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No. 36035/3/2004-Estt. {Res.)
Government of India

Ministry of Personnel, Public Grievances & Pensions

Department of Personnel and Training
New Delhi, dated the 29th December, 2005.

OFFICE MEMORANDUM

Subject; Reservation for the Persons with Disabilities.

With a view to consolidating the existing, instructions, bringing them

in fine with the Persons with Disabilities (Equal Opportunities, Protection
of Rights & Full Participation) Act, 1995 and clarifying certain issues
including procedural matters, the foilowing instructions are issued with
regard to servation for persons with disabilities (physically handicapped
persons) in posts and services under the Government of India. These
instructions shall supercede all previous instructions issued on the subject
sofar.

QUANTUM OF RESERVATION

2,

0]

(i

Three percent of the vacancies in case of direct recruitment
to Group A, B, C and D posts shall be reserved for persons
with disabilities of which one per cent each shall e reserved
for persons suffering from (i) blindness or low vision, (i) hearing
impairment and (iii) locomotor disability or cerebral palsy in
the posts identified for each disability;

Three percent of the vacancies in case of promotion to group
D, and Group C posts in which the element of direct
recruitment, if any, does not exceed 75 per cent, shall be
reserved for persons with disabilities of which one per cent
each shall be reserved for persons suffering from (i) blindness
or low vision, (ii) hearing impairment and (iii) focomotor
disability or cerebral palsy in the posts identified for each
disability. ,

EXEMPTION FROM RESERVATION: If any Department/Ministry
considers it necessary to exempt any establishment party or fully
from the provision of reservation for persons with disabilities, it may
make a reference to the Ministry of Social Justice and Empowerment
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giving ful! justification forthe proposal. The grantof exemgtion shafl
be considered by an inter-Department Committee set up by the
Ministry of Soctal Justice and Empowerment.

IDENTIFICATION OF JOBS/POSTS: The Ministry of Social Justica
and Empowerrnent have identified {he Jobs/posts suitable to be
held by persons with disabilities and the physical requirement for
altstich jobs/posts vide thejr notification No. 16-25/99 N.1 1, dated
31.5.2001. The jobs/posts given in Annexure I of the said notification
as amended from time to time shall be used to give effect to 3 per

cent reservation to the persons with disabilities, it may, however,
be noted that;

(8)  The nomenglature used forany job/post shait mean and include

nomenciature used for other comparable jobs/posts having
identical functions.

(b)  The list of jobs/posts noified by the Ministry of Social Justice
& Empowerment is not exhaustive. The concerned Ministries/
Departiments shall have the discretion to identify jobs/posts
in addition to the jobs/posts already identified by the Ministry
of Social Justice & Empowerment, However, no Ministry/
Department/Establishiment shall exclude any idertified job/
post from the purview of reservation at its own discretion.

(c) if ajob/post identified for persons with disabilities is shifted
from one group or grade to another group or grade due to

change in the pay-scale or otherwise, the job/post shall remain
identified.

RESERVATION IN POSTS IDENTIFIED FOR ONE OR TWO
CATEGORIES: If a post is identified suitable anly for one category
of disability, reservation in that post shafl be given to persons with
that disability only. Reservation of 3 percent shall not be reduced
in such cases and total reservation in the post will be given to
persons suffering from the disability for which it has been identified.
Likewise in case the post is identified suitable for two categories of
disabilities, reservation shall be distributed between persons with
those categories of disabilities equally, as far as possibie. it shall,
however, be ensured that reservation in different posts in the
establishment is distiibuted in such a way that the persons of three

categories of disabilities, as far as possible, get equal
representation,

6.
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APPOINTMENT AGAINST UNRESERVED <>%,HJMW%_M.,ﬂFMM:m

i i ified suitable for persons , €

posts o o iy ied the right to compete for
ith disabitity cannot be denie g .

D b a_mmv_ d vacancy. Thus a person with

ointment against an unreserved v . o
M.WME:G can be appointad against an unreserved vacancy, provide

the post is identified suitable for persons with disability of the relevant

category.
=R y
ADJUSTMENT OF CANDIDATES mmﬂmn.ﬂmﬂ novsﬁw_:ﬂmmﬂ_ﬁzwwmwﬁ
ith disabiliti lected onthe
MERIT: Persons with disabilities se . 4 e ot
ith other candidates, wilt not be adjust
relaxed standards along with 0 . be aduse
i fvacancies. The reservet v .
against the reserved shareo O O s
i i ngst the eligi
will be filled up separatety from aman St oo
ith disabiliti i i mprise physically ha . .
with disabilities which will thus co R
i i t than the last candidate |
candidates who are lower in meft . f !
i i tment, if necessary, oy
i therwise found suitable *oﬂmn_uoi . nect
:Mmﬂcmﬂaom%:amam. it wilt apply in case of direct qmo._d_ﬂio:wwm, Eo._“
qmm promotion wherever reservation for persons with disabilities is

admissible.

" DEFINITIONS OF DISABILITIES: Definitions of categories of

disabilities for the purpose of this Office Memorandum are given
o diti here a
[ * nw
i indness: “Blindness” refers {o a conditio 1€
O @ Wm_W_MM_: suffers from any of the foilowing conditions,
namely:

() total absence of sight; or

(iy visual acuily not exceeding 6/60 or 20/200 (snellen) in the
. better eye with carrecting lenses; or

(iy timitation ofthe field of vision subtending an angle of 20 degree
O WOISe;

(h) Low vision: "Person with doé <..m_o:__ Emmgm% vwﬂwh
with impaiment of visual E:Q_Q.,__:@ gven afterirea ot
or standard refractive oo:mow_n: but who uses 0 ﬂ
potentially capable of using visicn 81.3m. m_ms:i@ 0
execution of a task with appropriate assistive device.

i i i irment means loss of
il ring Impairment: “Haaring _Sum_ﬁ :
w Mmm nmﬂ&mﬂ or more in the better ear inthe conversational

range of frequencies.
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{ili) (a) Locomotor disability: “_ocomotor disability” means
disability of the bones, joints or muscles leading to

substantial restriction of the movement of the limbs or
any form of cerebraj palsy.

(b} Cearebral Palsy: “cerebral Palsy” means a group of non-
} progressive conditions of g berson characterized by abnormal
motor contro! postyre resulting from brain insuit or injuries

onnca:@.:gm n_,m-sm:m_“_umn,:mﬁm_o:.ima period of
development. :

(¢} Allthe cases of orthopaedically handicapped persons would

be covered under the category of “locomotor disability or
cerebral palsy.”

DEGREEOF DISABILITY FOR RESERVATION: Only such persons
woud be eligible for Teservation in services/posts who suffer from
notless than 40 percent of relevant disability. A person who wanis
to avail of benefit of reservation would have to submit a Disability

Omamomﬁmmmmcma E\moo:%mﬁmi authority in the format given in
Annexure |, ,

COMPETENT AUTHORITY TO ISSUE DISABILITY CERTIFICATE:
The competent authority to issue Disabitity Certificate shall be 3
Medical Boand d uly constituted by the Central or a State Govemment,
The Centrai/State Governrment may constitute Medical Boards
consisting of at least three niembers out of which at ieast one shall
be a specialist in the particular field for assessing locomotor/cerebral
visual/hearing disability, as the case .5m<wm. ,

The Medical Board shall, after due examination, give a permanent
disability certificate in cases of such permanent disabilities where
there are no chances of variation in the degree of disability. The
Medical Board shall indicate the period of validity of the certificate,
in’ cases where there are chances of variation in the degree of
disability. No refusal of disability certificate shall be made unless
an opportunity is given to the applicant of being heard. On
representation by the applicant, the Medical Board may review its
decision having regard to all the facts and circumstances of the
case and pass such orders i the matter as it thinks fit.

Atthe time of initial a Ppointment and promotion m@mm:ﬂ a vacancy
reserved for persons with disability, the appointing authority shall
énsure that the candidate is eligible to get the benefit of reservation,
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13. COMPUTATION OF RESERVATION: Reservation for persons with

disabilities in case of Group C and D posis m:.m__ vm noM%SmMMﬂ
the basis of total number or vacancies oo.ocq_:w _h all yﬁm_w_ﬁozgr
be, in the estabiishment, g
Group D posts, asthe case may be, inthe est: ment, athouah
i th disahilities would only
the recruitiment of the persons wi ﬂ e e
i i itable forthem. The numberof vaca .
posts identified suitab orthem. The r O o ot
bilities in case of direc
reserved forthe persons with disa b,
‘ i blishment shall be computed by
to Group ‘C postsin an esta . s G
f vacancies arising in
into account the total number o . . ment vear
ing filled by direct recruitment in a recr
posts for being filled Himent | pment yeer
[ i ifi -jdentified posts u
both in the identified and non-i oo e
mm»ma:m:ﬁma. The same procedure shall apply _ﬂmﬁ __Owocm Wo mﬂmmu
imi jes i tion quota shall be take
Similarly, all vacancies in n_.ciﬂ.u . shall .
mnoo::%cz_m computing reservation in Eoﬁﬂzw:._m%_%w_mﬂ M Mum
‘D i tion is limited to i 5
Group ‘D' posts. Since reserva . ot
only mw:n_ ::m:_umﬂ of vacancies reserved is ooanc.mma wm Mmmnwmmﬂ v n“ﬁ
ancies (in identi sts as well as unidenti ,
total vacancies (in identified po . post
is possible that number of persons appointed by reservation in an
identified post may exceed 3 per cent.

Reservation for persons with disabilities in OSEM_ > uﬂomﬁwwﬂww _mcsm
i i rring in direct re
mputed on the basis of vacancies ooo_._, . ,
MNQM in all the identified Group ‘A posts in the mm.mm.c_“mjﬁm__mi. The
same method of computation applies for Group ‘B’ posts.

EFFECTING RESERVATION-MAINTENANCE OF ROSTERS:

i hail maintain separate 100 point
@ Mw%m.%._m_ﬂ”mﬁwww HM@MEB inthe format given in Annexura i
for determining/effecting reservation *ﬂoﬁ.ﬁzm ammmc_ma-jq% mwmw”
for Group ‘A’ posts filled by direct ﬁmo_‘.czsm:ﬁ O.Smuc %:.ma
filled by direct recruitment:. Group ‘C posts E_m Q< e
recruitment, Group ‘C posis filled by 905_9.6:_ _w.u__ _w:u
posts filled by direct recruitment and Group ‘D' postsfilled by
promotion.

i f 100 points and each cycle
Each register shall have cycles o Y
© of Aoom%o::m shall be divided into three blocks, comprising
the following points:

18 Block — pointNo. 110 nosﬁ No.33
2" Block — point No. 34 to point No, 66
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3" Block — point No. 67 to point No. 100

Points 1, 34 and 37 of the roster shall be earmarked reserved
for persons with disabilities-one point for each of the three
categories of disabilities. The head of the establishment shall
decide the categories of disabilities for which the points 1, 34
and 67 will be reserved keeping in view all relevant facts.

Allthe vacancies in Group C posts falling in direct recruitment
quola arising in the establishment shall be entered in the
refevant roster regisier. If the post falling at point No. 1 is not
identified for the disabled or the head of the establishment
considers it desirable not to fill it up by a disabled person or it
is not possibie to fill up that post by the disabled for any other
reasan, one of the vacancies falling at any of the points from
21to 33 shall be treated as reserved for the disabled and filled
as such. Likewisa a vacancy falling at any of the points from
34 1o 66 or form 67 to 100 shall be filled by the disabled. The
purpose of keeping points 1, 34 and 67 as reserved is to fill up
the first available suitable vacancy from 1 to 33, first available
suitable vacancy from 34 to 66 and first available suitable
vacancy from 67 to 100 by persons with disabilities.

There is a possibility that none of the vacancies from 1 to 33
is sutlable for any category of the disabled. In that case two
vacancies from 34 {o 66 shall be filled as reserved for persons
with disabilities. If the vacancies from 34 to 66 are also not
suitable for any category, three vacancies shail be filled as
reserved from the third block containing points from 67 to
100. This means that if no vacancy can be reserved in a
particular block, it shall be carried into the next block.
ol

After all the 100 points of the roster are covered, a fresh cycie
of 100 points shall start.

Ifthe number of vacancies in a year is such as to cover only
one block or two, discretion as to which category of the
disabled should be accommedated first shall vestin the head
of the establishment, who shall decide on the basis of the
nature of the post, the level of representation of the specific
disabled category in the concermned grade/post etc.

A separate roster shall be maintained for group C posts filled
by promotion and procedure as explained above shall be

0
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foliowed for giving reservation to persons ,5.5 disabilities.
Likewise two separate rosters shall be .Bm_im_smn for Group
D posts, one for the posts filed by direct recruitment and
another for posts fifled by promotion.

Reservation in group A and group B posts is determined on
the basis of vacancies in the identified posts only. mm.um_.m:m
rosiers for Group A posts and Group B Uo,ﬂm. 5.:5
establishment shall be maintained. in the _,omﬁmﬂ Bm_:.wm._jmg
for Group A and Group B posts, all vacancies of direct
recruitment arising in identified posts shail be m.:»m_,ma and
reservation shall be effected the same way as explained above.

16. INTER-SE EXCHANGE AND CARRY FORWARD OF RESERVATION
IN CASE OF DIRECT RECRUITMENT:

(@)

(©)

Reservation for each of the three omﬁm@o:mm.i persons with
disabitities shall be made separately. But if the nature of
vacancies in an establishment is such that a person of a
specific category of disability cannot be amployed, Em
vacancies may be interchanged among the %ﬂmm omﬁmmo:mm
with the approvai of the Ministry of Social ,_.:m:om &
Empowerment and reservation may be determined and
vacancies filied accordingly.

If any vacancy reserved for any category of disability .om::g
be fitted due to non-availability of a suitable person with that
disability or, for any other m:EQmE. reason, such vacancy
shall not be filled and shali be carried ﬁogma as backiog
reserved vacancy to the subsequent recruitment year.

in the subsequent recruifment year the ‘backlog reserved
vacancy' shall be treated as reserved ﬂolsm. o.&m@oé oM
disability for which it was kept reserved in Ho _:_:m_zmm.ﬁo

recruitment. However, if a suitable person with that disability
is not available, it may be filied by .Em._,o:m:@.m among the
three categories of disabilities. in case no suitabie u.wam:
with disability is available for filling up the post in the
subsequent yearalso, the employer may fill up Sm ,...momﬂé
by appointment of a person otherthana n.maoq E_E.g_mma_ ity.
if the vacancy is fifled by a person with disability of w:m
category for which it was reserved of by a person of o:,_mﬂ
category of disabiiity by inter se exchange in the mcvm.mnm_m%

recruitment year, it wili be treated to have been_filled by
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reservation. But if the vacancy is filled by a person other than
a person with disability in the subsequent recruitment year,
reservation shatl be carried forward for a further period upto
two recruitment years where after the reservation shali lapse
in these two subsequent years, if situation 50 arises, the
procedure for filling up the reserved vacancy shall be same as
foliowed in the first subsequent recruitment year.

Inorderto ensure that cases of lapse of reservation are kept to the
minimum, any recruitment of the disabled candidates shafl first be
counted against the additional quots brought forward from previous
years, if any, in their chronologicai order, If candidates are not
available for all the vacancies, the older carried forward reservation

would be filted first and the relatively later camied forward reservation
would be further carried forward.

CONSIDERATION ZONIE, INTIRSE EXCHANGE AND CARRY
FORWARD OF RESERVATION IN CASE OF PROMOTION:

(@ \While filling up the reserved vacancies by promotion by
selection, the disabled candidates who are within the normal
Zone of consideration shail he considered for promotion.
Where adequate number of disabled candidates of the
appropriate category of handicap are not available within the
normal zone, the zone of consideration may be extended to
five times the number of vacancies and the persons with
disabilities falling within the extended zone may be
considered, In the event of non availability of candidates even
in the extended zone, the reservation can be exchanged so
that post can be filled Dy a person with other category of
disability if possible. If it is not possitle te fill up the post by
reservation, the post may be filled by a person other than a
person with disability and the reservation shall be carried

forward for upto three subsequent recruitment years, where
after it shall lapse.

() In posts filled by promotion by non-selection, the eligible
candidates with disabilities shall be considered for promotion
against the reserved vacancies and in case no eligible
candidate of the appropriate Category of disability is available,
the vacancy can be exchanged with other categories of
disabilities for it. If it is not possible to fill up the post by
reservation even by exchange, the reservation shali be carried

el
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forward for upto three subsequent recruitment years where
after it shall [apse.

HORIZONTALITY OF RESERVATION _u_Dm vﬂﬂwmwwﬂmmﬂmﬁw
: i backward classes .
DISABILITIES: Reservation for : > 5Cs,
i i tion and the reservation
STs and OBCs) is called vertical reservati vationfor
i . ith disabilities and ex-service
categories such as persons wi : . commen s
i i tal reservation cuts
called horizontal reservation. Io:mn: . s acrose
i ion (i i ter-locking reservation)
al reservation (inwhatis calied in servation) and
MMMN:M selected against the quota for umao:m.ézmonumwwﬂﬁ_wmmﬂ
j jate category viz.
have to be placed in the appropria . ,
General candidates depending upon ﬁwm om”nmm@m_.m« mﬁ.@ﬂmﬁwmm M:% m.
i for reservation o :
belong in the roster meant : pos o
ifi i two vacancies reserve
illustrate, if in a given year there are e i
[ isahiliti f two persons with dis
ns with disabilities and out o
mmww%:ﬁma one belongs to a Scheduled O.mem mna__:mw %ﬁww:mm_w Mm
i the disabled SC candidate sha _
e e S point i ion roster and the general
i the SC point in the reservation :
wwm%wwnm against unreserved point in the relevant ﬂmmwﬂm:w_”mammmwmﬁ
i is on point reserved for ,
case none of the <mom:o,mm.ﬁm_ : he S
M”m disabled candidate belonging to SC shall be mm_cmﬁmn_ in future
against the next available vacancy reserved for SCs.

i isabilities have to be placed n the
i the persons with disabilities .

M:wwmv:maﬂmﬁm@ ory viz, QOdOmQOmjmﬂm._ in the Smﬁm.._.f Emwm
%%ﬂ reservation of SCs/STs/OBCs, the mnb__mwm:w__,_ _ﬂoqﬁmﬂw__”mmm .ﬂ »
i i i erthequ
id require the candidates$ mb.n_sso un ,
wh_w Mm_,moum with disabilities to indicate whether they belong to SC/

ST/OBC or General category.

RELAXATION IN AGE LIMIT:

imi ith disabilities shall be relax

er age limit for persons with ax

0 MW_M (a) m< ten years (15 years for SCs/STs m:a 13 years Am_

OBCs) in case of direct recruitment to group C and OE%ﬁ ﬂ

posts; (b) by 5 years (10 years for moﬂm.ﬂm. m._a 8 years ﬁmw_

OmQ, in case of direct recruitment to Oazﬂ_) w”wommmcoﬂ Jd

itment is made otherwise than
B et qmo:_:.ama by 10 years (15 years for
mpetitive examination; and Ao.v y 10 yea :

mﬂumwm._.m and 13 years for OBCSs) in case of direct Boﬂczaw:ﬁ

to Group A and Group B posts through open competitive
examination.

(i) - Relaxationin age limit shall be applicable irespective of the

R
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.ﬁmo” s.&mSm_..Sm postis reserved or not, provided the post is
identified suitable for personswith disabilities.

.mmmfbx\_y._._oz OF STANDARD OF SUITABILITY: If sufficient
number of persons with disabiiities are not available on the basis of
the @.m:a_,m_ standard to fill all the vacancies reserved for them
candidaies belonging to this category may be selected on qmmmxma.
standard to fill up the remaining vacancies reserved for them provided
they are not found unfit for such post or posts. Thus, to the extent
the ‘acacmﬁ of vacancies reserved for persons with disabilities cannot
cm. fitled on the basis of general standard, candidates belonging to
this amﬂ.m.@oé may be taken by relaxing the standards to make up
the n_m:o_m:ov‘ in the reserved quota subject to the fithess of these
candidates for appointment to the post/posts in question.

MEGICAL EXAMINATION: As per Rule-10 of the Fundamental
mc_m.m_ every new entrant to Government Service on initiai
.mnuoszsma is required to produce a medical certificate of fitness
issued by a competent authority. In case of medical examination of
a person with disability for appointrment to a post identified as suitable
to be held by a person suftering from a particular kind of disabiity
the concerned Medical Officer or Board shail be informed vwmo_,m:m:nm
thatthe post is identified suitabie to be held by persons with disability
o::w relevant category and the candidate shall then be examined
medically keeping this faci in view. ,

EXEMPTION FROM PAYMENT OF EXAMINATION FEE AND
APPLICATION FEE: Persons with disabilities shall be exempt from
payment of application fee and examination fee, prescribed in
qmmtmﬂ. of competitive examinations held by the Staff Selection
OOE.B_mm_oP the Union Public Service Commissicn etc. for
recruitment to various posts. This exemption shall be m<m=mc_m.o:_<
to such persons who would otherwise be eligible for appointment to
the post on the basis of standards of medical! fithess prescribed for
Emﬁ pest (including any concession specifically extended to the
m_mmuﬁma c@an_@ and who enclose with the application form,
o_ﬁ%ﬂmwwwm MM%“Hmmﬁm from a competent authority in support of their

,,_.O._._.nm OF <>om,20_mm“ n order {0 ensure that persons with
a_mmc.:_:mm.. mm, a fair opportunity in consideration for appointment
to an identified post, the following points shall “be kept in view while

26.
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sending the requisition notice to the Employment Exchange. the
SSC, the UPSC etc. and while advertising the vacancies:

()  Number of vacancies reserved for SCs/STs/OBCs/Ex-
Servicemen/Persons suffering from Blindness or Low Vision/
Persons suffering from Hearing Impairment/Persans suffering
from Locomotor Disahility or Cerebral Palsy should be indicated
clearly. .

(i) Incase of vacancies in posts identified suitable to be held by
persons with disability, it shall be indicated that the posl is
identified for persons with disabilities suffering frem blindness
or low vision; hearing impairment; and/or locomolar disability
or cerebral paisy, as the case may he, and that the persons
with disabilities belonging tothe category/categories forwhich
the post is identified” shall be allowed to apply even if no
vacancies are reserved for them. Such candidates will be
considered for selection for appointment to the post by gaeneral
standards of merit,

(i) Incase of vacancies in posts identified suitable for persons
" with disabilities, irrespective of whether any vacancies are
reserved or not, the category of disabilities viz blindiess or

low vision, hearing impairmment and locomotor disability or
cerebral palsy, for which the post is identified suitable alongwith
functional classification and physical requirements for
performing the duties attached to the post shall be indicated

clearly.

(iv) It shall aiso be indicated that persons suffering from not less
than 40 per cent of the relevant disability shalt alone be eligible

for the benefit of resarvation.

CERTIFICATE BY REQUISITIONING AUTHORITY: in order to
ensure proper implementation of the provisions of reservation far
persons with disabilities, the requisitioning authority while sending
the requisition to the UPSC, 8SC etc. for filling up of posts shall
furnish the following certificate to the recruiting agency:

"It is cerlified that the requirements of the Persons with Disabilities
(Equal Opportunities, Protection of Rights & Full Participaticn) Act,
1995 and the policy refating to reservation for personswith disabiliies
has been taken care of while sending this requisition. The vacancies
reported in this requisition fall at points NO_....oos

g = e

A



27,

248

of 100 point reservation roster out of
........................ number of vacancies are reserved for

persons with disabilities.”

ANNUAL REPORTS REGARDING REPRESENTATION OF
PERSONS WITH DISABILITIES:

0]

(i)

(i)

Soon aiterthe first of January of every year, each appointing
authority shall send to its administrative Ministry/Department:

(@ PWDRepori-lin the prescribed proforma (Annexure HI)
showing the totai number of employees, total number of
employees in the posts which have been identified
suitable for persons with disabiiities and number of
employees suffering from blindness or low vision, hearing
impairment and locomotor disability or cerebral palsy
as on the 1s’ January of the year, and

(b)  PWD Report il inthe prescribed proforma (Annexure |V)
showing the number of vacancies reserved for persons
suffering from blindness or low vision, hearing
impairment, and locomaotor disability or cerebral palsy
and number of such persons actually appointed during
the preceding calendar year.

The adminisirative Ministry/Department shall scrutinize the
information received from alt appointing authorities under it
and send consolidated PWD Report-l and PWD Report-ll in
prescribed proformae in respect of the Ministry/Department
including information in respect of all attached and subordinate
offices under its control to the Department of Personnel and
Training by the 31st March of each year.

The following points may be kept in view while sending the
reporis to the department of Personnel & Training:

(@ The reports sent to the DOPT should not include
information in respect of public sector undertakings,
statutory, semi-Government and autonomous bodies.
Statutory, semi-Govemment and autonomous bodies
shall furnish consolidated information in the prescribed
proforma to the administrative Ministry/Department
concerned who may scrutinize, monitor and maintain it
at their own level. The Department of Public Enterprises
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may collect similar information in respect of all public
sector undertakings.
i i li send information
The attached/subordinate offices sha
v to their administrative Ministry/Department only and shall
ot send it direct to this Department.

(c) The figures in respect of persons with a_.mmc..:wmm m_u_:mm
include persons appointed by reservation as well as
appointed otherwise.

{d The PWD Report!refates o persons and not to posts.
Therefore, while furnishing this report the ﬁomﬁm vacant
etc. should not be taken into mono:&. in this .ﬂm_uo:
persons on deputation should _“.,m. inciuded in ._:m
establishment of the borrowing z_:.a@\cm_umnsm:
Office and not in the parent mmﬁmv:.mﬂq_m:r ﬂmaw:m
permanent in one grade but o?o.m::m or :o#m_mm
temporary appointment in the higher @B% m:m ﬁm

included in the figures relating to the Class of service to .
which the higher grade befongs.

28. EBWOZ OFFICER FOR PERSONS WiTH DISABILITIES:

Liaison Officers wcuo_:ﬁma to look after qmmm:\mﬂo: Emﬁmqm_‘ Mcﬂﬂmw%ﬂm W
iai i ation. matte
ii also work as Liaison Officers for reserv !
ww..wwo:m with disabilities and shall ensure compliance of these

instructions.

29. Ali the Ministries/Departments are ancmm..aa o bring w:m mc%:w
w:mﬁ:o.zo:mﬁo the notice of all appointing authorities under their control.

. (KG. Verma)
Deputy Secretary to the Gowvt, of India

() Al Ministries/Departments of the Govemment of india. |
(i) Department of Economic Affairs (Banking Division), New Delhi. |
(iy Department of Economic Affairs (Insurance Division), New Delii.
(v) Department of Public Enterprises, New Delhi.

() Rathway Board. | |
) Public Service Commission/Supreme Court of [ndia/Election




(vii)
{vii)

(ix)

)

(x0)
{xi))
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Commission/Lok Sabba Secretariat/Rajya Sabha Secretariat/
Cabinet Secretariat/Centra! Vigilance Commission/President's
Secretariat/Prime Minister’s Office/Planning Commission.

Staff Selection Commission, CGO Complex, Ledi Road, New Delhi,

Office of the Chief Commissioner for Disahilities, Sarojini House, 6,
Bhagwan Das Road, New Delhi-11 0 001

Office of the comptroller & Auditor General of India. 10 Bahadurshah,
Zafar Marg, New Delhi.

Al Officers and Sections in the Ministiy of Persennel, Public
Grievance’s and Pensions and all attached/subordinate offices of

this Ministty.
tnformation and Facilitation Centre, DOPT, Morth Block, New Delhi.

200 spare copies for Estt. (Res.) Desk.
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ANNEXURES

MAME & ADDRESS OF THE INSTITUTE/HOSPITAL

Certificate No. “ Date

DISABILITY CERTIFICATE

Recent Photograph
of the candidate
showing the disabifty
duly attested by the
Chairperson of the
Medical Board.

This is certified that Shri/Smt./Kum Son
fwife/daughter of Shii . -
age sex, Identification mark(s) 5

duffering from permanent disability of following category:
A. Locomotor or cerebral palsy:
()  BL-Both legs affected but not arms.
(i) BA-Both arms affected {a) Impaired reach
o  Weakness of grip
(i) BLA-Both legs and both arms affected

i paired reach
-One leg affected (right or left) {a) Impaire .
W oLoneles ) Weaknessofgrip
(c) Ataxic

in h
-One arm affected (a) impaired reacl .
Y OAones ) YWeakness ofgrip
{€) Adaxic
(v) BH-Stiff back and hips (Cannotsit or mﬁooE
(i)  MW-Muscular weakness and limited physical endurance.

B. Blindness or Low Vision:
@  B-Blind
Gy PB-Partiaily Blind

S
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C. Hearing impaiment: = /
. 1] .”.
#H  D-Deaf m .m > 5
@) PD-Parially Deaf w £ o = o
0.
(Dzlete the category whichever is not applicable) Z - W
=] =
2. This condition is progressive/non-progressive/likely to improve/riot 0 m - m T o 2
likely to improve. Re-assessment of this case is not recommended/ W |22 ¢E m 5 > T
is recommended after a periodof.............years.......... month = D8 mPrm = =
- T
3. Percentage of disability in histhercaseis.............. percent. ..ﬂm 5 83 — m
. - o - . Q
4. Sh/Smt/Kum........................meats the following = le . % X <
: . - . . - . I — el - T = o
physical requirements for discharge of his/her duties: o CR8 gL ~ o) £
lesERs | T
{)  F-Can perform work by manipulating with fingers.  Yes/No : m E & Wm mw = w
e = a 3] =
(i)  PP-can peiform work by putling and pushing. Yes/No < b m M
. o ©
(i) L-can perform work by fifting. Yes/No @ 23 g g
fv) KC-can perform work by kneeling and crouching.  Yes/No % m m ~ .m, .._.-m
. 5]
(4  B-canpeiform work by bending. Yes/No . m m x wmm, T
. [
(v) S-can perform work by sitting. “Yes/No o |3 ol mm s m
e g« E ©
(v} ST-can peiform work by standing. Yes/No m ESEBL o m .M 7
' L m o = 3
(vil) W-can perform by walking Yes/No m m 855 &|X|E @ m m.
Lo - [y
() SE-can perform work by seeing. Yes/No ﬂ §ag0 m I|s m m 8
~— -
¢  H-can perform work hearing/speaking Yes/No W > % m %
- ] (75 R v
{d)  RW-can perforin work by reading and writing. Yes/No m Dw. < = =
. - — @ ¥ B
Cr__ (Or. y (o, ) M nom 2 = m m
Member Member Chairman Z = ? 5 B
Medical Board Medical Board Medical Board ] o
mw v @ o O, m
Countersigned by the o M.,m 52 ak g Tz
Medical Superintendent/CMO/Head of & 1 O
ital (wi R
Hospital (with seal) _z m » T
o E —_ o £ I
i
iz TR -




-
g -
= B =
I | 32
= @ | g | 2 |3 o > G
= = = = = £ c c - s o9
= ~ = - o b o c iy ;6' Y
o OO0t w | » = m = m
:Q:. = g L o< Q a - 2 o
s - £x =z o B A=
S 2 24 Cu O m
v Q5 o35 NS =t oxn © v
@ = 3 @3 = o4 omS
SRR . 35 2322
5o 28 =9 zZ >3 r-
= o =) = P
. % % 25 4253 3
89 2% &5 5 Mmoo £CJ9E =2
23 %3 ¢ = ¢ =Zdzm ©
5o T 2T 2 - Zmom
=R T e S 5 CTpOS X
o o 35 3 w = | = m B Tt m s
g & 8§ g |'3 5 xXZ2a=2 2 g
oo s 0 - o 2] =< =X = o
== § % 2IE M ofmw 3
= ol @ “ o + 0 = A
9 3 = @ m E =m E —
3 o & T M v
9,'_90-’ =] S < o I g o 5
= sl - mP=O >
28 5 5 @ > »d =
=3 5 = T <m 5]
& bl 0] -] =
S g 3 ‘ 0 T S
& = 3 @ T %
| —
ANNEXURE IV
PWD REPORT Il
STATEMENT SHOWING THE NUMBER OF PERSONS WITH DISABILITIES APPOINTED DURING THE YEAR
(For the year)
MINISTRY/DEPARTMENT
ATTACHED/SUBORDINATE OFFICE/PSE
DIRECT RECRUITMENT PROMOTION
SROUP{  No. of vacancies No. of Appointments Made No. of vacancies No. of Appeintments Made
reserved . reserved
VH | HH | OH [Tots Mldentfed fupluplon! vH | RH | OH [Total Inidentified il i4ploH
Post Post h
1 2 3 4 5 6 718189 10 11 12 13 14 151617 )
Sroup A NIL NIL NIL
Sroup B ML NIL NIL
Group
C
Group
D

Note () VHstands for Visually Handicapped (persons suffering from blindness or low vision)
(ily HH stands for Hearing handicapped (persons suffering from hearing impairment)
(iily OH stands for Orthopaedically Handicapped (Persons suffering from locomotor disapility or cerebral paisy)
(v) There is no reservation forpersons with disabilities in case of promotion to Group A and B posts. However,
persons with disabilities can be pro motead to such posts, provided the concerned post is identified suitable

for persons with disabilities.
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