporation/Company. 

16. Sleeping while on duty. 

17. Commission of any act, which amounts to a criminal offence involving moral turpitude. 

18. Absence from the employee's appointed place of work without permission or sufficient cause. 

19. Purchasing properties, machinery, stores, etc. from or selling properties, machinery, stores etc., to the Corporation/Company without 

express permission in writing from the competent authority. 

20. Commission of any acts subversive of discipline or of good behaviour. 

21. Abetment of or attempt at abetment of any act which amounts to misconduct. 

*Note: The above instances of misconduct are illustrative in nature, and not exhaustive. 

Rule 6. Employment of near relatives of the employees of the Corporation/Company in any company or firm enjoying patronage of 

the Corporation/Company. 

3. No employee shall use his position or influence directly or indirectly to secure employment for any person related, whether by blood or 

marriage to the employee or to the employee's wife or husband, whether such a person is dependent on the employee or not. 

1. No employee shall, except with the previous sanction of the competent authority, permit his son, daughter or any member of the family to 

accept employment with any company or firm with which he has official dealings, or with any company or firm, having official dealings with 

the Corporation/Company. 

Provided that where the acceptance of the employment cannot await the prior permission of the competent authority the employment may be 

accepted provisionally subject to the permission of the competent authority, to whom the matter shall be reported forthwith. 

2. No employee shall in the discharge of his official duties deal with any matter or give or sanction any contract to any company or firm or any 

other person if any member of his family is employed in that company or firm or under that person or if he or any member of his family is 

interested in such matter or contract in any other matter and the employee shall refer every such matter or contract to his official superior and 

the matter or the contract shall thereafter be disposed of according to the instructions of the authority to whom the reference is made. 

Rule 7. Taking part in demonstration 



No employee of the Corporation/Company shall engage himself or participate in any demonstration, which involves incitement to an offence. 

Rule 8. Connection with Press or Radio 

1. No employee of the Corporation/Company shall, except with the previous sanction of the competent authority, own wholly or in part, of 

conduct or participate in the editing or management of, any newspaper or other periodical publication. 

2. No, employee of the Corporation/Company shall, except with the previous sanction of the Competent authority or the prescribed authority, 

or in the bonafide discharge of his duties, participate in a radio broadcast or contribute any article or write any letter either in his own name or 

anonymously, pseudonymously, or in the name of any other person to any newspaper or periodical. 

Provided that no such sanction shall be required if such broadcast or such contribution of is a purely literary, artistic or scientific character. 

Rule 9. Criticism of Government and the Corporation/Company 

No employee shall in any radio broadcast or in any document published under his name or in the name of any other person or in any 

communication to the press, or in any public utterances, make any statement: 

a. which has the effect of adverse criticism of any policy or action of the Central or State Governments, or of the Corporation/ Company; 

or 

b. which is capable of embarrassing the relations between the Corporation/Company and the public. 

Provided that nothing in these rules shall apply to any statement made or views expressed by an employee, of purely factual nature which 

are not considered to be of a confidential nature, in his official capacity or in due performance of the duties assigned to him. 

Provided further that nothing contained in this clause shall apply to bonafide expression of views by him as an office-bearer of a recognized 

trade union for the purpose of safeguarding the conditions of service of such employees or for securing an improvement thereof. 

Rule 10. Evidence before Committee or any other Authority 

1. Save as provided in sub-rule (3), no employee of the Corporation/Company shall, except with the previous sanction of the competent 

authority, give evidence in connection with any enquiry conducted by any person, committee or authority. 

2. Where any sanction has been accorded under sub-rule (1), no employee giving such evidence shall criticize the policy or any action of the 

Central Government or of State Governments, or of the Corporation/Company. 

3. Nothing in this rule shall apply to- 

a. evidence given at any enquiry before an authority appointed by the Government, Parliament or a State Legislator or any 

Corporation/Company; 

b. evidence given in any judicial enquiry; or 

c. evidence given at any departmental enquiry ordered, by authorities subordinate to the Government. 

Rule 11. Unauthorized communication of information 

No employee shall, except in accordance with any general or special order of the Corporation/Company or in the performance in good faith 

of the duties assigned to him, communicate, directly or indirectly, any official document or any part thereof to any officer or other employee, 

or any other person to whom he is not authorized to communicate such document or information. 

Rule 12. Gifts 

1. Save as otherwise provided in these rules, no employee of the Corporation/Company shall accept or permit any member of his family or 

any other person acting on his behalf, to accept any gift. 

Explanation - The expression "gift", shall include free transport, board, lodging or other service or any other pecuniary advantage when 

provided by any person other than a near relative or a personal friend having no official dealings with the employee. 



Note - An employee of the Corporation/Company shall avoid acceptance of lavish or frequent hospitality from any individual or firm having 

official dealings with him. 

2. On occasions such as weddings, anniversaries, funerals or religious functions, when the making of gifts is in conformity with the prevailing 

religious or social practices, an employee of the Corporation/Company may accept gifts, from his near relatives but he shall make a report to 

the competent authority if the value of the gift exceeds Rs. 500/-. 

3. On such occasions as are specified in sub-rule (2), an employee of the Corporation/Company may accept gifts from his personal friends 

having no official dealings with him, but he shall make a report to the competent authority if the value of any such gift exceeds Rs. 2 50/- 

4. In any other case, an employee of the Corporation/Company shall not accept or permit any other member of his family or any other person 

acting on his behalf to accept any gifts without the sanction of the competent authority if the value thereof exceeds Rs. 250/- 

Provided that when more than one gift has been received from the same person/firm within a period of 12 months, the matter shall be 

reported to the competent authority if the aggregate value of the gifts exceeds Rs. 250/-. 

Rule 12A. No employee of the Corporation/Company shall- 

i. give or take or abet the giving or taking of dowry; or 

ii. demand, directly or indirectly, from the parents or guardian of a bride or bridegroom, as the case may be, any dowry. 

Explanation: For the purposes of this rule dowry has the same meaning as in Dowry Prohibition Act, 1961 (28 of 1961). 

Rule 13. Private Trade or employment 

1. No employee of the Corporation/Company shall except with the previous sanction of the competent authority, engage directly or indirectly 

in any trade or business or undertake any other employment; Provided that an employee may, without such sanction, undertake honorary 

work of a social or charitable nature or occasional work of literacy, artistic or scientific character, subject to the condition that his official 

duties do not thereby suffer. 

2. Every employee of the Corporation/Company shall report to the competent authority; any member of his family is engaged in a trade or 

business or owns or manages an insurance agency or Commission agency. 

3. No employee of the Corporation/Company shall, without the previous sanction of the competent authority except in the discharge of his 

official duties, take part in the registration, promotion or management of any bank or other company which is required to be registered under 

the Companies Act, 1956 (I of 1956) or other law for the time being in force or any cooperative society for commercial purposes; 

Provided that an employee of the Corporation/Company may take part in the registration, promotion or management of a consumer/House 

Building Co-operative society substantially for the benefit of employees of the Corporation/Company, registered under the Cooperative 

Societies Act, 1912 (2 of 1912) or any other law for the time being in force, or of a literary, scientific or charitable society registered under the 

Societies Registration Act, 1860 (21 of 1860), or any corresponding law in force. 

4. No employee of the Corporation/Company may accept any fee or any pecuniary advantage for any work done by him for any public body 

or any private person without the sanction of the competent authority. 

Rule 14. Investment, lending and borrowing 

No employee shall, save in the ordinary course of business with a bank, the Life Insurance Corporation or a firm of standing, borrow money 

from or lend money to or otherwise place himself under pecuniary obligation to any person with whom he has or is likely to have official 

dealings or permit any such borrowing, lending or pecuniary obligation in his name or for his benefit or for the benefit of any member of his 

family. 

Rule 15. Insolvency and habitual indebtedness 

1. An employee of the Corporation/Company shall avoid habitual indebtedness unless he proves that such indebtedness or insolvency is the 

result of circumstances beyond his control and does not proceed from extravagance or dissipation. 

2. An employee of the Corporation/Company who applies to be, or is adjudged or declared insolvent shall forthwith report the fact to his 

competent authority. 



Rule 16. Movable, Immovable and valuable property 

1. No employee of the Corporation/Company shall, except with the previous knowledge of the competent authority, acquire or dispose of any 

immovable property by lease, mortgage, purchase, sale, gift or otherwise, either in his own name or in the name of any member of his family. 

2. No employee of the Corporation/Company shall, except with the previous sanction of the competent authority, enter into any transaction 

concerning any immovable or movable property with a person or a firm having official dealings with the employee or his subordinate. 

3. Every employee of the Corporation/Company shall report to the competent authority every transaction concerning movable property 

owned or held by him in his own name or the name of a member of his family, if the value of such property exceeds Rs. 2,500/-. 

4. Every employee shall, on first appointment in the Corporation/Company, submit a return of assets and liabilities in the prescribed form 

giving the particulars regarding:- 

a. the immovable property inherited by him, or owned or acquired by him, held by him on lease or mortgage, either in his own name or in the 

name of any member of his family or in the name of any other person; 

b. shares, debentures, and cash including bank deposits inherited by him (or similar) owned, acquired, or hold by him; 

c. other movable property inherited by him or similarly owned, acquired or held by him if the value of such property exceeds Rs. 2,500/-. 

d. debts and other liabilities incurred by him directly or indirectly; 

e. every employee shall, beginning Ist January,submit a return of immovable property inherited/owned/acquired once in every two years. 

5. The competent authority may, at any time, by general or special order require an employee to submit, within a period specified in the order 

a full and complete statement of such movable or immovable property held or acquired by him or on his behalf or by any member of his 

family as may be specified in the order. Such statement shall, if so required by the competent authority, include details of the means by 

which, or the source from which such property was acquired. 

Rule 17. Canvassing of non-official or other influence 

No employee shall bring or attempt to bring any outside influence to bear upon any superior authority to further his interests in respect of 

matters pertaining to his service in the Corporation/Company. 

Rule 18. Bigamous marriages 

1. No employee shall enter into, or contract, a marriage with a person having a spouse living; and 

2. No employee, having a spouse living, shall enter into, or contract, a marriage with any person; 

Provided that the Board may permit an employee to enter into, or contract, any such marriage as is referred to in clause (1) or clause (2) if it 

is satisfied that- 

a. such marriage is permissible under the personal law applicable to such employee and the other party to the marriage; and 

b. There are other grounds for so doing. 

Rule 19. Consumption of intoxicating drinks and drugs 

An employee of the Corporation/Company shall take due care that the performance of his duties is not affected in any way by the influence of 

any intoxicating drink or drug. 

Rule 20. Suspension 

1. The appointing authority or any authority to which it is subordinate or the disciplinary authority or any authority empowered in that behalf 

by the management by general or special order may place an employee under suspension- 

a. Where disciplinary proceeding against him is contemplated or is pending; or 



b. Where case against him in respect of any criminal offence is under investigation or trial. 

2. An employee who is determined in custody, whether on a criminal charge or otherwise for a period exceeding 48 hours shall be deemed to 

have been suspended with effect from the date of detention, by an order of the appointing authority, and shall remain under suspension until 

further orders. 

3. Where a penalty of dismissal or removal from service imposed upon an employee under suspension is set aside on appeal or on review 

under these rules and the case is remitted for further inquiry or action or with any other directions, the order of his suspension shall be 

deemed to have continued in force on and from the date of the original order of dismissal or removal and shall remain in force until further 

orders. 

4. Where a penalty of dismissal or removal from service imposed upon an employee is set aside or declared or rendered void in 

consequence of or by a decision of a court of law and the disciplinary authority, on consideration of the circumstances of the case, decides to 

hold a further inquiry against him on the allegations on which the penalty of dismissal or removal was originally imposed, the employee shall 

be deemed to have been placed under suspension by the appointing authority from the date of the original order of dismissal or removal and 

shall continue to remain under suspension until further orders. 

5. An order of suspension made or deemed to have been made under this Rule may at any time be revoked by the authority, which made or 

is deemed to have made the order or by any authority to which that authority is subordinate. 

Rule 21. Subsistence Allowance 

1. An employee under suspension shall be entitled to draw subsistence allowance equal to 50 percent, of his basic pay provided the 

disciplinary authority is satisfied that the employee is not engaged in any other employment or business, or profession or vocation. In addition 

he shall be entitled to Dearness Allowance admissible on such subsistence allowance and any other compensatory allowance of which he 

was in receipt on the date of suspension provided the suspending authority is satisfied that the employee continues to meet the expenditure 

for which the allowance was granted. 

2. Where the period of suspension exceeds six months, the authority which made or is deemed to have made the order of suspension shall 

be competent to vary the amount of subsistence allowance for any period subsequent to the period of the first six months as follows:- 

i. The amount of subsistence allowance may be increased to 75 percent of basic pay and allowances thereon if, in the opinion of the said 

authority, the period of suspension has been prolonged for reasons to be recorded in writing not directly attributable to the employee under 

suspension; 

ii. the amount of subsistence allowance may be reduced to 25 percent of basic pay and allowances thereon if in the opinion of the said 

authority, the period of suspension has been prolonged due to the reasons to be recorded in writing directly attributable to the employee 

under suspension. 

3. If an employee is arrested by the Police on a criminal charge and bail is not granted, no subsistence is payable. On grant of bail, if the 

competent authority decides to continue the suspension, the employee shall be entitled to subsistence allowance from, the date he is granted 

bail. 

Rule 22. Treatment of the period of suspension 

1. When the employee under suspension is reinstated, the competent authority may grant to him the following pay and allowances for the 

period of suspension: 

a. If the employee is exonerated and not awarded any of the penalties mentioned in Rule 23 the full pay and allowances which he would 

have been entitled to if he had not been suspended, less the subsistence allowance already paid to him; and 

b. If otherwise, such proportion of pay and allowances as the competent authority may prescribe. 

2. In a case falling under sub-clause (a) the period of absence from duty will be treated as a period spent on duty. In case failing under sub-

clause (b) it will not be treated as a period spent on duty unless the competent authority so directs. 

Rule 23. Penalties 

The following penalties may be imposed, on an employee, as hereinafter provided, for misconduct committed by him or for any other good 

and sufficient reasons. 



Minor Penalties 

(a) Censure; 

(b) withholding of increments of pay with of without cumulative effect; 

(c) withholding of promotion; 

(d) recovery from pay of the whole or part of any pecuniary loss caused to the Corporation/Company by negligence or breach of order; 

(e) reduction to a lower stage in the time-scale of pay for a period not exceeding 3 years, without cumulative effect and not adversely 

affecting his terminal benefits. 

Major Penalties 

(f) save as provided in clause (e), reduction to a lower stage in the time scale of pay for a specified period, with further directions as to 

whether or not the employee will earn increments of pay during the period of such reduction and whether on expiry of such period, the 

reduction will or will not have the effect of postponing the future increment of pay; 

(g) reduction to a lower time scale of pay, grade, post or Service which shall ordinarily be a bar to the promotion of the employee to the time-

scale of pay, grade, post from which he was reduced, with or without further directions regarding conditions of restoration to the grade or post 

from which the employee was reduced and his seniority and pay on such restoration to that grade or post; 

(h) compulsory retirement; 

(i) removal from service which shall not be a disqualification for future employment under the Govt. or the Corporation/Company owned or 

controlled by the Govt.; 

(j) dismissal from service which shall ordinarily be a disqualification for future employment under the Govt. or the Corporation/Company 

owned or controlled by the Govt.; 

Provided that, in every case in which the charge of possession of assets disproportionate to known sources of income or the charge of 

acceptance from any person of any gratification, other than legal remuneration, as a motive or reward for doing or forbearing to do any 

official act is established, the penalty mentioned in clause (i) or (j) shall be imposed: 

Provided further that in any exceptional case and for special reasons recorded in writing, any other penalty may be imposed. 

All administrative Ministries/Departments concerned with CPSUs are requested to advise PSUs under their administrative control to carry out 

changes in their CDA Rules on the above lines. 

Rule 24. Disciplinary Authority 

The Disciplinary Authority, as specified in the schedule, or any authority higher than it may impose any of the penalties specified in Rule 23 

on any employee. 

Rule 25. Procedure for imposing major penalties 

1. No order imposing any of the major penalties specified in Clauses (e), (f) and (g) of Rule 23 shall be made except after an inquiry is held in 

accordance with this rule. 

2. Whenever the disciplinary authority is of the opinion that there are grounds for inquiring into the truth of any imputation of misconduct or 

misbehaviour against an employee, it may itself enquire into, or appoint any public servant (hereinafter called the inquiring authority) to 

inquire into the truth thereof. 

3. Where it is proposed to hold an inquiry, the disciplinary authority shall frame definite charges on the basis of the allegations against the 

employee. The charges, together with a statement of the allegations, on which they are based, a list of documents by which and a list of 

witnesses by whom, the articles of charge are proposed to be sustained, shall be communicated in writing to the employee, who shall be 

required to submit within such time as may be specified by the Disciplinary Authority (not exceeding 15 days) a written statement whether he 

admits or denies any of or all the Articles of Charge. 



Explanation—Itwill not be necessary to show the documents listed with the charge-sheet or any other document to the employee at this 

stage. 

4. On receipt of the written statement of the employee, or if no such statement is received within the time specified, an enquiry may be held 

by the Disciplinary Authority itself, or by any other public servant appointed as an Inquiring Authority under sub-clause (2) 

Provided that it may not be necessary to hold an inquiry in respect of the charges admitted by the employee in his written statement. The 

disciplinary authority shall, however, record its findings on each such charge. 

5. Where the disciplinary authority itself inquires or appoints an inquiring authority for holding an inquiry, it may, by an order appoint a public 

servant to be known as the "Presenting Officer" to present on its behalf the case in support of the articles of charge. 

6. The employee may take the assistance of any other public servant but may not engage a legal Practitioner for the purpose. 

7. On the date fixed by the inquiring authority, the employee shall appear before the Inquiring Authority at the time, place and date specified 

in the notice. The inquiring authority shall ask the employee whether he pleads guilty or has any defence to make and if he pleads guilty to 

any of the articles of charge, the inquiring authority shall record the plea, sign the record and obtain the signature of the employee concerned 

thereon. The Inquiring Authority shall return a finding of guilt in respect of those articles of charge to which the employee concerned pleads 

guilty. 

8. If the employee does not plead guilty, the inquiring authority shall adjourn the case to a later date not exceeding thirty days after recording 

an order that the employee may, for the purpose of preparing his defence: 

i. inspect the documents listed with charge-sheet. 

ii. submit a list of additional documents and witnesses that he wants to examine; and 

iii. be supplied with the copies of the statements of witnesses, if any, listed in the charge-sheet. 

Note : Relevancy of the additional document and the witnesses referred to in sub-clause 8 (ii) above will have to be given by the employee 

concerned and the documents and the witnesses shall be summoned if the inquiring authority is satisfied about their relevance to the 

charges under inquiry. 

9. The inquiring authority shall ask the authority in whose custody or possession the documents are kept, for the production of the documents 

on such date as may be specified. 

10. The authority in whose custody or possession the requisitioned documents are, shall arrange to produce the same before the inquiring 

authority on the date, place and time specified in the requisition notice. 

Provided that the authority having the custody or possession of the requisitioned documents may claim privilege if the production of such 

documents will be against the public interest or the interest of the Corporation/Company. In the event, it shall inform the inquiring authority 

accordingly. 

11. On the date fixed for the inquiry the oral and documentary evidence by which the articles of charge are proposed to be proved shall be 

produced by or on behalf of the disciplinary authority. The witnesses shall be examined by or on behalf of the Presenting Officer and may be 

cross-examined by or on behalf of the employee. The Presenting Officer shall be entitled to re-examine the witness on any points on which 

they have been cross-examined , but not on a new matter, without the leave of the Inquiring Authority. The Inquiring Authority may also put 

such questions to the witnesses as it thinks fit. 

12. Before the close of the prosecution case, the inquiring authority may, in its discretion allow the Presenting Officer to produce evidence 

not included in the charge sheet or may itself call for new evidence or recall or re-examine any witness. In such case the employee shall be 

given opportunity to inspect the documentary evidence before it is taken on record; or to cross-examine a witness, who has been so 

summoned. 

13. When the case for the disciplinary authority is closed, the employee may be required to state his defence, orally or in writing as he may 

prefer. If the defence is made orally, it shall be recorded and the employee shall be required to sign the record. In either case a copy of the 

statement of defence shall be given to the Presenting Officer, if any appointed. 



14. The evidence on behalf of the employee shall then be produced. The employee may examine himself in his own behalf if he so prefers. 

The witnesses produced by the employee shall then be examined and shall be liable to cross-examination, re-examination and examination 

by the inquiring authority according to the provision applicable to the witnesses for the disciplinary authority. 

15. The Inquiring Authority may, after the employee closes his case, and shall, if the employee has not examined himself, generally question 

him on the circumstances appearing against him in the evidence for the purpose of enabling the employee to explain any circumstances 

appearing in the evidence against him. 

16. After the completion of the production of the evidence, the employee and the Presenting Officer may file written briefs of their respective 

cases within 15 days of the date of completion of the production of evidence. 

17. If any employee does not submit the written statement of defence referred to in sub-rule (3) on or before the date specified for the 

purpose or does not appear in person, or through the assisting officer or otherwise fails or refuses to comply with any of the provisions of 

these rules, the inquiring authority may hold the enquiry ex parte. 

Whenever any inquiring authority, after having heard and recorded the whole or any part of the evidence in an inquiry ceases to exercise 

jurisdiction therein, and is succeeded by another inquiring authority which has, and which exercises, such jurisdiction, the inquiring authority 

so succeeding may act on the evidence so recorded by its predecessor, or partly recorded by its predecessor and partly recorded by itself. 

Provided that if the succeeding inquiring authority is of the opinion that further examination of any of the witnesses whose evidence has 

already been recorded is necessary in the interest of justice, it may recall examine, cross-examine and re-examine any such witnesses as 

herein before provided. 

19. (i) After the conclusion of the inquiry report shall be prepared and it shall contain- 

a. a gist of the articles of charge and the statement of the imputations of misconduct or misbehaviour; 

b. a gist of the defence of the employee in respect of each article of charge; 

c. and assessment of the evidence in respect of each article of charge; 

d. the findings on each article of charge and the reasons therefor. 

Explanation—Ifin the opinion of the inquiring authority the proceedings of the inquiry establish any article of charge different from the original 

articles of the charge, it may record its findings on such article of charge. 

Provided that the findings on such article of charge shall not be recorded unless the employee has either admitted the facts on which such 

article of charge is based or has had a reasonable opportunity of defending himself against such article of charge. 

ii. The inquiring authority, where it is not itself the disciplinary authority, shall forward to the disciplinary authority the records of inquiry which 

shall include- 

a) The report of the inquiry prepared by it under sub-clause (i)above: 

b) The written statement of defence if any submitted by the employee referred to in sub-rule (13) 

c) The oral and documentary evidence produced in the course of the inquiry; 

d) Written briefs referred to in sub-rule (16) if any; and 

e) The orders if any made by the disciplinary authority and the inquiring authority in regard to the inquiry. 

Rule 26. Action on the inquiry report 

(1) The disciplinary authority, if it is not itself the inquiring authority may, for reason to be recorded by it in writing remit the case to the 

inquiring authority for fresh or further inquiry and report and the inquiry authority shall thereupon proceed to hold the further inquiry according 

to the provisions of Rule 25 as far as may be . 

(2) The disciplinary authority shall, if it disagrees with the findings of the inquiring authority on any article of charge, record its reasons for 

such disagreement and record its own findings on such charge, if the evidence on record is sufficient for the purpose. 



(3) If the disciplinary authority having regard to its findings on all or any of the articles of charge is of the opinion that any of the penalties that 

any of the penalties specified in Rule 23 should be imposed on the employee it shall, notwithstanding anything contained in Rule 27 make an 

order imposing such penalty. 

(4) If the disciplinary authority having regard to its findings on all or any of the articles of charge, is of the opinion that no penalty is called for, 

it may pass an order exonerating the employee concerned. 

Rule 27. Procedure for imposing minor penalties 

(1) Where it is proposed to impose any of the minor penalties specified in clauses (a) to (d) of Rule 23, the employee concerned shall be 

informed in writing of the imputations of misconduct or misbehaviour against him and give an opportunity to submit his written statement of 

defence within a specified period not exceeding 15 days. The defence statement, if any, submitted by the employee shall be taken into 

consideration by the disciplinary authority before passing orders. 

(2) The record of the proceedings shall include – 

(i) A copy of the statement of imputations of misconduct or misbehaviour delivered to the employee; 

(ii) His defence statement, if any; and 

(iii) The orders of the disciplinary authority together with the reason therefor. 

Rule 28. Communication of orders 

Orders made by the Disciplinary Authority under Rule 26 or Rule 27 shall be communicated to the employee concerned, who shall also be 

supplied with a copy of the report of inquiry, if any. 

Rule 29. Common proceedings 

Where two or more employees are concerned in a case, the authority competent to impose a major penalty on all such employees may make 

an order directing that disciplinary proceedings against all of them may be taken in a common proceedings and the specified authority may 

function as the disciplinary authority for the purpose of such common proceedings. 

Rule 30. Special procedure in certain cases 

Notwithstanding anything contained in Rule 25 or 26 or 27, the disciplinary authority may impose any of the penalties specified in Rule 23 in 

any of the following circumstances:– 

(i) the employee has been convicted on a criminal charge, or on the strength of facts or conclusions arrived at by a judicial trial ; or 

(ii) where the disciplinary authority is satisfied for reasons to be recorded by it in writing that it is not reasonably practicable to hold an enquiry 

in the manner provided in these Rules; or 

(iii)  where the Board is satisfied that in the interest of the security of the Corporation/Company, it is not expedient to hold any inquiry in the 

manner provided in these rules. 

Rule 31.  Employees on deputation from the Central Government or the State Government, etc. 

(i) Where an order of suspension is made or disciplinary proceeding is taken against an employee, who is on deputation to the Corporation 

from the Central or State Government, or another public undertaking, or a local authority, the authority leading his services (hereinafter 

referred to as the "lending authority") shall forthwith be informed of the circumstances leading to the order of his suspension, or the 

commencement of the disciplinary proceeding, as the case may be. 

(ii) In the light of the findings in the disciplinary proceeding taken against the employee:– 

(a) If the Disciplinary Authority is of the opinion that any of the minor penalties should be imposed on him, it may pass such orders on the 

case as it deems necessary after consultation with the Lending Authority; provided that in the event of a difference of opinion between the 

Disciplinary and the Lending Authority, the services of the employee shall be placed at the disposal of the Lending Authority. 



(b) If the Disciplinary Authority is of the opinion that any of the major penalties should be imposed on him, it should replace his services at the 

disposal of the Lending Authority and transmit to it the proceedings of the enquiry for such action as it deems necessary. 

(iii)  If the employee submits an appeal against an order imposing a minor penalty on him under sub-rule (ii) (a), it will be disposed of after 

consultation with the Lending Authority; 

Provided that if there is a difference of opinion between the Appellate Authority and the Lending Authority, the services of the employee shall 

be placed at the disposal of the Lending Authority, and the proceedings of the case shall be transmitted to that authority for such action as it 

deems necessary. 

Rule 32. Appeals 

(i) An employee may appeal against an order imposing upon him any of the penalties specified in rule 23 or against the order of suspension 

referred to in Rule 20. The appeal shall lie to the authority specified in the schedule. 

(ii) An appeal shall be preferred within one month from the date of communication of the order appealed against. The appeal shall be 

addressed to the Appellate Authority specified in the schedule and submitted to the authority whose order is appealed against. The authority 

whose order is appealed against shall forward the appeal together with its comments and the records of the case to the appellate authority 

within 15 days. The appellate authority shall consider whether the findings are justified or whether the penalty is excessive or inadequate and 

pass appropriate orders within three months of the date of appeal. The appellate authority may pass order confirming, enhancing, reducing 

or setting aside the penalty or remitting the case to the authority which imposed the penalty or to any other authority with such direction as it 

may deem fit in the circumstances of the case. 

Provided that if the enhanced penalty which the appellate authority proposes to impose is a major penalty specified in clauses (e), (f) and (g) 

of Rule 23 and an inquiry as provided in Rule 25 has not already been held in the case, the appellate authority shall direct that such an 

enquiry be held in accordance with the provisions of Rule 25 and thereafter consider the record of the inquiry and pass such orders as it may 

deem proper. If the appellate authority decides to enhance the punishment but an enquiry has already been held as provided in Rule 25, the 

appellate authority shall give a show cause notice to the employee as to why the enhanced penalty should not be imposed upon him. The 

appellate authority shall pass final order after taking into account the representation, if any, submitted by the employee. 

Rule 33. Review 

Notwithstanding anything contained in these rules, the reviewing authority as specified in the schedule may call for the record of the case 

within six months of the date of the final order and after reviewing the case pass such orders thereon as it may deem fit. 

Provided that if the enhanced penalty, which the reviewing authority purposes to impose; is a major penalty specified in clauses (e), (f) or (g) 

of Rule 23 and an enquiry as provided under Rule 25 has not already been held in the case, the reviewing authority shall direct that such an 

enquiry be held in accordance with the provisions of Rule 25 and thereafter consider the record of the enquiry and pass such order as it may 

deem proper. If the appellate authority decides to enhance the punishment but an enquiry has already been held in accordance with the 

provisions of Rule 25, the reviewing authority shall give show cause notice to the employee as to why the enhanced penalty should not be 

imposed upon him. The reviewing authority shall pass final order after taking into account the representation, if any, submitted by the 

employee. 

Rule 34. Service of orders, notices, etc. 

Every order, notice and other process made or issued under these rules shall be served in person on the employee concerned or 

communicated to him by registered post at his last known address. 

Rule 35. Power to relax time-limit and to condone delay 

Save as otherwise expressly provided in these rules, the authority competent under these rules to make any order may, for good and 

sufficient reasons or if sufficient cause is shown, extend the time specified in these rule for anything required to be done under these rules or 

condone any delay. 

Rule 36 Savings 

1. Nothing in these rules shall be constructed as depriving any person to whom these rules apply, of any right of appeal which had accrued to 

him under the rules, which have been superseded by these rules. 



2. An appeal pending at the commencement of these rules against an order made before the commencement of these rules shall be 

considered and orders thereon shall be made, in accordance with these rules. 

3. The proceedings pending at the commencement of the rules shall be continued and disposed as far as may be, in accordance with the 

provisions of these rules, as if such proceedings were proceedings under these rules. 

4. Any misconduct, etc., committed prior to the issue of these rules which was a misconduct under the superseded rules shall be deemed to 

be a misconduct under these rules. 

Rule 37. Removal of doubts 

Where a doubt arises as to the interpretation of any of these rules, the matter shall be referred to the Board for final decision. 

Rule 38. Amendments 

The Board may amend, modify or add to these rules, from time to time, and all such amendments, modifications or additions shall take effect 

from the date stated therein. 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

2. DPE/Guidelines/II(f)/2 

Timely action to be taken to file an appeal in the High Court/Supreme Court against the decision of the Central Government 

Industrial Tribunal-cum-Labour Court etc. 

Attention of the Government was recently drawn to the decision of a Central Government Industrial Tribunal-cum-Labour Court in respect of 

an industrial dispute in an organization, where, on the merits of the case, there was ample ground in moving the High Court/Supreme Court. 

But there was considerable delay in coming to a decision in this regard and hence it was decided that the decision of the Industrial Tribunal-

cum-Labour Court need not be contested. 

2. The above instance highlights the importance of moving in time while dealing with Labour Court cases so as not to lose what might be 

good case legally on grounds of time-default or delay. Ministry of Steel and Mines etc. may therefore, ensure that action is initiated in time to 

stay the judgements delivered by Labour Courts etc. and to contest the same wherever considered necessary within the prescribed time 

limit, after following the prescribed procedure. Suitable instructions may also be issued to the Public Enterprises and other organisations who 

are likely to face such situations from time to time. 

(No. BPE/GL-008/78/MAM/2(31)/78-BPE(GM-I) dated 22nd April, 1978) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

3. DPE/Guidelines/II(f)/3 

Sanction for prosecution of a public servant. 

The Ministry of Home Affairs have brought it to our notice that in a recent case the sanction for prosecution of a public servant who could be 

removed from his office by the Board of Directors of a Public Sector Corporation was held by a Court of Law as null and void on the ground 

that there was no proper application of mind by the sanctioning authority viz. the Board of Directors, as the necessary materials viz. 

documents and other evidence collected by the prosecution, to accord sanction for prosecution were never placed before the Members of the 

Board of Directors and consequently they could not have applied their minds to the issue. It was stated that the Chairman of the Board of 

Directors had merely narrated the facts of the case to the Members of the Board giving his assessment that it was a fit case for prosecution, 

and the members had approved the sanction for prosecution. 

2. Section 6 of the Prevention of Corruption Act, 1947 provide that previous sanction of the authority competent to remove a public servant 

from his office is necessary for his prosecution under section 161 or 164, or Section 165 of the Indian Penal Code or under sub-section (2) or 

sub-section (3-A) of Section 5 of the Prevention of Corruption Act. In order to avoid a lacunae of the type referred to above, the following 

procedure has been evolved in consultation with the Ministry of Law, for adoption by the Public Sector Enterprises in respect of the public 

servants who can be removed from their office by the Board of Directors. 

a. A distinct item regarding the grant of sanction for prosecution of the concerned public servant should be on the regular agenda of the 

meeting of the Board of Directors so that all the members present may be aware of the subject matter which will come up for discussion. 

b. Relevant papers, documents, evidence or any other material furnished by the Prosecution, should be placed before the members of the 

Board of Directors. 

c. All the members of the Board of Directors in the light of the documents, evidence before them are required to apply their mind to the facts 

and circumstances of the case. Having done that, they are to take a decision, unanimously or by a majority vote, to grant the sanction or to 

withhold it. 

d. A record of the proceedings of the meeting regarding (a) to (c) above, should be kept properly in the minute book, as an adequate 

evidence of the collective application of mind by the Board of Directors. 

(BPE DO No. 2(3)/79-BPE(GM-I) dated 6th March, 1979) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

4. DPE/Guidelines/II(f)/4 

Terms and Conditions of appointment of incumbent of Top Posts. 

You are probably aware that while specifying the terms and conditions of appointment of Chief Executives and full-time Functional Directors 

of Public Enterprises, a clause is incorporated that in so far as matters not specified in the terms and conditions are concerned, the rules and 

regulations of the Company would apply. Thus while specified terms and conditions are spelt out regarding tenure of appointment, stage at 

which pay is drawn, house rent allowance, etc. the Conduct, Discipline and Appeal Rules applicable to the incumbents of the top posts are 

not spelt out. 

2. The question of formulating separate Conduct/ Discipline and Appeal Rules in respect of the Chief Executives and full-time Functional 

Directors drawn either from the public or private sectors or from the Government services vis-à-vis extending the provisions of the CDA 

Rules formulated by the individual enterprises in respect of their employees to these executives has been examined in consultation with the 

CVC and the DFR. It has been decided that the administrative ministries while spelling out the terms and conditions of the incumbents of top 

posts i.e. the Chief Executives and full-time Functional Directors, in the letter of appointment, the following provisions will be incorporated:- 

(i) "That the CDA Rules framed by individual public enterprises in respect of their non-workmen category of staff would also mutatis mutandis 

apply to the incumbents of the top posts when the incumbent is drawn from sources other than the Govt. services with the modification that 

the Disciplinary Authority in such cases would be the President. In the case of the incumbent of the top posts drawn from Government 

services, the rules as framed for the government Servants would continue to apply to them. 

(ii) The Government also reserves the right not to accept the resignation of a Chief Executive/other executives. If the circumstance, so 

warrant, i.e., if disciplinary proceedings are pending or a decision has been taken by the Competent Authority to issue a charge-sheet to him. 

In the case of incumbents of top posts who are drawn from Government Services; the instructions issued by the Government from time to 

time regarding acceptance of resignation during the pendancy of the departmental proceedings will apply. 

(iii) Till such time, the concerned public sector enterprise is able to draw up its CDA rules on the basis of model CDA rules circulated by the 

Bureau, the terms and conditions of appointment should invariably mention that the incumbents of the top posts other than those drawn up 

from the organized services would be governed by the model CDA Rules, a copy of which should be appended to the terms and conditions 

of appointment of the concerned executives. 

3. I shall be grateful if you could kindly issue suitable instructions to the Heads of Divisions in your Ministry to keep the above points in view 

while finalising the terms and conditions of appointment of incumbent of top posts. 

(D.0 No.2(28)/75-BPE(GM-I) dated 9th December, 1982) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

5. DPE/Guidelines/II(f)/5 

Acceptance of resignation tendered by officers against whom disciplinary cases are pending or contemplated. 

The Committee on Public Undertakings in their 50th Report (7th Lok Sabha) expressed concern at the helplessness of the Ministry and the 

Public Enterprises when certain officers against whom departmental proceedings had been initiated could not be prosecuted of the charges 

framed against them as they left the service of the company by invoking the contractual clause relating to three months notice, which forms 

an essential ingredient of the terms and conditions of appointment in the public sector enterprises. Similar cases have been brought to the 

notice of the Bureau by the Central Vigilance Commission. It is noted that under the extant dispensation, such executives could stop coming 

on duty after the expiry of the notice period indicated in their letter of resignation. 

2. The Bureau of Public Enterprises had examined this matter for finding suitable safeguards to ensure that the delinquent officers do not go 

Scot free by merely resigning from posts in public undertakings, in consultation with the CVC, DP&AR and the Ministry of Law. It has been 

suggested that the problem could be tackled on two fronts, that is, at the induction level and the termination level. As far as the safeguards 

which are required to be taken at the time of induction of an individual candidate are concerned, the instructions spelt in the BPE's 

Confidential D.O. letter No.2(34)/78-BPE(GM.I) dated 6th June 1979 relating to the verification of character and antecedents including finding 

out the circumstances under which the candidate has submitted his resignation in the previous employment are considered good enough to 

prevent entry of undesirable elements in the service of an enterprise. Proper dissemination of information relating to the disadvantages of 

not-adhering to the procedure for having their applications routed `Through Proper Channel' as per the BPE's OM dt. 14.12.82 could also 

have a salutary effect in this regard. 

3. As far as the termination of service is concerned, the administrative Ministries have been advised vide BPE's `Secret' D.O. letter dt. 19th 

December, 1982, dealing with the terms and conditions of appointment of the incumbents of the Top posts to incorporate a clause in the said 

terms and conditions of appointment that the Government reserves the right not to accept the resignation of the Chief Executives and other 

Executives at the Board level if the circumstances so warrant, that is, if the disciplinary proceedings are pending or a decision has been 

taken by the competent authority to issue a charge sheet etc. A similar provision may be incorporated in the terms and conditions of 

appointment of the Executives below the Board level. In such situation it will not then be open to the Executives to get ‘discharge-simplicitor’. 

4. I, therefore, request you that the issues raised in the preceding paragraphs may be placed before the Board of Directors of the enterprise 

and appropriate decision taken regarding non-acceptance of the resignation of the Executives under the circumstances specified above. 

5. A line in reply about the action taken will be highly appreciated. 

(BPE DO No. 2(21)/82-BPE(GM-I) dated 19th January, 1983) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

6. DPE/Guidelines/II(f)/6 

Discipline and Appeal Rules 

The undersigned is directed to refer to the general observations made by the Central Vigilance Commission in paragraph 8.12 of the Annual 

Report for the period 1-1-82 to 31.12.82 an extract of which is forwarded herewith, and to request that observations contained therein may be 

complied with in letter and spirit by all the public sector enterprises 

Extract from Central Vigilance Commission's Annual Report: 

1-1-82 to 31-12-82 

"8.12 In the Discipline and Appeal Rules applicable to Government employees, it has been laid down that an employee shall not take the 

assistance of any other Government servant who has two pending disciplinary cases on hand in which he has to function as Defence 

Assistant. However, no such provision exists in the rules of public sector organizations. In the absence of such a restricting clause, an 

employee is engaged as Defence Assistant in several cases, which results in unwanted delay in many cases on hand with such Defence 

Assistants. The Commission has requested the Bureau of Public Enterprises/Banking Division to advise the public sector organizations to 

incorporate this provision in their rules." 

(BPE No. 15/4/84-BPE(GM) dated 3rd February, 1984) 

*** 

 



CHAPTER II 

PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

7. DPE/Guidelines/II(f)/7 

Restriction on political activities of employees of PSUs. 

The Committee of Secretaries in their meeting held on 30.10.81 had suggested that an exercise 

may be undertaken by the Bureau of Public Enterprises/Department of Personnel in consultation 

with other Ministries/ Departments to identify the undertakings, irrespective of the manner of 

their incorporation, which are performing sovereign functions of the Government and other 

essential services such as security, defence etc., so as to consider the question of placing 

reasonable restrictions on political activities by their employees in the public interest. 

2. The opinion of the Law Ministry who were consulted by the Ministry of Home Affairs in this 

regard was that it was open to the employer to evolve executive policy in order to restrict the 

activities of his employees, regulating the discipline amongst them according to the compulsions 

of the circumstances so long as such restrictions were reasonable, fair and not grossly unjust. 

3. Any measure whereby political activities of the employees of the Public Enterprises are sought 

to be restricted in the above manner could not be regarded as unreasonable or unjust and, 

therefore, the view of the Law Ministry is that there appeared to be no legal objection to 

imposing the aforesaid restrictions. 

4. An exercise has been carried out by the Ministry of Home Affairs in consultation with us and 

the following public enterprises under your administrative control have been identified as 

sensitive for this purpose. 

5. The following kinds of activities of the employees could be prohibited by amending the 

Certified Standing Orders or the CDA rules, as the case may be: 

(i) to be an office-bearer of a political party or an organization which takes part in politics ; 

(ii) to take part in or assist in any manner in any movement/agitation or demonstration of a 

political nature ; 

(iii) to take part in an election to any legislature or local authority ; 

(iv) to canvass in any election to any legislature or local authority. 



6. If you have any reservation in this regard or if there are any other enterprises under your 

administrative control in which you would like to place similar restrictions, kindly get in touch 

with the Ministry of Home Affairs (I.S. Division) under intimation to the BPE. 

(BPE D.O. No. 15(7)/83-GM dated 21st July, 1984) 

ANNEXURE-I 

 

Name of the 

addressees 

Companies involved 

1. Shri. Thomas Kora, 

Secretary, Ministry of 

Communication 

Indian Telephone Industries 

2. Sh. M.C Sarin, 

Secretary, Defence 

Production 

Bharat Dynamics Ltd., Bharat Electronics 

Ltd., Garden Reach Shipbuilders & 

Engineers Ltd., Goa Shipyard Ltd., 

Hindustan Aeronautics Ltd., Mazagon 

Dock Ltd., Mishra Dhatu Niagam Ltd., and 

Praga Tools Ltd. (Total 8) 

3. Shri S. B. Lal, 

Secretary, 

Deptt. of Coal 

Bharat Coking Coal Ltd., Central Coal-

Fields Ltd., Coal India Ltd., Eastern Coal-

Fields Ltd., Neyveli Lignite Corpn. Ltd., 

and Western Coalfields Ltd. (Total 6) 

4. Shri A. S Gill 

Secretary 

Deptt. of Petroleum 

Bharat Petroleum Corpn. Ltd, 

Bongaigaon Refineries & Petrochemicals 

ltd., Cochin Refinereis Ltd., Hindustan 

Petroleum Corp. Ltd., Madras Refineries 

Ltd., Oil & Natural Gas Commission, Oil 

India Ltd. (Total 9) 

5. Shri Prakash 

Narain 

Secretary, 

Ministry of Shipping 

& Trasnport 

Cochin Shipyard Ltd. and Hindustan 

Shipyard Ltd. (Total 2) 

6. Shri Lovraj Kumar 

Secretary, 

Deptt. of Steel 

Steel Authority of India Ltd. 

7.Dr. R. Ramanna 

Secretary, 

Deptt. of Atomic 

Energy 

Electronics Corp of India Ltd., Indian Rare 

Earth Ltde., Uranium Corp. of India Ltd. 

(Total 3) 



8. Shri S. R. 

Vijayakar 

Secretary 

Deptt. of Electronics 

Semi Conductors Complex Ltd. 

9. Dr. S. Vardarajan 

Secretary 

Deptt. of Science & 

Technology 

Central Electronics Ltd. 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

8. DPE/Guidelines/II(f)/8 

CCS (CC&A) Rules 1965—Rule 14(8)(a) - Request of a delinquent official for permission to engage a Legal Practitioner to defend 

his case before the Inquiry Officer 

The undersigned is directed to refer to the Department of Personnel and Administrative Reforms O.M. No. 11012/7/83-Estt.(A) dated 

23.7.1984 on the above subject (reproduced below). 

2. Ministry of Industry etc. are requested to bring the contents of the Office Memorandum of the Department of Personnel and A.R. referred 

to above to the notice of the public enterprises under their administrative control and advise them to incorporate the above provisions in their 

relevant CDA rules accordingly. 

Copy of O.M. No. 11012/7/83-Estt.(A) dated 23.7.1984 from Department of P.&A.R. regarding CCS (CC&A) Rules, 1965—Rule 

14(8)(a)—Request of a delinquent official for permission to engage a Legal Practitioner to defend his case before the Inquiry 

Officer. 

The undersigned is directed to refer to Rule 14(8)(a) of the Central Civil Services (Classification, Control and Appeal) Rules, 1965 which 

provides, inter-alia, that a delinquent Government servant against whom disciplinary proceedings have been instituted as for imposition of a 

major penalty may not engage a legal practitioner to present the case on his behalf before the Inquiring authority, unless the Presenting 

Officer appointed by the disciplinary authority is a legal practitioner, or the disciplinary authority, having regard to the circumstances of the 

case, so permits. It is clarified that, when on behalf of the disciplinary authority, the case is being presented by a Prosecuting Officer of the 

Central Bureau of Investigation or a Government Law Officer (Such as Legal Adviser, Junior Legal Adviser), there are evidently good and 

sufficient circumstances for the disciplinary authority to exercise his discretion in favour of the delinquent officer and allow him to be 

represented by a Legal Practitioner. Any exercise of discretion to the contrary in such cases is likely to be held by the court as arbitrary and 

prejudicial to the defence of the delinquent Government servant. 

2. The Ministry of Finance, etc., are requested to bring the contents of the O.M. to the notice of all disciplinary authorities etc. 

(BPE No. 15(34)/84-BPE(GM) dated 21st August, 1984) 

*** 

 



CHAPTER II 

PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

9. DPE/Guidelines/II(f)/9 

Conduct, Discipline and Appeal Rules—regarding 

The undersigned is directed to refer to the Bureau of Public Enterprises' O.M. No.2/121/78-GM.I 

dated 26.4.74 circulating therewith a copy of the Model Conduct, Discipline and Appeal Rules 

for public sector enterprises. Rule 18 of the Model CDA rules relates to `Marriage' of the 

employees of public sector enterprises. It reads as follows: 

"(1) No employee shall enter into, or contract, a marriage with a person having a spouse living; 

and 

(2) No employee, having a spouse living, shall enter into, or contract, a marriage with any 

person; 

provided that the Board may permit an employee to enter into, or contract, any such marriage as 

is referred to in clause (1) or clause (2) if it is satisfied that– 

(a) such marriage is permissible under the personal law applicable to such employee and the 

other party to the marriage; and 

(b) there are other grounds for so doing. 

It has now been decided to slightly amend the above Rule by incorporating the clause as under: 

(3) "The public sector employee who has married or marries a person other than that of Indian 

nationality, shall forthwith intimate the fact to his employer." 

2. It is requested that the Ministry of Industry etc. may kindly request the public sector 

enterprises under their respective administrative control, who have adopted the Model CDA 

rules, to incorporate the above amendment in their Model CDA Rules. The other enterprises who 

have not yet adopted Model CDA rules, may also be requested to consider the incorporation of 

the above mentioned amendment in their Rules appropriately. 

(O.M. No. 15(1)/85-BPE(GM) dated 7th February, 1985) 

*** 

 



CHAPTER II 
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(f) Conduct, Discipline & Appeal Rules 

10. DPE/Guidelines/II(f)/10 

Procedure for premature retirement of employees in Public Sector Undertakings—provisions in the CDA Rules—regarding 

The Undersigned is directed to say that the question of incorporating suitable provisions in the CDA Rules in regard to premature retirement 

of inefficient, corrupt and medically unfit officials in PSUs has been engaging the attention of the Government. This issue had also been 

raised by the Central Vigilance Commission and the Department of Personnel and Training. In view of this, as well as the importance of 

weeding out the inefficient, corrupt and medically unfit officials of PSUs, a review has been carried out in this regard in consultation with the 

Department of Personnel and the Ministry of Law & Justice. 

2. It has now been decided that PSUs may incorporate suitable provisions in their CDA Rules/Service Regulations on the lines of FR 56[J] in 

the Government with a view to weed out the inefficient, corrupt and medically unfit officials after attaining the age of 50 years. This rule 

would, however not apply to employees covered under the Industrial Disputes Act 1947. In this connection, the rules framed by SAIL are 

worth considering and a copy of it is enclosed [Annexure]. 

3. Ministry of Agriculture etc. are requested to bring the contents of this O.M. to the notice of PSUs under their administrative control for 

information and necessary action under intimation to BPE. 

(BPE O.M. No. 15(39)/84-GM dated 4th February, 1988) 

ANNEXURE 

STEEL AUTHORITY OF INDIA LTD. 

Procedure for Premature Retirement of Executives 

In accordance with clauses 4.3* & 6.2** of the Voluntary Retirement Scheme, an executive who has attained the age of 50 years and is 

considered to be medically unfit, inefficient or of doubtful integrity, may be prematurely retired by the competent authority viz. Chairman. 

The criteria for judging the medical unfitness, inefficiency or doubtful integrity of executives proposed to be prematurely retired , follow:- 

[i] Inefficiency : 

Inefficiency would be evaluated on the basis of the Appraisal Reports. An employee who has secured consecutively C-for three years in his 

Appraisal Reports, may be deemed as a fit case for premature retirement. 

[ii] Doubtful Integrity: 

    An employee who gets an adverse comment consecutively for three years on his integrity in his CCR would be recommended for 

premature retirement. 

[iii] Medical Unfitness : 

a. If an employee has been continuously on leave on medical grounds for a period of 12 weeks [including Sundays and holidays] or 

he has been on leave for reasons of sickness for a total period of 120 days [including Sundays and holidays] or more during a 

continuous period of six months or if a person though attending duties but is found to be mentally deranged, his departmental 

head may refer him to a medical Board for his thorough medical check-up and report:– 

The disease he is suffering from ; 

Whether it is curable or incurable; 

Whether the disease is infectious/contagious; 

In case of curable disease whether the person is likely to be fit to resume his normal duties within a period of 12 months. 



b. If the person is not fit to resume his duties within a period of 12 months and in cases of employees suffering from incurable and 

infectious/contagious disease or suffering from lunacy or mental derangement and whose services cannot be utilised by the 

company or whose attendance is likely to pose health hazard to others as may be certified by the Medical Board, pre-mature 

retirement will be considered on recommendations of Managing Director/Director In-charge. 

c. This premature retirement on medical grounds is independent of and without prejudice to the right of the company under the 

contract of employment to dispense with the services of an employee on three months notice inter-alia on grounds of medical 

unfitness in case of an employee who might not have even attained the age of 50 years as is being presently done. 

---------------------------------------------------------------------------------------------- 

Vide PER/RR/4205 dated 16.6.84 and is effective from 4.5.84 

*4.3 : "The competent Authority for premature retirement in case of Executives will be Chairman" 

** 6.2 : " The Chairman may pre-maturely retire an executive who has attained the age of 50 years and is considered to be medically unfit, 

inefficient or of doubtful integrity". 

2. Benefits Under the Scheme: 

In accordance with the clause 5.0 of the Voluntary Retirement Scheme, an employee who is prematurely retired will be entitled to the 

following benefits: 

a. Pay for the notice period of one month / three months as may be applicable to him under his terms and conditions of service, plus 

leave salary for unavailed earned leave. The quantum of leave salary will not exceed the maximum limit to which earned leave 

can be accumulated under the Leave Rules applicable to the employee. 

b. Full Provident Fund contribution of the employer with accretions thereto in the account of the employee subject to the provision of 

the Provident Fund Rules applicable to him. 

c. Gratuity for each completed year of service or part thereof as admissible under the Gratuity Rules. 

d. Transfer benefits for self and family for proceeding to home-town or to the place where he intends to settle in India as admissible 

under the TA Rules. 

DECISION 1. 

Appraisal Reports of those executives who have been graded as C- or whose integrity has been considered doubtful, will be put up together 

every year to the Chief Executive of the Plant / Unit concerned, if such reports have not otherwise been put up to him as reviewing officer or 

as higher authority. 

DECISION 2. 

The format of the Order to be issued to the executive who is to be prematurely retired from the service of the company is annexed. 

Vide No. PER/RR/4205 Dated 18-6-1984. 

ANNEXURE 

STEEL AUTHORITY OF INDIA LIMITED 

NEW DELHI 

To 

Dear Sir, 

On the basis of the records, the Company has decided to retire you under the Voluntary/Premature Retirement Scheme with immediate 

effect. You will be entitled to the following benefits :– 

a. Pay for the notice period of _________ months [one month or three months as may be applicable under his terms and conditions 

of service]. 

b. Leave salary for unavailed earned leave. The quantum of leave salary will not exceed the maximum limit to which earned leave 

can be accumulated under the Leave Rules. 



c. Provident Fund contribution of the company with accretions thereto in your account in accordance with the provisions of the 

Provident Fund Rules. 

d. Gratuity for each completed year of service or part thereof as admissible under the Gratuity Rules. 

e. Transfer benefits for yourself and your family for proceeding to your home-town or to the place where you intend to settle in India 

as admissible under the TA Rules. 

2. This issues with the approval of the Competent Authority. 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

11. DPE/Guidelines/II(f)/11 

Restriction on political activities of employees of PSUs. 

The question of restricting the political activities of the employees of the Public Sector Undertakings was examined earlier in consultation with 

the Ministry of Home Affairs, Ministry of Law and other Ministries. As a result of that examination, certain undertakings were identified as 

`sensitive with a view to restricting the political activities of their employees. A list of these undertakings is enclosed as Annexure I. The 

concerned administrative Ministries were accordingly advised, Vide D.O. letter of even number dated 21st July, 1984 (copy enclosed—S. No. 

105 above). 

2. It has now been decided to extend similar restrictions in respect of officers of all the public sector undertakings. The following kinds of 

activities of the officers could be prohibited by amending the CDA rules:– 

(i) to be an office-bearer of a political party or an organization which takes part in politics; 

(ii) to take part in or assist in any manner in any movement/ agitation or demonstration of a political nature; 

(iii) to take part in an election to any legislature or local authority; 

(iv) to canvass in any election to any legislature or local authority. 

3. I, therefore, request you to issue necessary instructions placing these restrictions on the officers of the Public Sector Undertakings under 

the administrative control of your Ministry/Department. 

(BPE D.O. No. 15(7)/83-GM dated 23rd February, 1988) 

*** 

 



CHAPTER II 

PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

12. DPE/Guidelines/II(f)/12 

Suspension of suspect officials in corruption cases 

Please refer to this Bureau's letter of even number dated 1st March, 1985 forwarding therewith 

copies of the Department of Personnel & Training O.M. Nos. 142/5/84-AVD.I dated 16.2.85 and 

43/56/64-AVD dated 22nd October, 1964 on the subject mentioned above. The Department of 

Personnel & Training has further considered the matter and issued revised instructions vide O.M. 

No.142/5/84-AVD(I) dated 20th June, 1986. A copy of the same is, therefore, forwarded for 

information and necessary action. 

Copy of DOPT OM No.142/5/84-AVD (I) dated 20th June, 1986 regarding suspension of 

suspect officials in corruption cases. 

The undersigned is directed to refer to Ministry of Home Affair's O.M. No.43/56/64-AVD(I) 

dated 22nd October, 1964 and this Department's O.M. of even number dated 16th February, 

1985 (Copy enclosed) which indicate broadly the circumstances in which the disciplinary 

authority may consider it appropriate to place a Government Servant under suspension. It has 

been brought to the notice of this Department that the request of the Central Bureau of 

Investigation to the Administrative Department for placing under suspension the concerned 

Government Servant involved in a case of corruption is not being acted upon in some cases inter-

alia on the ground that the rules/instructions do not provide for the same. The matter has, 

therefore, been considered further in this Department and it is clarified that in the following case, 

there may be adequate justification for placing the concerned government servant under 

suspension, on the request received from the CBI or otherwise, at the stage indicated against 

each type of case: 

i. In a case where a trap has been laid to apprehend a government servant while committing an 

act of corruption (usually receiving illegal gratification) and the Govt. servant has been so 

apprehended; immediately after the Govt. Servant has been so apprehended. 

ii. In a case where, on conducting a search, it is found that a Govt. Servant is in possession of 

assets disproportionate to his know sources of income and it appears, Prima facie that a charge 

under section 5(i) (e) of the Prevention of Corruption Act could be laid against him; immediately 

after the prima facie conclusion has been reached. 



iii. In a case where a charge sheet accusing a Govt. servant of specific acts of corruption of any 

other offence involving moral turpitude has been filed in a Criminal Court;—immediately after 

the filing of the charge sheet. 

iv. In a case where, after investigation by the CBI a prima facie case is made out and pursuant 

thereto Regular Departmental Action for imposition of a major penalty has been instituted 

against a Govt. Servant and a charge sheet has been served upon him alleging specific acts of 

corruption or gross misconduct involving moral turpitude; - immediately after the charge sheet 

has been served upon the Govt. servant. 

2. It is requested that the instructions contained in this O.M. may kindly be brought to the notice 

of all concerned confidentially for guidance and necessary action. The Ministry of Industry 

(Bureau of Public Enterprises) and the Banking Division and the Insurance Division of the 

Department of Economic Affairs may also kindly bring these instructions to the notice of the 

Public Sector Undertakings, Nationalized Banks and Insurance Corporation/ Companies. 

(BPE letter No. 15(7)/85-GM dated 19th September, 1988) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

13. DPE/Guidelines/II(f)/13 

Acceptance of resignation tendered by officers against whom disciplinary cases are pending or contemplated. 

I am directed to refer to the Bureau's Secret D.O. Letter No.2(21)/82-BPE(GM-I) dt. 19.1.1983 (copy enclosed- Sl.No. 102 above) wherein it 

was inter-alia, suggested that the question of including a suitable clause to the effect that the management reserves the right not to accept 

resignation tendered by Executives in the terms and conditions of appointment may be placed before the Board of Directors of the enterprise 

for an appropriate decision. It was with view to ensure that delinquent officers do not go scot free by merely resigning. 

It has now been brought to the notice of the Bureau that many Chief Vigilance Officers of public enterprises are not aware of these 

instructions. These instructions are, therefore, once again being brought to your notice for appropriate action. 

(BPE letter No. 15(5)/89-GM dated 16th August, 1989) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

14. DPE/Guidelines/II(f)/14 

Extension of circulars issued by DOPT regarding conduct rules of Government Servants to PSUs 

I am directed to forward herewith a copy each of the three notifications/office memoranda mentioned below, issued by the Department of 

Personnel & Training concerning Conduct Rules of Government Servants for your information and necessary action in the matter by the 

Company in the context of its own employees. 

i. DOPT OM No. 11013/6/91-ESTT.(A) dated 8.4.92 regarding intimation of total amount of shares purchased in the year by the 

employees . 

ii. DOPT Notification No. 11012/4/86-ESTT.(A) dated 13.7.90 & 26.5.92 regarding amendment to Rule 11 of the CCS (CCA) Rules, 

1965. 

iii. DOPT OM No. 22011/1/91-ESTT.(A) Dated 31.7.91 regarding review of instructions on promotions of Government Servants 

whose conduct is under investigation. 

Copy of DOPT OM No. 11013/6/91-Estt. (A) dated 8.4.92 regarding CCS [Conduct] Rules, 1964—Transactions in sale and purchase 

of shares and debentures etc. 

As the Ministries/Departments are aware, the provisions of sub- rule(4) of Rule 18 of the CCS [Conduct] Rules, 1964 provide that the 

Government or the prescribed authority may, at any time, by general or special order, require a Government Servant to furnish within a 

period specified in the order, a full and complete statement of such movable or immovable property held or acquired by him or on his behalf 

or by any member of his family as may be specified in the order. Such statement shall, if so required by the Government or by the prescribed 

authority, include the details of the means by which or the source from which, such property was acquired. 

2. Sub-rule (1) of the Rule 16 also provides that no Government Servant shall speculate in any stock, share or other investment. It has also 

been explained that frequent purchase or sale or both, of shares, securities or other investments shall be deemed to be speculation within 

the meaning of this sub-rule. 

3. It has been brought to the notice of the Government that a number of employees are investing in shares, securities and debentures etc. 

frequently. With a view to enable the administrative authorities to keep a watch over such transactions, it has been decided that an intimation 

may be sent in the enclosed Proforma to the prescribed authority in the following cases: 

i. Group ‘A’ & ‘B’ Officers:– If the total transactions in shares, securities, debentures or mutual funds scheme etc. exceeds Rs. 

50000/- during the calendar year. 

ii. Group ‘C’ & ‘D’ Officers:– If the total transactions in shares, securities, debentures or mutual funds scheme etc. exceeds Rs. 

25000/- during the calendar year. 

4. It is clarified that since shares, securities, debentures etc. are treated as movable property for the purpose of Rule 18 (3) of the CCS 

[Conduct] Rules, 1964 if an individual transaction exceeds the amount prescribed in Rule 18(3), the intimation to the prescribed authority 

would still be necessary. The intimation prescribed in para 3 will be in addition to this, where cumulative transaction[s] i.e. sale, purchase or 

both in shares, securities, debentures or mutual funds etc. in a year exceed the limits indicated in para 3. 

5. In so far as the personnel serving in the Indian Audit and Accounts Department are concerned, these instructions are being issued after 

consultation with the Comptroller & Auditor General of India. 

6. Ministry of Agriculture, etc. are requested to bring these instructions to the notice of all concerned authorities under their control. 

ANNEXURE 

Form for giving intimation under Rule 18(4) of CCS [Conduct] Rules, 1964 for transactions in shares, securities, debentures and 

investment in mutual fund schemes etc. 

1. Name and Designation 

2. Scale of pay and present pay 



3. Details of each transaction made in shares, securities, debentures, mutual funds scheme etc. 

during the calendar year. 

4. Particulars of the party/firm with whom transaction is made:– 

a) Is party related to the applicant? 

b) Did the applicant have any dealings with the party in his official capacity at any time or is the 

applicant likely to have any dealings with him in the near future? 

5. Source or sources from which financed:– 

a) Personal savings 

b) Other sources giving details 

6. Any other relevant fact which applicant may like to mention 

DECLARATION : 

I hereby declare that the particulars given above are true. 

Station :.............................................................. Signature........... 

Date : .................................................................Designation.......... 

[To be Published in Part II Section 3 Sub-section II of the Gazette of India] 

Copy of DOPT Notification No. 11012/4/86-Estt. (A) dated 13th July, 1990 and 26-5-92 an amendment to Rule 11 the CCS(CCA) Rules, 

1965 

S.O. No. …………………………… In exercise of the powers conferred by the Provisions to Article 309 and Clause [5] of Article 148 of the 

Constitution, and after consultation with the Comptroller & Auditor General of India in relation to persons serving in the Indian Audit and 

Accounts Department, the President hereby makes the following rules further to amend the Central Civil Services (Classification, Control & 

Appeal) Rules, 1965 namely: 

1. (1) These rules may be called the Central Civil Services [Classification, Control and Appeal] Amendment Rules 1990. 

    (2) They shall come into force on the date of their publication in the official Gazette. 

2. In rule 11 of the Central Civil Services [Classification, Control & Appeal] Rules,1965 under the heading ‘Minor Penalties’ after Clause(iii), 

the following clause shall be inserted namely:– 

"(iii a) reduction to a lower stage in the time scale of pay for a period not exceeding 3 years, without cumulative effect and not adversely 

affecting his pension". 

Copy of DOPT Notification No. 11012/4/86-Estt. (A) dated 26.5.1992 

S.O. ……………………… In exercise of the powers conferred by the provisions to Article 309 and clause [5] of Article 148 of the Constitution, 

and after consultation with the Comptroller and Auditor General of India in relation to persons serving in the Indian Audit and Accounts 

Department, the President hereby makes the following rules further to amend the Central Civil Services [Classification, Control, Appeal] 

Rules, 1965 namely : 

1. (1) These rules may be called the Central Civil Services [Classification, Control, Appeal] Rules, 1992. 

    (2) These rules shall come into force from the date of their publication in the Official Gazette. 

2. In rule 11 of the Central Civil Services [Classification, Control, Appeal] Rules, 1965, under the heading "Major Penalties" for clause [V], the 

following clause shall be substituted, namely :- 



‘[V] Save as provided for in Clause (iii a), reduction to a lower stage in this time scale of pay for a specified period, with further directions as 

to whether or not the Government servant will earn increments of pay during the period of such reduction and whether on the expiry of such 

period, the reduction will or will not have the effect of postponing the future increments of his pay’. 

Copy of DOPT OM No. 22011/1/91-Estt. (A) dated 31.7.1991 regarding review of Instructions on Promotion of Government Servants 

whose conduct is under investigation. 

The undersigned is directed to refer to the Ministry’s O.M. No. 22011/2/86-Estt.[A] dated 12.1.88 regarding procedure and guidelines to be 

followed in the matter of promotion of Government Servants against whom disciplinary/court proceedings are pending or whose conduct is 

under investigation and to say that in view of various judicial pronouncements subsequent to the issue of aforesaid O.M., the question of 

applicability of sealed cover procedure in respect of Government Servants against whom an investigation on serious allegations of 

corruption, bribery or similar grave misconduct is in progress either by the C.B.I. or any other agency, departmental or otherwise as 

envisaged in para 2[iv] of that O.M. has been reviewed and it has been decided in consultation with the Ministry of Law that para 2[iv] of the 

O.M. 22011/2/86-Estt.[A] dated 12-1-88 be deleted with immediate effect. 

2. It is further clarified that:– 

i. All cases kept in sealed cover on date of this O.M. on account of conditions obtainable in para 2[iv] of the O.M. dated 12.1.88 will 

be opened. If the official had been found fit and recommended by DPC, he will be notionally promoted from the date his immediate 

junior had been promoted. The pay of the higher post would, of course, be admissible only on assumption of actual charge in view 

of provisions of FR 17[i] [since only officiating arrangements if necessary and giving promotion in such cases]. 

ii. If any case is in a sealed cover on account of any of the other conditions mentioned in para 2[i] to 2[iii] of the O.M. Dated 12.1.88, 

the case will continue to be in the sealed cover. 

iii. On opening of the sealed cover because of deletion of para 2[iv], if an officer is found to have been recommended as ‘unfit’ by the 

DPC, no further action would be necessary. 

3. In so far as the personnel serving in the Indian Audit and Accounts Department are concerned, these instructions have been issued after 

consultation with the Comptroller & Auditor General of India. 

(DPE O.M. No. 15(1)/92-GM dated 4th September, 1992) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

15. DPE/Guidelines/II(f)/15 

Directive on amendment in the Conduct, Discipline and Appeal Rules and Standard Orders pertaining to the Supreme Court 

judgement in the case of Vishaka and others Vs. State of Rajasthan and Others. 

The undersigned is directed to say that in the case of Vishaka and Others Vs. State of Rajasthan and Others (JT 1997(7) SC 384), the 

Hon‘ble Supreme Court has laid down guidelines and norms to be observed to prevent sexual harassment of working women. 

2. It has been laid down in the above mentioned judgement that it is the duty of the employer or other responsible persons in working places 

or other institutions to prevent or deter the commission of acts of sexual harassment and to provide the procedure for the resolution, 

settlement or prosecution of acts of sexual harassment by taking all steps required. For this purpose, sexual harassment includes such 

unwelcome sexually determined behaviour (whether directly or by implication) as:- 

a) physical contact and advances; 

b) a demand or request for sexual favours; 

c) sexually coloured remarks; 

d) showing pornography; 

e) any other unwelcome physical, verbal or non-verbal conduct of sexual nature. 

3. Any act of sexual harassment of women employees is definitely unbecoming of a PSU employee and amounts to a misconduct. 

Appropriate disciplinary action should be initiated in such cases against the delinquent PSU employee in accordance with the rules. 

4. Where such conduct amounts to a specific offence under the Indian Penal Code or under any other law, the concerned authorities shall 

initiate appropriate action in accordance with law by making a complaint with the appropriate authority. 

5. In particular, it should be ensured that victims, or witnesses are not victimized or discriminated against while dealing with complaints of 

sexual harassment. The victims of sexual harassment should have the option to seek transfer of the perpetrator or their own transfer. 

6. Complaint Mechanism:– Whether or not such conduct constitutes an offence under law or a breach of the service rules, an appropriate 

complaint mechanism, should be created in every organisation for redressal of the complaint made by the victim. Such complaint mechanism 

should ensure time bound treatment of complaints. Wherever such machineries for redressal of grievance already exist, they may be made 

more effective and in particular women officers should preferably handle such complaints. 

7. Awareness:– Awareness of the right of female employees in this regard should be created in particular by prominently notifying the 

guidelines (copy enclosed) in a suitable manner. 

8. All the Ministries/Departments are requested to direct the public sector undertakings under their administrative control to make necessary 

amendments in the CDA Rules of such PSUs on the line of the guidelines laid down by the Supreme Court. For guidance, a copy of the 

notification issued by DOPT amending the CCS (Conduct) Rules, 1964 is enclosed. 

(DPE O.M.No. DPE/15(4)/98(GL-004)/GM dated 29th May, 1998) 

ENCLOSURES 

Copy of DOPT’s O.M.No.11013/10/97-Estt.(A) dated 13th February, 1998 regarding CCS (Conduct ) Rules, 1964—Supreme court 

Judgement in the case of Vishaka Vs. State of Rajasthan regarding sexual harassment of working women. 

The undersigned is directed to say that in the case of Vishaka and Others Vs. State of Rajasthan and Others (JT 1997 (7) SC 384), the 

Hon‘ble Supreme Court has laid down guidelines and norms to be observed to prevent sexual harassment of working women. 

2. It has been laid down in the judgement above-mentioned that it is the duty of the employer or other responsible persons in work places or 

other institutions to prevent or deter the commission of acts of sexual harassment and to provide the procedure for the resolution, settlement 



or prosecution of acts of sexual harassment by taking all steps required. For this purpose, sexual harassment includes such unwelcome 

sexually determined behaviour (whether directly or by implication) as: 

a) physical contact and advances; 

b) a demand or request for sexual favours; 

c) sexually coloured remarks; 

d) showing pornography; 

e) any other unwelcome physical, verbal or non-verbal conduct of sexual nature 

3. Attention in this connection is invited to Rule 3 (i) (iii) of the CCS (Conduct) Rules, 1964, which provides that every Government servant 

shall at all times do nothing which is unbecoming of a Government servant. Any act of sexual harassment of women employees is definitely 

unbecoming of a Government servant and amounts to a misconduct. Appropriate disciplinary action should be initiated in such cases against 

the delinquent Government servant in accordance with the rules. 

4. Where such conduct amounts to a specific offence under the Indian Penal Code or under any other law, the concerned authorities shall 

initiate appropriate action in accordance with law by making a complaint with the appropriate authority. 

5. In particular, it should be ensured that victim or witnesses are not victimized or discriminated against while dealing with complaints of 

sexual harassment. The victims of sexual harassment should have the option to seek transfer of the perpetrator or their own transfer. 

6. Complaint Mechanism:– Whether or not such conduct constitutes an offence under law or a breach of the service rules, an appropriate 

complaint mechanism, should be created in every organization for redress of the complaint made by the victim. Such complaint mechanism 

should ensure time bound treatment of complaints. Wherever such machineries for redressal of grievance already exist, they may be made 

more effective and in particular women officers should preferably handle such complaints. 

7. Awareness:– Awareness of the rights of female employees in this regard should be created in particular by prominently notifying the 

guidelines (copy enclosed) in a suitable manner. 

8. A specific provision is, however, being made in the CCS (Conduct) Rules, 1964, prohibiting sexual harassment of women by Government 

servants, in compliance of the Judgement of the Hon‘ble Supreme Court. 

9. The Ministries/Departments are requested to bring these instructions to the notice of all concerned for strict compliance. 

10.   In so far as persons serving in the Indian Audit and Accounts Department are concerned, these instructions issue after consultation with 

the Comptroller and Auditor General of India. 

Copy of DoPT’s Notification No.11013/10/97-Estt(A) dated 13.2.1998 

G.S.R……….. In exercise of the powers conferred by the proviso to article 309 and clause (5) of article 148 of the constitution and after 

consultation with the Comptroller and Auditor General of India in relation to persons serving in the Indian Audit and Accounts Department, 

the President hereby makes the following rules further to amend the Central Civil Services (Conduct) Rules, 1964, namely:- 

1. (1) These rules may be called the Central Civil Services (Conduct) Amendment Rules, 1998. 

   (2) They shall come into force on the date of their publication in the official Gazette. 

2. In the Central Civil Services (Conduct) Rules, 1964, after rule 3B, the following rule shall be inserted, namely :- 

    ―3C – Prohibition of sexual harassment of working women 

    (1) No Government servant shall indulge in any act of sexual harassment of any woman at her work place. 

    (2) Every Government servant who is in-charge of a work place shall take appropriate steps to prevent sexual harassment to any woman 

at such work place. 

Explanation—For the purpose of this rule, ―sexual harassment‖ includes such unwelcome sexually determined behaviour, whether directly or 

otherwise, as- 



(a) physical contact and advances; 

(b) demand or request for sexual favours; 

(c) sexually coloured remarks; 

(d) showing any pornography; or 

(e) any other unwelcome physical, verbal or non-verbal conduct of a sexual nature‖. 

NOTE : The Principal Rules were published in the Gazette of India vide Ministry of Home Affairs Notification No.15/4/63-Estt.(A) dated 30th 

November, 1964, [S.O. No.4177 dated the 12th December 1964, Part II, Section 3, Sub-section (ii)] and subsequently amended vide : 

S.No. Notification No. Date Published in the Gazette of India Part II Section 3 

Sub Section (ii) 

      S.O. No. Date 

1. 25/23/68-Estt.(A) 03.02.70 482 14.02.70 

2. 25/11/72-Estt.(A) 24.10.72 3643 04.11.72 

3. 25/57/64-Estt.(A) 05.01.73 83 13.01.73 

4. 11013/12/75-Estt.(A) 13.02.76 846 28.02.76 

    

5. 25/19/74-Estt. (A) 30.06.76 2563 17.07.76 

    

6. 11013/19/75-Estt.(A) 06.07.76 2691 24.07.76 

    

7. 11013/06/75-Estt.(A) 24.11.76 4663 11.12.76 

    

8. 11013/4/76-Estt.(A) 24.08.77 2859 17.09.77 

   

9. 11013/03/78-Estt.(A) 22.09.78 2859 30.09.78 

    

10. 11013/12/78-Estt.(A) 22.12.78 3 06.01.80 

   

11. 11013/3/80-Estt.(A) 24.04.88 1270 10.06.80 

   

12. 11013/21/85-Estt.(A) 03.10.85 4812 19.10.85 

    

13. 11013/6/85-Estt.(A) 21.02.86 935 08.03.86 

   

14. 11013/11/85-Estt.(A) 07.03.86 1124 22.03.86 

    

15. 11013/5/86-Estt.(A) 04.09.86 3159 20.09.86 

   



16. 11013/16/85-Estt.(A) 10.09.86 3280 27.09.86 

    

17. 11013/1/87-Estt.(A) 27.07.87 1965 08.08.87 

   

18. 11013/19/87-Estt.(A) 19.04.88 1454 14.05.88 

    

19. 11013/18/87-Estt.(A) 18.09.90 2582 06.10.90 

    

20. 11013/20/91-Estt.(A) 09.12.92 3132 26.12.92 

    

21. 11013/4/93-Estt.(A) 12.07.95 GSR 355 29.07.95 

    

22. 11013/4/93-Estt.(A) 16.08.96 GSR 367 31.08.96 

    

Copy of Guidelines and norms laid down by the Hon’ble Supreme Court in Vishaka and Others Vs. State of Rajasthan and Others 

(JT 1997 (7) SC 384) 

HAVING REGARD to the definition of ‗human rights‘ in Section 2 (d) of the Protection of Human Rights Act, 1993, TAKING NOTE of the fact 

that the present civil and penal laws in India do not adequately provide for specific protection of women from sexual harassment in work 

places and that enactment of such legislation will take considerable time, 

It is necessary and expedient for employers in work places as well as other responsible persons or institutions to observe certain guidelines 

to ensure the prevention of sexual harassment of women. 

1. Duty of the Employer or other responsible persons in work places and other institutions: It shall be the duty of the employer or 

other responsible persons in work places or other institutions to prevent or deter the commission of acts of sexual harassment and to provide 

the procedures for the resolution, settlement or prosecution of acts, of sexual harassment by taking all steps required. 

2. Definition: For this purpose, sexual harassment includes such unwelcome sexually determined behaviour (whether directly or by 

implication) as: 

a) Physical contact and advances; 

b) A demand or request for sexual favours; 

c) Sexually coloured remarks; 

d) Showing pornography; 

e) Any other unwelcome physical, verbal or non-verbal conduct of sexual nature 

Where any of these acts is committed in circumstances where-under the victim of such conduct has a reasonable apprehension that in 

relation to the victim‘s employment or work whether she is drawing salary, or honorarium or voluntary, whether in government, public or 

private enterprise such conduct can be humiliating and may constitute a health and safety problem. It is discriminatory for instance when the 

woman has reasonable grounds to believe that her objection would disadvantage her in connection with her employment or work including 

recruiting or promotion or when it creates a hostile work environment. Adverse consequences might be visited if the victim does not consent 

to the conduct in question or raises any objection thereto. 

3. Preventive Steps: All employers or persons in charge of work place whether in public or private sector should take appropriate steps to 

prevent sexual harassment. Without prejudice to the generality of this obligation they should take the following steps: 

(a) Express prohibition of sexual harassment as defined above at the work place should be notified, published and circulated in appropriate 

ways. 



(b) The Rules/Regulations of Government and Public Sector bodies relating to conduct and discipline should include rules/regulations 

prohibiting sexual harassment and provide for appropriate penalties in such rules against the offender 

(c) As regards private employers, steps should be taken to include the aforesaid prohibitions in the standing orders under the Industrial 

Employment (Standing Orders) Act, 1946. 

(d) Appropriate work conditions should be provided in respect of work, leisure, health and hygiene to further ensure that there is no hostile 

environment towards women at work places and no employee woman should have reasonable grounds to believe that she is disadvantaged 

in connection with her employment. 

4. Criminal Proceedings: Where such conduct amounts to a specific offence under the Indian Penal Code or under any other law, the 

employer shall initiate appropriate action in accordance with law by making a complaint with the appropriate authority. 

In particular, it should ensure that victims, or witnesses are not victimized or discriminated against while dealing with complaints of sexual 

harassment. The victims of sexual harassment should have the option to seek transfer of the perpetrator or their own transfer. 

5. Disciplinary Action: Where such conduct amounts to misconduct in employment as defined by the relevant service rules, appropriate 

disciplinary action should be initiated by the employer in accordance with those rules. 

6. Complaint Mechanism: Whether or not such conduct constitutes an offence under law or a breach of the service rules, an appropriate 

complaint mechanism should be created in the employer‘s organisation for redress of the complaint made by the victim. Such complaint 

mechanism should ensure time bound treatment of complaints. 

7. Complaints Committee: The complaint mechanism, referred to in (6) above, should be adequate to provide, where necessary, a 

Complaints Committee, a special counsellor or other support service, including the maintenance of confidentiality. 

The Complaints Committee should be headed by a woman and not less than half of its member should be women. Further, to prevent the 

possibility of any undue pressure or influence from senior levels, such Complaints Committee should involve a third party, either NGO or 

other body who is familiar with the issue of sexual harassment. 

The Complaints Committee must make an annual report to the Government department concerned of the complaints and action taken by 

them. 

The employers and person in charge will also report on the compliance with the aforesaid guidelines including on the reports of the 

Complaints Committee to the Government department. 

8. Worker’s Initiative: Employees should be allowed to raise issues of                   sexual harassment at workers‘ meeting and in other 

appropriate forum and it should be affirmatively discussed in Employer-Employee Meetings. 

9. Awareness: Awareness of the rights of female employees in this regard should be created in particular by prominently notifying the 

guidelines (and appropriate legislation when enacted on the subject) in a suitable manner. 

10. Third Party Harassment: Where sexual harassment occurs as a result of an act or omission by any third party or outsider, the employer 

and person in charge will take all steps necessary and reasonable to assist the affected person in terms of support and preventive action. 

11. The Central/State Governments are requested to consider adopting suitable measures including legislation to ensure that the guidelines 

laid down by this order are also observed by the employers in Private Sector. 

12. These guidelines will not prejudice any rights available under the Protection of Human Rights Act, 1993. 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

16. DPE/Guidelines/II(f)/16 

Model Conduct, Discipline and Appeal Rules. 

The undersigned is directed to refer to BPE’s letter No.2(121)/73-BPE-GM.I dated 26.4.74 forwarding therewith a copy of Model Conduct 

Discipline and Appeal Rules which could be adopted by Public Enterprises and to state that it has been decided, in consultation with Ministry 

of Labour, Department of Legal Affairs, Department of Personnel & Training, Department of Pension and Pensioners' Welfare and CVC, to 

incorporate the following provisions as Rule 30-A:– 

Rule 30-A (i) Disciplinary proceedings, if instituted while the employee was in service whether before his retirement or during his re-

employment, shall, after the final retirement of the employee, be deemed to be proceeding and shall be continued and concluded by the 

authority by which it was commenced in the same manner as if the employee had continued in service. 

(ii) During the pendency of the disciplinary proceeding, the disciplinary authority may withhold payment of gratuity, for ordering the recovery 

from gratuity of the whole or part of any pecuniary loss caused to the Company if the employee is found in a disciplinary proceeding or 

judicial proceeding to have been guilty of offences/misconduct as mentioned in sub-section (6) of Section 4 of the Payment of Gratuity Act, 

1972 or to have caused pecuniary loss to the company by misconduct or negligence, during his service including service rendered on 

deputation or on re-employment after retirement. However, the provisions of Section 7(3) and 7(3A) of the Payment of Gratuity Act, 1972 

should be kept in view in the event of delayed payment, in case the employee is fully exonerated. 

All the Administrative Ministries/Departments are requested to advise the PSEs under their control to incorporate the above Provisions in 

their respective CDA Rules suitably.  Action taken in this regard may kindly be intimated to this Department. 

(DPE O.M.No. 15(7)/99(GL-021)/GM(DPE) dated 16th December, 1999) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

17. DPE/Guidelines/II(f)/17 

Restrictions on top level executives of public enterprises joining private commercial undertakings after retirement. 

The undersigned is directed to refer to BPE O.M. No. 2(11)/68-BPE(GM) dated 26.4.1969 regarding restrictions on dealings by public 

enterprises with private firms where former top executives of the concerned enterprises have joined after retirement. (copy enclosed) 

2. The Committee on Public Undertakings (1998-99) in its report on “senior level posts in public undertakings – appointment and related 

matters” has recommended that these instructions need to be reviewed/modified with a view to placing restrictions on the Chief Executives 

and Directors joining the competitors or private firms immediately after retirement. 

3. In the light of this recommendation, it has been decided to incorporate the following proviso in the CDA Rules/Service Rules of the public 

enterprises and also in the terms and conditions of appointment of full time Directors including Chief Executives 

“No functional Director of the company including the Chief Executive, who has retired from the service of the company, after such  retirement, 

shall accept any appointment or post, whether advisory or administrative, in any firm or company, whether Indian or foreign, with which the 

company has or had business relations, within two years from the date of his retirement without prior approval of the Government”. 

4. All the administrative Ministries/Departments are requested to bring the above decision to the notice of public sector undertakings under 

their administrative control for appropriate necessary action. 

(DPE O.M. No. 2(22)/99-GM-GL-022 dated 25th January, 2000) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

18. DPE/Guidelines/II(f)/18 

Restrictions on top level Executives of Public Enterprises joining private  commercial undertakings after retirement. 

The undersigned is directed to refer to this Department’s O.M. of even number dated 25.1.2000 on the subject mentioned above and to say 

that the procedure to be followed for granting permission to Board level executives of PSUs to take up commercial employment after 

retirement and the competent authority to grant such permission have been considered in consultation with the Department of Personnel and 

the Department of Legal Affairs. 

2. It has now been decided that the administrative Ministries/ Departments will be competent to consider and decide requests for post-

retirement employment received from former Board level executives of PSUs under their administrative control in consultation with CVC and 

DPE and with the approval of their Minister-in-charge.  With a view to ensuring that all relevant particulars are available for considering the 

application for permission to take post-retirement employment, a draft form of model application is enclosed. 

3. All the Ministries/Departments are requested to follow the above mentioned procedure and to ensure that requests received from former 

Chief Executives and full time Directors of PSUs for post-retirement employment are decided expeditiously. 

(DPE O.M. No. 2(22)/99-GM-GL-31 dated 10th May, 2001) 

Form of application for permission to PSE executives to accept commercial employment within a period of two years after 

retirement. 

1.   Name of the Executive    …    … 

      (in BLOCK letters) 

2.   Date of retirement   …    …    … 

3.   Particulars of the Ministry/Department/Office/PSE in 

which the executive served during the last 5 years 

preceding retirement (with duration): 

 Name of Ministry/Department/Office/PSE. Post held Duration 

From To 

        

4. Post held at the time of retirement and 

period for which held…    … 

5. Pay scale of the post and pay drawn by the 

Executive at the time of retirement… … 

6. Pensionary benefits: 

Pension expected/sanctioned, if any  

(communication if any, should be mentioned) 

Gratuity, if any 

   

7. Details regarding commercial employment 



proposed to be taken up – 

(a) Name of the firm/company/co-operative society, etc. 

(b) Products being manufactured by the firm/ 

type of business carried out by the firm, etc. 

(c) Whether the executive had during his official 

career, any dealings with the firm, etc. 

(d) Duration and nature of the official 

dealings with the firm 

(e) Whether the PSE in which the executive was 

working had any dealings with the firm, etc. 

if so, give details 

(f) Name of the job/post offered 

(g) Whether post was advertised, if not, how was 

offer made (attach newspaper cutting of the 

advertisement, and a copy of the offer of 

appointment, if any) 

(h) Description of the duties of the job/post 

(i) Remuneration offered for post/job 

8. Any information which the applicant desires to 

furnish in support of his request 

9. Declaration:- 

I hereby declare that – 

(i) the employment which I propose to take up will not bring me into conflict with Government/PSE; 

(ii) my commercial duties will not be such that my previous official position or knowledge or experience under Government/PSE could be 

used to give my proposed employer an unfair advantage; 

(iii) my commercial duties will not involve liaison or contact with the Government departments/PSEs. 

Signature of the applicant 

Dated:                                                                              Address: 

 



CHAPTER II 

PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

19. DPE/Guidelines/II(f)/19 

Restrictions on top level Executives of Public Enterprises joining private  commercial 

undertakings after retirement. 

The undersigned is directed to refer to this Department’s O.M. of even number dated 25.1.2000 

on the subject mentioned above.  Some administrative Ministries/Departments and Public Sector 

Enterprises have solicited clarifications as to whether the restrictions imposed in the above 

referred O.M. would apply to those who resign and whether the term ‘business relations’ include 

‘official dealings’.  These points have been examined and it has been decided that the following 

may be added below para.3 of the O.M dated 25.1.2000.:– 

Proviso 1. The term "retirement" includes resignation; but not cases of those whose term of 

appointment was not extended by Government for reasons other than proven misconduct. 

Proviso 2. The term ‘business relations’ include ‘official dealings’ as well. 

2. It has also been enquired whether action can be taken against those who violate the 

restrictions. In this connection it may be noted that all employees of Public Sector Undertakings 

are governed by their respective CDA Rules and Service Regulations. Once such a condition is 

imposed on them and/or in the terms & conditions of appointment, the employee is bound by 

those conditions and the Government would have the right to monitor future activities of retiring 

employees. Legal action is possible for violation of any condition imposed on the employee and 

the usual mode to secure such compliance is to have a bond from the concerned employee at the 

time of employment/retirement, which may include an appropriate sum of money payable by 

way of damages. 

3. All the administrative Ministries/Departments are requested to bring the foregoing to the 

notice of the Public Enterprises under their administrative control for information and necessary 

action. 

(DPE OM No. 2(22)/99-GM-GL-32 dated 10th May, 2001) 

*** 

 



CHAPTER II 

PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

20. DPE/Guidelines/II(f)/20 

Restrictions on top level Executives of Public Enterprises joining private commercial 

undertakings after retirement. 

The undersigned is directed to refer to this Department’s O.M. of even number dated 10.5.2001 

on the subject mentioned above wherein it was stated that the administrative 

Ministries/Departments will be competent to consider and decide requests for post-retirement 

employment received from former Board  level executives of PSUs under their administrative 

control in consultation with the Central Vigilance Commission (CVC) and DPE and with the 

approval of their Minister-in-charge. 

2. The CVC vide their O.M. No. 99/VGL/56 dated 25.7.2002 has intimated that taking up 

commercial employment after retirement is an administrative matter and that the administrative 

Ministries may decide such matters on their own in consultation with DPE without involving the 

CVC. 

3. In view of this, it has now been decided that the administrative Ministries/Departments may 

consider and decide such matters in consultation with DPE and with the approval of their 

Minister-in-Charge. 

(DPE O.M. No. 2(22)/99-GM-GL-039 dated  2nd September, 2002) 

*** 

 



CHAPTER II 
PERSONNEL POLICIES 

(f) Conduct, Discipline & Appeal Rules 

21. DPE/Guidelines/II(f)/21 

Acceptance of gift by Government servants. 

The undersigned is directed to forward herewith a copy of a letter No. 002-MSC/70 dated the 27th August, 2003 issued by Central Vigilance 

Commission on the subject mentioned above with the request that the contents of the aforesaid letter may kindly be brought to the notice of 

all Public Sector Enterprises under administrative control of Ministries/ Departments for strict implementation under intimation to this 

Department. 

(DPE O.M. No. 15(3)/2003-DPE(GM)/GL-48 dated 8th October, 2003) 

Copy of CVC’s letter No. 002-MSC/70 dated the 27th August, 2003 

Acceptance of gifts by Government servants 

Gifts are presented by the public sector undertakings, banks etc. to a number of persons including government officials during festive 

occasions, such as, Diwali, Christmas, New Year etc. This matter has been the subject of comments in the press, media etc. The 

Commission has considered the matter and is of the view that this practice, at least, so far as Government servants are concerned, needs to 

be discouraged. The CCS (Conduct) Rules provide that no Government servant shall accept or permit any member of the family or any other 

person acting on his behalf to accept any gift except on occasions like weddings, anniversaries or religious functions. The practice of PSUs 

etc. sending gifts to government servants unnecessarily embarrasses them and puts them in a dilemma. The gifts are to be provided only to 

promote commercial/business interests and need not therefore be sent to government officials etc. who are only doing their duty. The public 

sector undertakings, banks etc. are, therefore, advised that they may follow this advice with immediate effect. The CVOs may bring this to 

the notice of the Chief Executives and all relevant executives. 

2. The Commission also would like to receive a report from the CVOs on the gift policy of the Company followed by them in the current year 

and the actual expenditure incurred by them as festival gifts. The Commission hopes to receive the special report by 15th January, 2004 and 

every year thereafter. 

 









No. 15(2)/2009-DPE(GM)-GL-97
Government of India

Ministry of Heavy Industries and Public Enterprises
(Department of Public Enterprises)

*******
Public Enterprises Bhawan

Block No. 14, C.G.O. Complex
Lodhi Road, New Delhi-110 003

Dated the 1ih August, 2009

OFFICE MEMORANDUM

Subject: Setting up of creches near work places and in the offices of PSEs to
facilitate working women and employees having pre-school or primary
school going children.

The President's address to joint session of Parliament mentioned that concerted
efforts to increase representation of women in Central Government may be made.
Government has since decided to make mandatory provision of creche facilities near
work places, keeping in view the dual responsibilities borne by working women and their
increasing practical difficulties in balancing work and family responsibilities.

2. The issue has been considered further and it has been decided to make
provision of creche facilities and its further enhancement in Public Sector Enterprises
(PSEs). The setting up of creche facility is to be made mandatory in the offices of
Central Public Sector Enterprises (CPSEs)/near work place where the employees, male
and female, have pre-school or primary school going children.

3. All the administrative Ministries/Departments concerned with CPSEs are
requested to issue instructions to the Heads of CPSEs under their administrative control
for compliance. Action taken in this regard may kindly be informed to this Department.

=Q~flll~~
(Rakesh Bhartiya)

Director
Tele: 24360218

To

Secretaries of administrative Ministries /Departments concerned with CPSEs.

Copy to: Department of Personnel & Training (Shri C.B. Paliwal, Joint Secretary w.r.t.
letter No.35021/2/2009-Estt.(C) dated so" July, 2009.



No. 15(7)/1999-DPE (GM)r~L-98
Government of India .

Ministry of Heavy Industries and Public Enterprises
(Department of Public Enterprises)

*******
Public Enterprises Bhawan

Block No. 14, C.G.O. Complex
Lodhi Road, New Delhi-11 0 003
Dated the zs" November, 2009

OFFICE MEMORANDUM

Subject: Amendment in the Model Conduct, Discipline & Appeal Rules of Central
Public Sector Enterprises (CPSEs) to enable imposition of penalty on
Public sector Employees after their retirement.

The undersigned is directed to refer this Department's O.M of even number
dated 16.12.1999 on the subject mentioned above and the circular dated
28.12.2007(copy enclosed) issued by Central Vigilance Commission (CVC) on the
subject "Amendment to CDA Rules of PSEs to enable imposition of penalties on Public
Sector Employees after their retirement" and to say that as already indicated in DPE's
O.M dated 16.12.1999 the disciplinary proceedings instituted during service shall be
deemed to be proceeding and be continued and concluded in the same manner as if the
employee had continued in the service.

2. CVC has quoted the Supreme Court judgment dated 18.5.2007 in the Case of
Shri Ramesh Chandra Sharma Vs Punjab National Bank where the Apex Court has
upheld the punishment of dismissal on a retired employee. In the context of Supreme
Court decision, the CVC has stressed for a need to incorporate suitable provisions in
the CDA Rules to enable the imposition of penalty on delinquent employees on
conclusion of such departmental proceedings which were initiated during their service
time and have continued beyond the date of their superannuation. The CPSEs may
make suitable provisions in their CDA Rules accordingly, if not made already, in the light
of CVC's advice.

3. All the administrative Ministries/Departments are requested to issue instructions
to the CPSEs under their jurisdiction to incorporate suitable provisions in their
respective CDA Rules in this regard. =------_____ n _ _

<""----~-, I ~/lA~ I'D) \ ~ r1T~
Encls: As stated ~ VVI

(Rakesh Bhartiya)
Director

All administrative Ministries/ Departments(addressed to Secretaries by name)

Copy to:

1. Chief Executives of all CPSEs.
2. All CVO s of Ministries/Departments/CPSEs
3. DG, SCOPE

Copy also to CVC (Shri K.S.Ramasubban, Secretary, Central Vigilance Commission)
w.r.t. their D.O. NO.007/BGLl074/216 dated 3.1.2008.



';,

"

NO.a07/VGLl074
Government of India

Central Vigilance Commission

Satarkata Bhavan,
Block A, GPO Complex,
INA, New Delhi-II 0023
Dated the 28th Dec. 2007

Circular No. 44112/07

Subject .-Amendment to CDA Rules of PSUs to enable imposition of penalty on Public
Sector Employees after their retirement - reg.

The Commission has been seriously concerned that as Public Sector Undertakings
(PSUs) are non-pensionable establishments, there is no possibility of imposing any penalty'
on such deviant employees after their retirement, who might have committed serious lapses
while in service, just before their retirement. The gratuity amount also could not.be withheld
unless the person had been terminated consequent to disciplinary proceedings and the
question of terminating' an employeeor imposing a penalty retrospectively, after retirement
is not legally tenable. There was a situation that even disciplinary proceedings could not be
continued against them beyond the retirement.

2. The Commission had earlier advised Public Sector Enterprises to make a provision
in their CDA Rules to allow continuation of departmental proceedings after retirement of an
employee. (There is a need to incorporate a suitable provision to enable the imposition of
penalty on delinquent employees on conclusion of such departmental proceedings continued
beyond the date 'of their superannuation.

3. It is observed that the Public Sector Banks have incorporated a provision in their
CDA Rules for deemed continuation of service for this purpose. The said provision reads as
under:

"The officer against whom disciplinary proceedings have been initiated will cease to
be in service on the date o(superanrlUation but the disciplinary proceedings will
continue as ifhe was in service until the proceedings are concluded and -final order is
passed in respect thereof.' The concerned officer will not receive any pay and/or
allowance after the date of superannuation. He will also not be entitled for the
payment of retirement benefits till the proceedings are completed and final order is
passed thereon except his own contribution to CPF."

4. The Hon'ble Supreme Court of India has recently upheld the punishment of

dismissal on a retired Bank employee on conclusion of departmental proceedings after his

retirement, on the basis of the above provision, thus validating its legality. In its judgement

dated 18.5.07 in the case of Shri Ramesh Chandra Sharma Vs Punjab National Bank, it has

further noted that -

" ..... it may be true that the question of imposition of dismissal of the delinquent
officer from service when he has already reached the age of superannuation

f.T.O



would not ordinarily arise. However, as the consequences of such an order is
provided for in the service rule, in our opinion, it would not be correct to contend
that imposition of such a punishment would be wholly impermissible in law."

5. The Supreme Court has further held that-

"The said Regulation clearly envisages continuation of a disciplinary proceeding
despite the officer ceasing to be in service on the date of superannuation. For the
said purpose a legal fiction has been created providing that the delinquent officer
would be deemed to be in service until the proceedings are concluded and final
order is passed thereon. The said Regulation being statutory in nature should be
given full effect."

"The effect of a legal fiction is well-known. When a legal fiction is created
under a statute, it must be given its full effect, as has been observed in East End
Dwellings Co. Ltd. v. Finsbury Borough Council 1951 (2) All E.R. 587 as
under .... "

~
6. As the legality of the above provision has been upheld by the Supreme Court, all

Public Sector Undertakings are advised to amend their CDA Rules in order to incorporate a

similar provision. The.receipt of this circular may be acknowledged and action taken to

amend the CDA Rules along with a copy of the amended rules, may' be sent to the

Commission by 20.01.2008.

To
1.

2.
3.
4.
5.
6.
7.

2~'l.\'l-&t>11(VineetMathur)
Deputy Secretary

The Secretary, Department of Personnel & Training
The Secretary, Department of Public Enterprises
The Secretary, Department of Administrative Reforms & Public Grievances
All Secretaries to the Ministries/Departments of the Government ofIndia
The Chairman, SCOPE
All Chief Executives of Public Sector Enterprises
AIl CVOs of Ministers/Departments/ESlis



F.No. A-42011/10/2011-Admn.
Government of India

Ministry of Heavy Industries & Public Enterprises
Department Of Public Enterprises

••••••••
Public Enterprises Bhavan,

Block No. 14, CGO Complex,
Lodhi Road, New 1jelhi-110003.

Dated:?August, 2014
Office Memorandum

Subject: The Lokpal and Lokayktas Act, 2013 - Submission of declaration of
assets and liabilities by the public servants-reg.

The undersigned is directed to refer to above mentioned subject in terms of
Department of Personnel and Training (DoPT) OM No. 11013/3/2014-Estt(A)
dated 23.07.2014 (copy enclosed) and to say that the Government has notified
the Public Servants Rules, 2014 (Furnishing of Information and Annual Return of
Assets and Liabilities and the limits for Exemption of Assets in Filing Returns)
under the Lokpal and Lokayuktas Act, 2013 on 14-7-2014.

2. In this regard, it may be noted that as per Section 2(1)(0) of the Lokpal and
Lokayuktas Act 2013, "Public Servant" means a person referred to in clauses (f) of
sub-section (1) of section 14 of the Act.

3. All Ministries / Departments are requested to kindly bring its contents to the
notice of all CPSEs under their administrative control for compliance.

Encl. As above.

~

'
o L-\

(J.N. asa
Director

Te\. 24360736
To

All Administrative Ministries / Departments concerned with CPSEs and a
copy each to:

(i) Chief Executives of all CPSEs.
(ii) Department of Personnel and Training (DoPT), North Block, New

Delhi in reference to their OM No. 11013/3/2014-Estt(A) dated
23.07.2014.

(iii) NIC, Cell OPE with a request to upload a copy at on OPE's web-site
under the link Guidelines/GM/Personnel policies/CDA Rules.

(iv) Guard File.

Copy to : PS to Secretary, OPE.
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F. No. II013/3/2014-Estt(A)
Ministry of Personnel, Public Grievances & Pensions

Department of Personnel and Training
Establishment Division

**+
North Block, New Delhi

Dated July 23, 2014

Subject: The Lokpal and Lokayuktas Act. 2013 - Submission of declaration of assets
and liabilities by the public servants for each year and placing the same in
public domain on the websites of the Ministries! Departments

The undersigned is directed to refer to the subject mentioned above and to say that the
Government has notified the Public Servants (Furnishing of Information and Annual Return
of Assets and Liabilities and the limits for Exemption of Assets in Filing Returns) Rules, 2014
under the Lokpal and Lokayuktas Act, 2013. on 14.07.2014. The same is available on this
Department's website at http://persmin.nic.in/Lokpal_Homepage_New.asp.

2. As per the said Act and the Rules framed thereunder. every public servant shall file
declarations. information or return. as the case may be regarding his assets and liabilities as on

~ ,the 31 day of March every year, to the competent authority, on or before the 3·1' day of July
of that year. It may be noted that as per Section 2(1)(0) of the Act, "Public Servant" means a
person referred to in clauses (a) to (h) of sub-section (1) of section 14 of the Act but does not
include a public servant in respect of whom the jurisdiction is exercisable by any court or
other authority under the Army Act, 1950. the Air Force Act, 1950, the Navy Act, 1957 and
the Coast Guard Act. 1978 or the procedure is applicable to such public servant under those
Acts. .

3. It may also be noted that the definition of public servant covers all Central
Government servants (Groups A. B and C). Therefore, all Central Government servants are
required to file the declaration. This is an important difference from the Central Civil Services
(Conduct) Rules 1964 and may kindly be noted.

4. As per these Rules. the public servants who have filed declarations. information and
annual returns of property under the provisions of the rules applicable to such publ ic servants
shall file the revised declarations, information or as the case may be, annual returns as on the
1st dav of August, 2014, to the competent authority on or before. the 15th day of September.
2014. All Ministries/ Departments are. accordingly. requested to please bring the provisions
of the Public Servants (Furnishing of Information and Annual Return of Assets and Liabilities
and the limits for Exemption of Assets in Filing Returns) Rules. 20 {4. to the notice of all
concerned for compliance. .

5. Formal amendment to the Central Civil Services (Conduct) Rules 1964 will be made
in due course. .

6. Hindi version will follow. l~~ .
(J~yanathan)

. Director (E)
Telefax: 23093179

To

The Secretary
All Ministries! Departments



--2--

Copy to:-

l. Comptroller and Auditor General of India, New Delhi
2. Lok Sabha Secretariat! Rajya Sabha Secretariat! Ministry of Parliamentary Affairs
3. Union Public Service Commission, New Delhi.
4. President's Secretariat/ Vice-President's Secretariat/ Prime Minister's Office.
5. Election Commission of India, New Delhi.
6. Central Vigilance Commission, New Delhi
7. The CVOs of all Ministries/ Departments
8. Staff Selection Commission. New Delhi
9. Central Bureau of Investigation, New Delhi
10. All Attached and Subordinate Offices of the Ministry of Personnel. Public Grievances

and Pensions
1 L All Officers and Sections in the Ministry of Personnel, PG and Pensions
12. NIC (DOPT) with the request to place this O.M. in the Department's website

/



APPENDIX-I
[ Rule 3(1)1

Return of Assets and Liabilities on First Appointment or as on the 31"March, 20 •.•... *
(Under Sec 44 of the Lokpal and Lokayuktas Act, 2013.)

1. Name of the Public servant in full , _ .
(in block letters)

2.(a) Present public position held
(Designation, name and address
of organisation)

(b) Service to which belongs
(jf applicable)

Declaration:

I hereby declare that the return enclosed namely, Forms I to IV are complete, true and correct to
the best of my knowledge and belief, in respect of information due to be furnished by me under
the provisions of section 44 of the Lokpal and Lokayuktas Act, 2013.

Date . Signature .

* In case of first appointment please indicate date of appoinunent.

Note 1. This return shall contain particulars of all assets and liabilities of the public servant either
in hisfher own name or in the name of any other person. The return should include details in
respect of assets/ liabilities of spouse and dependent children as provided in Section 44 (2) of the
Lokpal and Lokayuktas Act, 2013.
(Seotion 44(2):A public servant shall, within a period of thirty days from the date on which he
makes and subscribes an oath or affirmation to enter upon his office, furnish to the competent
authority the information relating to--

(a) the assets of which he, his spouse and his dependent children are, jointly or severally,
owners or beneficiaries;

(b) his liabilities and that ofhis spouse and his dependent children.)

Note 2. If a public servant is a member of Hindu Undivided Family with co-parcenary rights in
the properties of the family either as a 'Karta' or as a member, he should indicate in the return in
Form No. HI the value of his share in such property and where it is not possible to indicate the
exact value of such share, its approximate value. Suitable explanatory notes may be added
wherever necessary.
Note 3:--- "dependent children" means sons and daughters who have no separate means of
earning and are wholly dependent on the public servant for their livelihood. (Explanation below
Section 440) ofLokpal and Lokayuktas Act, 2013)
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APPENDIXwll
[Rule 3(1)]

FORM No. I

Details of Public Servant, his/ her spouse and dependent children

SLNo. Name
Whether return

Public Position held, if any being filed by

-- him/her, separately

._-

-

-.-

-- ..- --

2 Spouse

3 Dependent-I

4 Dependent-2

* Add more rows, if necessary.

Date _ Signature " .
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FORMNo.1I

Statement of movable property on first appointment or as on the 31st March, 20 ...

Details of the movable assets of self, spouse and dependent children:

..---. -SI.. Descripti on Amount in Ru ees
No. Self Spouse Dependent Dependent Dependent

1 2 3
(i) Cash in hand

(ii) Details of deposit III Bank Name of Bank!

accounts (FDRs, Tcnn Deposits Financial Institutions.

and all other types of deposits
_~~ture. of Deposit --.

including saving accounts),
Deposits with financial -- __._~M___~

. Institutions, Non-Banking
financial Companies ':~=- -- ..-,.- -

Cooperative societies and -- _.
amount in each such deposit --"

-f---.--- -.-----

(iii) Details of investment in Bonds, Name of company

debentures / shares and units in
.-.

companies/mutual funds and -'
others ,

--
--

- --
(iv) Details of investment in NSS, Nature of investment

Postal Saving, Insurance policies
c-. ,----

and investment in M'Y Financial ~
.. --

instruments in Post office or -- --.
Insurance Company __________ --~--.-,- -_.-.- --r--. --

.~~-.. f-..-----

.-
Cv) Detail of deposit in Provident Nature of Investment

Fund/ New Pension Scheme -. ---~-=-~----E---_. _. -_.- - ----- --
..-. .._-- -I-. ----

== ~~-- - "-
(vi) Personal loans/ advance given to Name of Debtor -

any entity including
_. -.~.- ..-. _._-_ ....- I

person or
firm, company, Trust etc. and ---_._-- - ----·-1 --
other receivables from debtors and --.-.-
the amount (exceeding -- .__ .-, .- --~-=I ._-
(a) two months basic pay, where - .__ ..
applicable.

--
(b) Rupees one lakh in other cases)

..__ ..•..._.--- ---

(vii) Motor Vehicles/ Aircrafts/Yachts/ Nature of vehicle,

Ships(Details of Make,
registranon no. & year of
ourchase

registration number etc., year of ~--d¥1=~Jpurchase and amount) -_._--
.-..-.

...•._---
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Jewellery, bullion and valuable
thing(s)

(give details of weight) Gold

---JEWLLERY Silver

Precious stones!
(viii) precious metals

>1<**
Gold

Bullion
Silver

f-------
Precious stones!
precious metals

(ix) Any other assets _J--

Date . Signature _ .

Note 1: Assets in joint name indicating the extent of joint ownership will also have to be gi.ven.

Note2 : In case of deposits/Investments, the details including Amount, date of deposit, the scheme, Name
of the BanklInstitution and Branch are to be given

Note 3.Value of Bonds/Share Debentures as per current market value in Stock exchange in respect of
listed companies and book's values in case of unlisted firms.

Note4. Details including amount is to be given separately in respect of each investment.

Note 5: Under (ix) details of movable assets not covered in (i) to (viii) above valuing individually over
two months basic pay (where applicable), or Rs. 1.00 lakh may be indicated.
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FORM NO. m
Statement of immovable property on fiTst appointment or as on the 31 SI March, 20 ....

(e.g. Lands, House, Shops, Other Buildings, etc.)

. [Held by Public Seryam, his/herspouse anddependent childrenl . .... ._. ..... .. ..... .
is!. DesCriptiOn:: Precise .i Area of land -11 Nature --:;11 Extent of llf DO[ in name '!oate of ·1 How ~~qllircd (whether ~r;resent --;1 Total ~ Remarks I
1 No. of property ,I location _! (in case of;1 rand in case ii interest ! of public !! acquisition I by purchase, mortgage, 1 value of the I DDDUal ql
j (Land/ ,I (Name at 1 land. and ii of landed!! . ~ervant, state :!l lease, l!thentanc~. gift J property; lllcome:1 .!
'.1 House/ Flat! '.'! D1Stll.Ct, '1' buildings) 'I property:, '.! in whose name '! '.1 or. otherwise) ana narn~ : (If exact ,I from the ~ '!
~ Shop! . ;', D1VlSJOIl" . i/ j held and '1 ! with , details . ot I value not 'I property J' :.1
I lntlustf'lal: Taluk and ;; i j his/her . . .! 'I person/persons !rom j known,:. :'
j etc) I VIllage m 1 il i 'I relationship, If ,! 'I whom acquired j approx:: ! ,I

;, ., il . " , ( l, J 1 ,i .\i !I which the i i! ~ '1 any. to the!j :1 address = j va ue may J ~ ::
i i :p:operty is '.i :! il ,i public servant :, '.' connection .Of tb~i?e. .I ~ 1'.j 11, il' situated and it ;1 ill il ,I Government servant, If j indicated) 'I il '
I I 1 . ,I 1 ., I ith th' I .
.! i a so. . its i .I ' ;1 'i 'I any. wr e '1 '. i! ,
,I I I' dlStlnCllve!l :1 ! 'I :i .I person/person s ,I ,! ~ 'I

I 1 !I number, etc.) :11 l ~ :1 :1 ~::::;l~'~,:j j 1 j
h-t_2.t 3

u

H:P t,. t ,!U,H.=J u ,~i n H' ..•..·•.··1 "L. "J ,,1r-I '1 ·1 I i ./ r-- • ., ~ ,• ~ 'I .\!. 1:1'}
i i, • J : :1 ~,! :1;!::1

... J l~ i. .'. .:,I:L !!:j .'1 ir=r 1 ".r- ~ l 1. ~ :! ~ tl :"'Rli 1 ';j . 1 ,I

j .. iLl j! .1. j IJ L ..

L"J .1 ._.1 ..... t._ q ••• J"HJ._. .1. 1._....... .lL__'H _.1. __. L ... --l
~-- 'I T .1 ~ :1 'I ~ ,I :1 '11 ~ !I . • I I i ~, I: c •
1i :1 I ~ 11 1 fl ,I j! 'I : I
l . J. il. _ J ~. it,l L JH H _ . J. J .. HH ,,' "

DOle ............•............ Signature .. , __ .

Note (l)For purpose ofColuum 9, the term "lease" would mean a lease of immovable property from year to year or for any tern] exceeding one year or reserving a yearly rent Where, however. the lease of
immovable property is obtained from a person having official dealings with the Government servant, such a lease should be shown ill this Column irrespective of the term of the lease, whether it is short term or
long term, and the periodicity of the payment of rent.
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FORM No. IV

Statement of DcbJs aJld Other Liabilities on first appointment or as on 31st March, 20 .....

f;"~;"·"fs~ii,~~c·"~~~o::""-~~~:':i~~·~i~~;'in;;~i~~2::l··':;:;:~l
, Spouse oi' , : i :'.
: ... c\(;penoent. , : ' ; :
: childrion)' : i : ; ,

r--·r------[ ...••..•···-r·•.•...•~_.---;C·--'-"-r--- --·f··----

Date . Signature .

Note I: Individual items of loans not exceeding two months basic pay (where applicable) and Rs. 1.00
lakh lJ1 other cases need not be included.

Note 2, The statement should also include various loans and advances (exceeding the value in Note 1)
available from the employer like advance for purchase of conveyance, house building advance. etc. (other
than advances of pay and iraveling allowance), advancefrom the GP Fund and loans on Life Insurance
Policies and fixed deposits. !}~



F.No. A-42011/10/2011-Admn. FTS-2232
Government of India

Ministry of Heavy Industries & Public Enterprises
Department Of Public Enterprises

********
Public Enterprises Bhavan,

Block No.-14, CGO Complex,
Lodhi Road New Delhi-110003.

Dated: ~January, 2015

OFFICE MEMORANDUM

Subject :The Lokpal and Lokayuktas Act 2013: Submission of declaration of assets
and liabilities by the public servants - extending the time limit & revised
formats - regarding.

The undersigned is directed to refer to above mentioned subject along with OPE's
OMs of even no. dated s" August and 1ih September 2014, wherein the contents of Lokpal
and Lokayuktas Act, 2013 were forwarded and the time limit for declaration of the assets &
liabilities was extended upto to 31st December, 2014.

2. In continuation of above, the Government vide its Gazette Notification dated ze"
December 2014 (copy enclosed) has further extended the time limit for submission of
declaration of the assets & liabilities by all public servants from 31st December, 2014 to 30th

April, 2015. In addition, the Gazette Notification also prescribes a revised format for Form
No. 11 and IV as listed under Appendix-lI(copy enclosed) of Principal Rules under the Public
Servants Rules, 2014 as notified under the Lokpal and Lokayuktas Act, 2013 on 14-07-
2014.

3. All Ministries I Departments are requested to kindly bring the contents of the above
stated notification to the notice of CPSEs under their administrative control to ensure
compliance within the revised time-limit mentioned therein.

4. Ministries I Departments are also' requested to advise the CPSEs under their
administrative jurisdiction to suitably amend I modify their Conduct, Discipline &
Appeal(CDA) Rules to incorporate the provisions of the said Gazette Notification, including
the format/forms under Appendix-I&II. The submission of declaration of assets and liabilities
under the above Act is to be made annually.

Encl. as above.

(~~
Director

To
All Administrative Ministries I Departments concerned with CPSEs and a copy each
to:

(i) CMDs / Chief Executives of all CPSEs.
(ii) Department of Personnel and Training (DoPT), North Block in reference to

their DO No. 407/12/2014-AVD-IV(B) dated 25.12.2014
(iii) NIC, Cell OPE with a request to upload a copy at OPE's web-site under the

link Guidelines/Personnel Policies/service matters.
(iv) Guard File.
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IIIE ,GAZETrE OF iNDI·\: E [P \In 1I ~E(. 3(i)J

J. In the principal rules. In Appendix 11.

tal for Form 'u It the fc'Iowmg Form shall be substituted. namely

"FOR\-l o. 11

_ tatcment of mo, bit" prupert\' on fir\t appointment or 11. un tb 31" :\1;lrch, 20 ...

(Use s parate sheers for self, spouse and ",I h dependent cluld )

ame of public 'I.'

-~~~ol
-:--::---:-:---:--:-:--
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1111"' IIru.urilnc~ (premia pllJd)

-QTR;;:;~~rmgDeposuts)
Share iHllllJ:-,-' -- --
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l,..IOO ~m, III rcspect ulsrlver j]

\.iold

~silver.
I Pr':Ch}(J5 ni~'al:.:~dpreciou ' st~s
, Composite nem

(mdicatc apps oxirnatc alu~'"
~,ther. ,-::;;l~[(11 Cd 'tall7nJtlvablc assets nut covered In uj to (\ 1 bove]

( I F urmun c

,hI j \ rure

(Cl Anuque
d I'alllllllg

Cl i}~e~{mnlt; equipment,

!\ .theT
[lm/tc."c the ,kl.lob. of .Ill -(I onlv J the IOtal current ala' 0: .. Ill particular asset in an,
particular "ill or If.'g turr nurc, tixuncs le troruc equipm lit erc.) e. ceeds LW" rnornrti haSh:: ra, ,)1 Rs I 00 la~h. lh~ C lse may be I

1\

---- -~
i-··--
!

I\i I

j
)ah: .. ~i zn turc

• Iktuils or' deposits In the foreign B.mk(,,) tu he given epart Id.\'

••. Investments .Jbm " Rs 2 lakhs to be reported individually _ Investments below R" 2 lakns may be reported [{,;,:ether

•.•• Value indicated in the fir t rIC: 1111 need not be revised in sub ••equcnt returns us long as no 11<:\\ composuc uem !I,1t!

ken acquired or no existing items lad been disposed oC during the relevant year:',
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{al for Form No. IV. the following Form shall be sobsunned, namcly:-

"FORl'I'l No. IV "

Statement of Debt ana Otber Uabilities on first appointment or on 31 tt lurch. 20 ... '.

SI No RemarksDehtor (SdI! SpOUSe' or
dependent children

N"tm~ of dchliil;,billt), "nO
~m{\tmt

lhle.

Note I: Individual items of 101ln:, nOI exceeding two months basic pay (where applicable) and K~. 1.00 lakh in other
cases ne' cl net be included.

otc 2. l'hc statement should include varioux loans and ad anc s (exceeding the value ill • 011: 1i take lrorn hanks.
companies. financial insriiuuons, Central/Stare Government and from individuals .".

r F. No. 407/1212014- \ \ D-IV(Bl]

JISHNt B. RI ·A. JI. S.:C~

~ole.-Thc principal rules were published ill the Gazette of India. F. .traordinary. vide notification number G.s.R.
5()l{E). dated the 14[h Jut). 2014 and amended vide notification No. G.S.R 63!HF; published to the uweu..: "I'
India, Extraordinary, dated !ith September. 2()14.

Prm ed b) the, t .'gee,Government of India I'ress, Ring Road \-1a ·3I'Urt. r-;t:\~D~itlj:fW.~-
,1110Publrshed by the Controller "I Pubhcunons. De!h,·lltlO)4
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