No. 6 (8) / 2605- DPE (SC/ST Cell)
Government of India
Minisiry of Heavy Industries & Public Enterprises
Department of Public Enterprises
Public Enterprises Bhawan
Block No. 14. C.G.O. Complex
Lodhi Road. New Delhi- 110 603
Dated: 16" December. 2013

OFFICE MEMORANDUM

Subject: Reservation for persons with disabilities-Computation of
reservation-implementation of the judgement of Hon'ble Supreme
Court in the matter of Urion of India & Anr. Vs, National

Federation of Blind & Ors-reg.

The undersigned is directed to forward herewith a copy of Department of
Personnel & Training’s OM No. 36012 24.2009-Esti.(Res) dated: 3" December
2013 on the above mentioned subject.

All the Administrative Ministries-Departments are requested to bring the

contents of this OM to the notice of Chief Executives of CPSEs under their

administrative control for strict compliance. < £
Ly

Vo1 =
(1. N. Prasadi-

Director

Encl: As above.

1. All administrative Ministries/Departments concerned with CPSEs.

2. Chief Executives of all CPSEs.

3. Department pf Personnel & Training (Sh. G. Srinivasan. Dy. Secretary),
North Block. New Delhi w.r.t. OM No. 36012 24 2009-Esit.(Res) Dated: 3

December 2013
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EMEDIATE/COURT MATTER

N0.36012/24/2009-Estt{Res)
Government of India
Ministry of Personnef, Public Grievances and Pensions
Degarment of Personnel and Training

o

OFFICE MEMORANDUNM
Subject: Reservation for persons with disabilifies- Computation of
reservation- imiplementation of ths judeeu ent of Hon'ble Supreme
Court in the matler of Union of india & Anr. Vs, National

Faderstion of Slind & Ors.

Eas =2

The undersigned is directed to refer to this Departments OM
N0.36035/3/2004-Estt (Res) dated 29.12.2005, a copy of which is enclosed for
ready reference, through which this Department had issued consclidated
instructions regardirng reservation for persans with disabilities. The instructions were
in consonance with the provisions of the Persons with Disabiliies (Equal
Opportunity, Protection of Rights and Fult Participation} Act, 1586.

2. Para 13 of the Office Memorandum of 28.12.2005 provides that reservation
for persons with disabilities in case of direct recruitment as well as promotion for
Group C and Group D posts shall be computed on the basls of {otai number of
vacancies otcurnng in Group C and Group D posts as the case may be in the
establishment aithough the recruitment of the persons with disabilities would only be-
in the posts identified suitable for them. Para 14 of the said O.M. provides that
_Reservation for persons with disabiliies-in-Group-A' posts shall- be confplted 6 ths

basis of vacancies occurring in direct recruitment quota in all the identified Group ‘A’
pasis in the establishment. The same method of computation applies for Group '8’

posts.

3 The Hon'ble Supreme Court in its judgement dated 8.10.2013 in the matter of
Civil Appeal No.2036 of 2013 (arising out of SLP (Civil) No.7541 of 2009} fitied Union
of india & Anr. Vs. National Federation of Blind & Ors. has, inter-alia, held :
“Ttius, afer thoughtful consideration, we are of the view that the
computation of reservation for persons with disabiiites has to be computed
in case of Group A, B, C and D posts in an identical manner viz,
"computing 3% reservalion on total number of vacancies in the cadre
strength” which is the intention of the legislature.”

et



4 The Hon'ble Supreme Court has, infer alia, directed that the following action
be talen in order to ensure proper impiementation of the reservation policy for the
disabled and to protect their rights -

(i) fo issue an approphiate order modifying the O.M. dated 29,92 2005 and the
stbssouent C.Ms consisient with this Court's Order within three menths from the

gate of passing of the judgment.

(i) the ‘spproprizte Govermment to compuile the number of vacancies
available in &l the ‘estadblishments” znd further identf  the poste for disabled
persong within g peried of three months  from  icday
without default

W s

and irﬁp;&ment ihe same

(iy the DoPT shall issue if’:strucﬁons to ail the departmenis/public sact
underiskings/Covaemmeni © :ecianng that the non observance of ths
schemea of reservat f:~r= for DErsons ‘:‘ Cizabilities shouid be conzidersd as

act of non-obedisnce and Nodal  Officer  in Gepf‘rm—:anffmb‘r secic:
uadeﬁak‘ngs/eovemm et comparnies, responsible for the et
implementation of reservation for  person with disabiliies, be :i gpa

procesded against for the default.

]'U

g Keeping in view the directions of the Hon'ble Supreme Court, Para 14 of the
OM dated 29.12.2005 is modified to the foliowing extent:

‘Reservation for persons with disabiiities in Group ‘A’ or Group ‘B’ posts shalf
be compUted on the Basis of {otal number of vacancies occuming in direct
recruitment guota in all the Group A posts or Group 'B' posts respectively, in

the cadre.”

o
resetvation, effecting reservation and maintenznce of rosters etc. would remain the

same.

7. Al the Ministries/Departments/Organisations of the Government of India are
requested fo compute the number of vacancies available in all the cadres under their
control including attached offices, subordihate offices, public sector undertakings,
Govemment companies, cantonment Board efe. in the aforesaid mannar and further
ioeniify the posts for disabled persons within 2 period of three months from (he date
of the judgement of the Hon'ble Supreme Court (i.e. 8.10.2013) and implement the

samz without default.

8 Other provisions of the OM viz. quantum of reservation, horizontality of

8. This is for strict compliance in accordance with the directions of the Hon'bie
Supreme Couri in respect of il the Minisiries/Departments including their Fublic
Sectc%r Undertakings/Government  companies, Cantonment Boards stc. Nom
bzervance of the prow sions of reserveton for persons with disabiliies shall be
r::sws{a red as an act discbedience and the Nodal Oficer concemed in
De zrirnent/Public Secto ‘!ﬁdertak ng/Govermnment company, respensible. for the.



oroper strict implementation of reservation for perscn with disabilities, be
departmentally proceeded against for the default ‘
G
. (CRE P

(G, Snnivasan)
Depuly Secretary to the Govermnment of india
Tel N0.230€3074

DOivision), New Delhi

{ify  The Secretary, Department of Public Enterprises, New Delhi

{vy  The Sscretary, Rallway Board Reil Bhayvean, New Delhi

(vy  Union Public Service Commission, Supre. e Court cf indis, Elecion
Commisesion of india, Lok Sabha Secrstariaf, Rajya Sabha Secrefaniaf
Cabinet Secretariat, ane Minisiar's Office, Piznning Commission.

{vi)  The Secrstary, Staff Setection Commission, CGO uomo‘ex Lodhi Road.
New Delhi.

(viy Office of the Chief Commissicner of Disgbilities, Sarcjini House, 6
Bhagwan Das Read, New Dethi-110001;

(viiy Office of the Comptroller & Auditor General of (ndia, 10, Bahadur Shah
Zatar Marg, New Dalhi,

(ix)y Al officers and Sections in the Ministry of Personng!, Public Grievances
and Pensions and ali the attached/subordinate offices of this Ministry.

(x) ~ Inforfmation and Fadilifation Centre, North Block, New Delhi - 25 copies.

Copy to Chief Secretaries of all Siates/Union Territories - for
information

Copy to Director {RIC), DOP&T- with a reguest o place this on the
website of this Ministry for informetion of alf concamed.
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_Ne. 36035/3/2004-E511(Res)
SGOVERNMENT OF INDIA
MINISTRY OF PEQSQNNEL PL*%F IC GRIEVANCES & PENSIONS
DEPARTMENT OF P G?\,NE* & TRAINING

New Delhi Dated vhe 29" December, 2005

e ©og 1 1E
UFI .LC!. Hf\L..ibiO Tl v‘i‘ié&
Subiect- Reservation for the Persons with Disabilities
P . - Ty v ot :'» . mal - ._: : ¢< . - s
With a view ¢ consolidating the sxisting instructions, bringing them in ime

with the Persons with Disabilities (Equal Opportunitiss, Protaction of Rights &
Full Participation) Act, 1995 and clarzﬁrmg certain issues including procedural
matters, the following instructions are issued with regard to reservation for
persons with disabilities (physica!’v handicanped per«:ans} in pos& and sef'vic&s

uander the Government of India, These

instructions issued on the subject so far.

2. CUANTUM OF RESERVATION

{i) Three percent of the vacancies in case of direct recruitment to
Group A, B, C and D posts shall be reserved for persons with
disabilities of which one per cent each shall be reserved for
persons suffering from (i) blindness or low vision, (il) hearing
impairment and (iii) locomotor disability or cerebral palsy in the
posts identified for each disability;

(i1) Three percent of the vacancies in case of promotion to Group D,
and Group C posts in which the element of direct recruitment, if
any, does not exceed 75%, shall be reserved for persons with
disabilities of which one per cent esach shall be reserved for
persons suffering from (i) blindness or low vision, (1i) hearing
impairment and (iii) locomotor disability or cerebral palsy in the
posts identified for each disability.

3.  EXEMPTION FROM RESERVATION : If any Depariment /

FMinistry considers it necessary to exempt any establishment parily or fullv

ront b pz‘ ovision of reservation for persons with disabilities, it may make a

the Minisiry of Scc*a' fwstzce and Emmwemenf giving full

Tﬂ ” i"x# r‘h“‘\"‘w‘{crmﬁ }-\v 91-;
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4. IDENTIFICATION OF JdQRBS / POSTS: The Ministiv of Social
Justice and Empowerment have identified the jobs / posis suitable to be held by
persons with disabilities and the physical requirement for all such jobs / posis
vide their nofification no. 16-23/99.N1I dated 31.5.2001. The jobs / posis
given in Annexure II of the said notification as amended from time 10 Hme
shall be used to give effect to 3 per cent reservanon 1o the persons wiih

disabilifies. If may, however, he nated that:

identical fuiictions
)

{b} The list of jobs / posts notified by the Ministry of Social Justice
& Empowerment is not exhausive. The concernad Ministries

Departments shall have the discretion 1o identify jobs / posts in

addition to the jobs / posts already identified by the Ministry of

Social Justice & Empowermeni However, no Ministy

Department / Establishment shall exclude any identified job / post

from the purview of reservation at its own discretion.

(c) If a job/ post identified for persons with disabilities is shifted
from one group or grade to another group or grade due to change
in the pay-scale or otherwise, the job/ post shall remain

identiﬁed.

5. RESERVATION IN POSTS IDENTIFIED FOR OMNE OR TWO
CATEGORIES: If a post is identified suitable onlv for one category of
disability, resefvation in that post shall be given 1o persons with that disability
only. Reservation of 3% shall not be reduced in such cases and total reservation
in the post will be given to persons suffering from the disabilitv for which it
has been identified. Likewise in case the post is identified suitable for two
categories of disabilities, reservation shall be distributed between persons with
those categories of disabilities equally, as far as possible, It shall, hawever, be
ensured that reservation in different posts in the establishment is distributed in
such s way that the persons of three categories of disabilities, as far as possible,

get equal representation.

6. APPOINTMENT AGAINST UNRESERVED VACANCIES: In the
posts which are identified suitable for persons with disabilities, a person with
disability cannot be denied the right 10 compete for appointment against an
unreserved vacancy. Thus & person with gisability can be appointed against an
urireserved vacancy, provided the post is identified suitable for persons with

disabiliiy of the relevant category.

7. ADJUSTMENT OF CANDIDATES SELECTER OGN THEIR OWX
apl 1Lk
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standards alongwith other candidates, will not be adjusted against the r
separateiv from

share of vacancies. The reserved vacancies wilf be filied up separat
ongst the eligible candidates with disabilities which will thus comprise

am
physically handmapped candidates who are lower in merit than the last

in merit list but otherwise found suitzble for zppointment. i

,, by relaxed standards. It will app]_\. in case of direct recruitment as
with disabilities 1s

-
ﬁﬁﬁﬁﬁﬁ £
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§ promoti;\n, wherever reservalion for persons

g
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DEFINITIONS OF DISABILITIES : Definitions of categories o
viemorandum are given oelow:

es for the purnose of this Office T

m

(iY¥a)Blindness: “Blindness” refers to a condition where a person sufiers from
any of the following conditions, namely:-

{(£) total absence of sight; or

(i1  wvisual acuity not exceeding 6/60 or 20:200(snellen) in the bener
eye with correcting lenses; or

(iii)  limitation of the field of vision subtending an angle of 20 degree
Or WOISE;

(b) Low vision: “Person with low vision” means a person with impairment
of wvisual functioning even after freatment or standard refractive
correction but who uses or is potentially capable of using vision for the
planning or execution of a task with appropriate assistive device.

(1) earing Impairment:~ “Hearing Impairment™ means loss of sixty
decibels or meore in the better ear in the conversational range of
frequencies.

(iii){(a) Locomotor disability : “Locomotor disability” means disability of the
bones, jeints or muscles leading to substantial restriction of the
movement of the limbs or any form of cerebral palsy.

{(b) Cerebral Paisy - “Cerebral Palsy™ means a group of non-progressive
conditicns of a person characterised by abnormal motor control
posture resulting from brain insult or Injuries occurring in the pre-
natal, peri-natal or infant period of development.

(c) All the cases of orthopasdically handicapped persons would be coverad
under the category-of “locomotor disability or cerebral palsy”

9. DEGREE OF QISABITITY FOR BESERVATION : Onlv such




-

persens would be eligible for reservation in services . posts who suffer from
not less than 40 DPr cent of relevant disability. A person who wants 1o avaii of
benefit of reservation would have to submit a Disabilin Certificate issued by 2
competent avthority in the format given in Anpexure I,

1 COMPETENT  ATHORITY TG TRSTIE  BISABILITY
CERTIFICATE - The competent authority 1o issue Dmamim Ceriificaie
shall be a Medical Board duly consttuted by the Central or z Suate
Covernimeni.  The Ceniral / Siate Government may constinte Medica!
Board(s) consisting of at least three members out of which at least one shell be
a specialist in the particular ficld for assessing locomotor . cerebral - vispal

hearing cisability, as the case may be.

1i.  The Medica!l Board shall, afier due examination, give a permanent
disability certificate in cases of such permanent disabilities where there are no
chances of variation in the degree of disabilitv. The Medical Board shali
indicate the period of walidity of the cerificate, in cases where there are
chances of wvariation in the degree of disability. No refusal of disability
certificate shall be made unless an opportunity is given to the applicant of
being heard. On representation by the applicant, the Medical Board may
review its decision having regard to all the facts and circumstances of the case

and pass such orders in the matter as it thinks fit.

12. At the time of initial appointment and promotion against z vacancy
reserved for persons with disability, the appointing authority shall ensure that
the candidate is eligible to get the benefit of reservation.

13, COMPUTATION OF RESERVATION: Reservation for persons with
disabilities in case of Group C and Group D posts shall be computed on the
basis of total number of vacancies occurring in all Group C or Group D posts,
as the case may be, in the establishment, although the recruitment of the
persons with disabilities would onlv be in the posts identified suitable for them.
The number of vacancies to be reserved for the persons with disabilities in case
of direct recruitment to Group ‘C’ posts in an cstablishment shall be computed
by takang into account the total pumber of vacancies arising in Group ‘C’ posts
for being filled by direct recruitment in a recruitment vear both in the identified
and non-identified posts under the establishment. The same procedure shall
apply for Group ‘D’ posis. Similarly, all vacancies in promotion quota shall be
taken into account while computing reservation in promotion in Group ‘C" and
Group ‘D’ posts. Since reservation is }imilPd to identified posis only and
number of vacancies reserved is computed on the ba>iS of total vacancies {in
o s

identitied posiy ag wail as w3
(S S N TR L) DU.JI--.J ay Woll ad i
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14, Reservation for persons with disabilities in Group "A° posts shall be
comgmea on the basis of vacancies occurring in direct recruitiment guota in a“
the identified Group "A’ posts in the establishment. The same method ¢
compuiation applies for Group "B’ posis.

15, EFFECTING RES E"ATIC‘% ‘*»’”‘.“JTF”A‘&CM CF BOSTERS:
fay  All establishments shaii maintain separate 100 point reservation roster
regzslers in the format given in Anmnexure I fcr ufiu..f”r‘i '-g effecting

(b}  Each register shall have cycles of 100 points and each cyvele
noints shall be divided into three blocks, comprising the foilowing points:
1* Block — point No.1 to point No.33
2™ Block — point No. 34 to point No.66
3" Block — point No.67 to point No.100

{(¢) Points 1, 34 and 67 of the roster shall be earmarked reserved for persons
with disabilities — one point for each of the three categories of disabilities. The
head cf the establishment shall decide the categories of disabilities for which
the points 1, 34 and 67 will be reserved keeping in view all relevant facts.

(dj  All the vacancies in Group C posts falling in direct recruitment quota
arising in the establishment shall be entered in the relevant roster register. |If
the post falling at point no. 1 is not identified for the disabled or the head of the
establishment considers it desirable not to fill it up by a disabled person or it is
not possible to fill up that post by the disabled for any other reason, one of the
vacancies falling at any of the points from 2 to 33 shall be treated as reserved
for the disabled and fiiled as such. Likewise a vacancy falling at any of the
points from 34 to 66 or from 67 to 100 shall be filled by the disabled. The
purpose of keeping points 1, 34 and 67 as reserved is to fill up the first
available suitable vacancy from 1 to 33, first available suitable vacancy from
34 to 66 and first available suitable vacancy from 67 to 100 by persons with

disabilities. .
(¢}  There is a possibility that none of the vacancies fom | to 33 is suitable
f 34 10 66 shall

for any category of the disabled. In that case two vacancies from 34 ¢
If from 34 to

be filled as reserved for persons with disabilities, the vacancies

66 are also not suitable for any category, three vecancies shall be filled a
reserved from the third block containing points from 6f 1o 100, This means
that if no vacancy canl be reserved in 2 particular block. it shall be carried into

the next block.



(g} If the number of vacancies in a vear is such as 1o cover only one block or
two, discretion as to which caregory of the disabied should be accommodated
first shall vest in the head of the sstab 1shment, who shall decide on the basts of
the natare of the post, the level of representation ©1 (hg Specine Gisapieu
category in the concerned grade/post eic.

mamta ed for group C posts filled by

ned above shail pe followed for g
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ersons with r?i-sabi ‘ties. Likewise Two SEparais I
mamtamed for Oroup D posts, r the posts filled by direct recruitment and
ancther for posts filled by prom

{1} Reservation in group A and group B posts is determined on the basis of
vacancies in the identified posts only. Separate rosters for Group A posis and
Group B posts in the establishment shall be maintained. In the rosters
maintained for Group A and Group B posts, all vacancies of direct recruitment
arising in identified posts shall be entered and reservation shali be effected the

same way as explained above.

16, INTER SE EXCHANGE AMND CARRY FORWARD OF
RESERVATION IN CASE OF DIRECT RECRUITMENT:

{a)  Reservation for cach of the three categories of persons with disabilities
shall be made sepalgtc}g But if the nature of vacancies in an establishment is
such that a person of a specific category of disabihty cannot be emploved, the
vacancies may be interchanged among the three categories with the approval of
the Ministry of Social Justice & Empowerment and reservation may be
determined and vacancies filled accordingly.

(b)  If any vacancy reserved for any category of disability cannot be {iiled
due to non-availability of a suitablie person with that disability or, for anv other
sufficient reason, such vacancy shall not be filled and shajl be carried forward
2s a ‘backlog reserved vacancy' 1o themrecruitmem vear.

(¢ In the subsequent recruitment year the ‘backlog reserved vacancy’ shall
be wealed as regserved for the category of disability for which it was kept
reserved in the initial vear of recruitment. Foxx ever. if a suitable persen with

thei disabiiity is 10‘ ﬁva‘iab; e, it mav be Hlled by interchange among the three
siftable person with "zcabrlm s aveilable
nl vear alc the emplorer mey fill up the
other than pfﬁtsdn with disability. If the




vacancy is filled by a person with i

sability of the category for which (1 was
rved or by a person of Iher category of disability by inter

e exchange In

<
ﬁ_@ subseguent recruitment year, :é{ will be trezied 0 have been filled by
reservation. But if the vacancy is fifled by a person other than a person with
disability in the subseguent recruinment }-‘ea_r\ resaervation shall bz carried
forward for a further period upto rwo recruitment vears whereailer the
,e.ee"vatiﬂﬂ sh;.i‘ lapse. In thegse two subsequent vears if cituation so 2rices the

lmg up the reserved vacancy shall be the same as followed in
iy

cruitinent vear.

oTGeT 10 ensure thal cases of [apse ol reservalon are x£2pi 10 e
any recruitment of the disabled cancidaies shall frst be counted

aaditional QJU[d brought fornward from previous years, i any, in
t ! ofogical order. [f candadates are not available for all the vacancies.
the older carried forward reservation would be filled first and the relatively
later carried forward reservation would be further carried forward.

TrES T TR R

8, CONSIDERATION ZONE, INTERSE EXCHANGE AND CARRY

FORWARD OF RESERVATION IN CASE OF PROMOTION

ot

(a)  While filling vp the reserved vacancies by promotion by selection, the
disabled candidates who are within the normal zone of consideration shall be
considered for promotion. Where adequate number of disabled candidates of
the appropriate category of handicap are not available within the normal zone.
the zone of consideration may be extended to five times the number of
vacancies and the persons with disabilities falling within the extended zone
may be considered. In the eveni of non availability of candidates even in the
extended zone, the reservation can be exchanged so that post can be filled by a
person with other category of disability, if possible. If it is not possible to fill
up the post by reservation, the post may be filled by a person other than a
person with disability and the reservation shall be carried forward for upto
thiee subsequent recruitment years, whereafler it shall lapse.

isabilities shall be considerﬁd for promotion against the reserved
idate of the appropriate category of
xchanged with other categories of

; CX
atified for it I it 1s not possible 1o fill up the post by reservation
h
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:change, the reservation shall be carried forward for upio thres
5
1

nt recruiiment vears whereafrer it shall lapse.
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persons with disabilitizs and ex-servicemen is called herizontal reservation.
Horizonial reservation cuts across vertical reservation (in what 1s cailed inter-
ocking reservation) and persons selecied against the guota for persons with
dlsabﬂities have 1o be placed in the appropriate category Viz,

I X - 3 ¢ A +1 oo Lo o b
C/IST/OBC/General candidates depending upon the categery 0 waich they

il

""’.IJ

belong in the roster meant for reservation of SCs'STs.OBCs. To itlustrate, if in

a \‘:i'\.'leﬁ vwor thara are tie o ‘I"]f‘g:‘l!‘TDQ recor :d ;‘Sw r-ha ;SI"“""‘C (e fH A-‘SQL\ 0 128

weind badweie

and out of two persons with disabilities appointed, one belongs (o a Sched uled
n':'ra

Caste angd the other to generzl Mff*c'or\.' then the d isabled SC candidate shall be
adiusted against the SC point in the reservation roster and the general candidate

crmie npm A mlmt lm tla relavismt mecametinn ool o racp wo
against unreserved point in the iclﬁ\’aut reservation rosier. in ¢ase none of Ui
fails on point reserved {or the ! %Ied cendidats belonging

20.  Since the persons with disabilities have to be placed in the appropriate
category viz. SC/ST/OBC/ General in the roster meant for reservaton of
SCs/STs/OBCs, the application form for the post should require the candidates
applying under the quota reserved for persons with disahilities 1o indicate
whether they belong to SC/ST/OBC or General category.

2], RELAXATIONIN AGE LIMIT :

(i) Upper age limit for persons with disabilities shall be relaxable (a) by
ten years {15 years for SCs/STs and 13 years for OBCs) in case of
direct recruitment to Group ‘C* and Group ‘D7 posts; (b) by 5 vears
(10 years for SCs/5Ts and 8 years for OBCs) in case of direct
recruitment to Group ‘A’ and Group ‘B’ posts where recruitment 1s
made otherwise than through open competitive examination; and (¢}
by 10 years (15 years for 5Cs/S5Ts and 13 vears for OBCs}) in case of
direct recruitment to Group A and Group B posts through open
competitive examination.

(i1)  Relaxation in age limit shall be applicable irrespecive of the fact
whether the post 1§ reserved or not, provided the posi is identified
suitable for persons with disabilities.

22, BELAXATION OF STANDARD OF SUFTABILITY: If sufficiem
number of persons with disabilities are not available on the basig oflhe gene rai
ard 1o fill all the vacancies reserved for them, candidates belonging to thi
cate ory may be seiec*ed on relaxed star.ne.rd to fill up the rerzammg VACANCIes
s

U]

L
Thus, io the extent T.h“. nuiber of vacancies reser‘vcd for persuns n%L"}
bilities cennot be filled on the basis general standards, u_'ld dates

&
pelonzing 1o this category may be tzken by relaxing the standards 1o make up
Z g



the deficiency in the reserved queota subject 10 the fitness of these candidaies

i

for appointiment to the post/ posts in guestion.

23. F%’EEEEECAD EXAMINATION: As per Rule ! the Fundamentz]
Rules, every new entrant to Government Service on initial appoiniment is
required 1o produce a medical tificate of litness issued by a compelent

h disabiling for

)
authoritv. in case of meadical examimation of 2 nerson with di
appoiniment to a posi identified as suiiabie to be held by a p
from a particular kind of disability, the concemed Medical Officer or Boar

1 ol e o T T T
2 h—“ﬂ"‘-i'}&f}_d that Zi‘u. P’ODL iS mwenuiizd suitanie (o Le NG U_\
.

DETsens wWina

L
examined medically keeping ?hfs ﬁr‘f inoview,

24, EXEMPTION FROM PAYMENT OF EXAAMINATION FEE AND
APPLICATION FEE: Persons with disabilities shall be exempt fram
payment of application fee and examination fee, prescribed in respect of
competitive examinations held by the Staff Selection Commissien, the Union
Public Service Commission etc. for recruitment to various posts. This
exemption shall be available only to such persons who would otharv.me be
eligible for appointment to the post on the basis of standards of medlca fitness
prescribed for that post (including any concession specifically extended to the
disabled persons) and who enclose with the apphcatmn form,, necessary
certificate from a competent authority in support of their claim of disability.

25, NOTICE OF VACANCIES :  In order to ensure that persons with
disabilities get a fair opportunity in consideration for appointment 1o an
identified post, the following points shail be kept in view while sending the
requisition notice to the Emplovment Exchange, the SSC, the UPSC e, and
while advertising the vacanciss:-

(1) Number of vacancies reserved for SCs/STs/OBCs/Ex-Servicemen’
Persons suffering from Blindness ar Low Vision/Persons suffering
from Hearing Impairment/Persons suffering from Locomotor
Disability or Cerebral Palsy should be indicated clearly.

(ii)  Incase of vacancies in posts identified suitable to be held by persons
with disability, it shall be indicated that the post is identified for
persens with disabilities suffering from blindness or low vision;

earing impairment; and/or locomotor disability or cerebral palsy, as

the case may be, and that the persons with disabilities belonging 1o

he ca e:a@r'v'-’cmeporieu for which ithe post is identified shall

ca

alic i {0 apply even 1f no '\fﬂcmcias are *ewmsd ‘v"or 'ih”“r‘l Such
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(iv)  not, the categories of disabilities viz blindness or Iow vision, hearing
impairment and locomotor disabiiin or cersbral pa for which the
nal

nost 1s identified suitable along'mm functic laqsiﬁcazion and

physical rrqurpmmts for performming the duties attached to the post
,\1 -t },\,\ - ,.1 .,,,4,_-,,_‘ .-.1;,nr-1\
JRe § Liigrioniig T
{v) It shall also be indic ated that persons suffering from not Jess than
40% of the relevant diszbility chall alone be eligible for the benefi
of reservation

24, CiRTEFECATF BY REGQUISITIONING .%UTEIGRETY : in orde T

......

reQuisiion 1o ine

ing iy white 3 g th
g up of nosts shall furnish the following certificate 10

“It is certified that the requirements of the Persons with Disabilities
(Equal Opportunities, Protection of Rights & Full Participation) Act
1995 and the policy relating to reservation for persons with disabilities
has been taken care of while sending this requisition. The vacancies
reported in this requisition fali at points no. .......... of cycleno. ... of
100 point reservation roster out of which .......... number of vacancies
are reserved for persons with disabilities.”

27. ANNUAL REPORTS RECARDING REPRESENTATION OF

PERSONS WITH DISABILITIES :
(1) Soon after the first of January of everv vear, each appointing authoriny

shall send 1o its administrative Ministrny/Department:-

(a) PWD Report-] in the prescribed proforma (Annexure 111} showing
the total number of emplovees, total number of emplovees ip the
posts which have been identified suitable for persons with disabilities
and number of emplovees suffering from blindness or low vision,
hearing impairment, and locomotor disability or cersbral palsy as on
the 1% January of the vear, and

(b) PWD Report-II in the prescribed proforma {Annexure IV) showing

tHe number of vacancies reserved for persons suffering fom

ision, heering impairment, znd lecomosor

disability or cerebral palsv and number of such persons acwallv
appoinied during the preceding calendar vear.

{1i) Ine administratve MinisinveDepariment shall scrutinize zh'e nformation

pnointing authorities under it and send consolidaled PWD

s ar il
= s R s
[ . [DRN 0 T - re i - ot
Hepoit-l and PWD Report- I in prescribed proformae in respect of the

rMinisiry/Diepartment  wncludine ir;formauon in_ respect of 2!l anached and
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the Depariment of Personme!l and

(iif)  The following points may oe kept in view whi
the Department of Personne i

il

]
i
J
3

The reports sent 10 the D
respect  of  public sector underiakings,  Slatuicry,  semi-

pvernment and avtonomous  bedies.  Statutory,  semi-
Government and autonomous bodies shall furnish COﬂsoiidath
information in the pres f‘nbed proforma to the administrat]
Ministry/Department concerned who may scrutinize. monitor
and maintain it at their own level The Department of Public
Enterprises may collect similar information in respect of all
public sector undertakings.

o

(D

The attached/subordinate offices shall send information to their
administrative Ministry/Department only and shall not send it
direc: to this Department.

o
o
e

{c) The figures in respect of persons with disabilities shall include
persons appointed by reservation as well as appointed otherwise.

(dy  The PWD Report 1 relates to persons and not to posts.
Therefore, while furnishing this report the posts vacant elc.
should not be taken into account. In this report persons on
deputation should be included in the establishment of the
borrowing Minisiry/Department/Gffice and not in the parent
establishment. Persens permanent in one grade but officiating or
holding temporary appointment in the higher grade shall be

in the figures relating to the Class of service to which

e
.

inciud
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18 FIAISON OFRICFER FOR PERBSONS WITH DISABILITIES
T o ta fj‘gi‘:“,:pp—r st tord ¥ k o e o =31 =5 s f‘ h(ﬁ IQ,’-‘ !"?I‘
LIgsoh ‘\JLLLHU-B a‘ I.,‘J-‘ﬂ [ ANt IGG ATLET F25Crvalion matiers o7 5,,5_ i85 Snhafl
P PR e vs - R . R D, e

also work as Liaison Officers for reservation matiers relating 1o persons with
disahilities and shall ensure compliance of these instruction

G1SanBNEs 204 I EASUTE Comp YoZ O WSS IS Cnhions
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ANNEXURE -i1

RESERVATION ROSTER FOR PERSONS WITH DISABILITIES

Year of Cycle | Name of FPost
Recruitment | No.

and

Point

No,
I U5 A ¥ 3

Whether identified

[nreserved Name of  the Whether the _w.m:x:..d Remarks, if ;3\
sultable  for Persons or person  appointed appuointed is
c:r Dhisabtlities Reserved and date of { VIVHIVOL | or None
suffering from | * appointment L M o
<I HH | OH ]
4 1 (5| (& (7) (8) (2) (10

I identified reserved, write VH/MH/G iH, as the case
** Write VH, HH, OH or None, as the case may be.
RV, HH, OH stund for visually ham

may be, otherwise write 1JR

licapped, Hearing Handicapped and Orthopaedically Handicapped.
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This condition is progressive / non-progressive / like

N - = . . £ % 1

to improve, Re-assessment of this case is not recommended ¢
£ o ™

Dperiod of Years months

3 Percentage of disability 1o his/her case is .. ...... percent.
4. Sh/Smt/Kum..................mests the following physical reguirements for

discharge of his/her duties:-

{1} Fecan perform work by manipulating with fingers.
(i)  PP-can perform work by pulling and pushing.

(iif)  L-can perform work by lifting.

{(iv) KC-can perform work by kneeling and crouching,
(v}  B-can perform work by bending.

(vi)  S-can perforin work by sitting.

(vii) §T-can perform work by standing,

(viif) W-can perform work by walking,

© (ix) SE-can perform work by sesing,

(x)  H-can perform work by hearing/speaking.
(1)  RW-can perform work by reading and writing.

{Dr ) (Dr. y  (Dr.
Member Member
Medical Board Medical Board

YesNo
Yes/No
Yes/No
Yes/No
YesNo
Yes/No
YesNo
YesNo

Chairperson
Medical Board



ANNEXURE

ot

ANNUAL STATEMENT SHOWING THE BREPRESENTATION OF THL rerbd
WITH DISABILITIES [N SERVICES
{Aacon 17" Januarv of the vear)

MINISTRY / DEPARTMENT
ATTACHED / SUBORDINATE OFFICE:

Group Number of Employees |
|
Total In Identified |  VH HH OH
| posts J
1 2 3 4 5 6
Group A
Group B
Group C
Group D ‘
Total [
i |

Note: (i) VH stands for Visually Handicapped (persons suffering from blindness or
low vision)
{i1) HH stands for Hearin
{iiUOi{ shuds for O"n 1y

%23

Hendicapped (persons

o

D

.
LI

5

bs
a

uffering from hearing impairment)
d cally Handicappad (persons suffering from locomotor
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ANMEYURE IV

PWI REPORT 11

STATEMEPNT SHOWING THE NUMBER OF PERSONS WITH DISABILITIES APPOINTED DURING THE YIEAR

(For the Year )
MEMIETRY / BEPARTMENT
ATTACHED / SUBORDBINATE ORFICIE:
T T T T BIRECT B CRUPTMENT PROMOTION 4
GROUP | MNo.of vacancies | Na. of Appointments Made o No. af vacancies No. ot Appowntments Made

o h reserved - .

0 Total In VID j o ot ] v | HE [ O | ol In Vi | HEE | o
[dentified [dentificd
Posts Pasty

AR N T T T S 7 g 9 10 11 1 i3 14 ] 16 £7

NIL NIL. NIL
Group A

NIL | NIL | NIL

L\Lrl.||11:1>€e ......... S e PR 1

Ciroup B3

Mote: (1) VH stands for Visually Handicapp :d {persons suffering from blindness or low vision) _

{i1) HH stands for Hearing Handicapped (persons suffering from beaning impairment)

(111) OH stands for Orthopaedically Handicapped (persons suffering from locomotor |
disability or cerebral palsy) .

(iv)There is no reservation for persons with disabilities in case of promotion to Group A and B posts. However, persons with disabi

prosaoted o such posts, provided the concerned post is identified suitable for persons with disabilities.

]
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recent Photograpn
of the cendidate
I SR A
EPHe LLiE il
disability dulv
attested  hv  the
Chairperson of the
Medical Board
This is certified that Shri / Smt / Kum
son/wife/daughter  of Shri age
seX identification  mark(s) is  suffering from
permanent disability of following category.
A.  Locomotor or cerebral palsy:
{1} Bi-Both legs affected but not arms,
(i) BA-Both arms affected {a) Impaired reach
{b) Weakuess of grip
(iiiy BLA-Both legs and both arms affected
(tv) OL-One leg affected {right or left) (&) Impaired reach
(b) Weakness of grip
(¢} Ataxic
vy CQA-OUne arm affected (a) Impaired reach
{b) Weakness of grip
(c) Ataxic
{viy BH-Suff back and hips (Cannot sit or stoop)
(vil) MW-Muscular weakness and limited physical endurance.
B,  Blindness or Low Vision:




3

: . c* P S - Dl . el S O
insiractions (o the notice of 2l zopointing suthorities under their control.

PR
{(K.G. Verma)
Dieputy Secretary to the Govt, of India
To

(i All Ministries/Departments of the Govt. of India.
(ii) Department of Economic Affairs (Banking Division), New Delhi
(ili) Department of Economic Affairs (Insurance Division}, New Delhn
(iv) Depariment of Public Enterprises, New Delhi
(v) Railway Board. :

(vi) Public Service Commission/Supreme Court of India’ Electicn
Commission/Lok Sabha Secretariat/ Rajva Sabha Secretanat/
Cabinet Secretariat/Central  Vigilance Commission/President’s
Secretariat’! Prime Minister’s Office/Planning Commission.

(vil) Staff Selection Commission. CGO Complex, Lodi Road, New Delni

(viil) Office of the Chief Commissioner for Disabilities. Sarciini House, 6,
Bhagwan Das Road,New Delh — 110 001

(ix) Office of the Comptroiler & Auditor General of India, 10, Bahadur
Shah  Zafar Marg, New Delhi.

(x)  All Officers and Sections in the Ministv of Personnel, Public
Grievances and Pensions and all attached/subordinate offices of this
Ministry.

(x1) Information and Facilitation Centre, DOPT. North Block. New
Diethi.

(i) 200 spare copies for Esti{Res)Desk.
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